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In response to...

I would like to express my interest ...

I would like to apply for ...

I would like to be considered for ...
lama...interestedin ...

Please accept the enclosed CV ...

With reference to your vacancy fora. ...

Further to your recent advertisement for the position of ...
Please find enclosed my application for the vacancy of ...
For the past ... years | have been working ...

As partof my role as ...

I have always enjoyed working with ...

My experience in ...

Having worked as a ...

During ... | have gained valuable experiencein ...

| am qualified as ...

I hold a degreeiin ...

My education has prepared me for ...

I am currently studying ...

I am looking forward to applying my knowledge of ...
The key aspects of my background ...

The key skills that qualify me for ...

My ... would be an asset in this role ...

The added value that | could bring to ...

During ... | have demonstrated ...

I am confident that ...

Opening paragraph
(motivational essay,
cover letter etc)

Main body
(motivational essay,
cover letter etc)

Please find enclosed my CV ...

I am enclosing my CV ...

| am available to start ...

I look further to meeting you ...

I look forward to having the chance to ...

I look forward to the opportunity to ...

I would be happy to attend an interview ...
I hope we'll be able to further discuss ...
Please contact me to ...

Thank you for your time ...

Thank you for taking the time to consider my application.
I remain at your disposal ...

Closing paragraph
(motivational essay,
cover letter etc)

In orderto...
In other words, ...




General explaining

To put it another way, ...

That is to say, ...

Tothatend, ...

The first aspect to point out is that...
Let us start by considering the facts.
Itis... true that.../ clear that.../ noticeable that...
One should note here that...

This leads us to believe that...

It is very possible that...

In view of these facts, it is quite likely that...
Doubtless,...

One cannot deny that...

It is (very) clear from these observations that...
Generally, ...

Overall, ...

In general, ...

Allinall, ...

Essentially, ...

All things considered

Generally speaking, ...

On the whole, ...

By and large, ...

Basically, ...

Asarule, ...

For the most part, ...

Personal opinion

We/l personally believe that...
Our/My own point of view is that...
It is my contention that...
| am convinced that ...
My own opinioniis ...

In my opinion, ...

In my view, ...

From my point of view, ...
It seems to me that ...
From my perspective ...
It appears that ...

| realize

| imagine

According to ...

Tome, ...

I think

| believe

To my way of thinking

| suppose

| understand

| feel

Certainly, ...

Doubtless, ...

Definitely, ...
Undoubtedly, ...

No doubt, ...

Of course, ...




Others’ opinions

According to some critics...
Critics:

believe that

say that

suggest that

are convinced that
point out that
emphasise that
contend that

go as far as to say that
argue for this

Adding additional
information to support
a point

Moreover, ...

Furthermore, there is evidence to suggest that...
Furthermore, one should not forget that...

What's more, ...

Likewise, ...

Similarly, ...

Another key thing to remember is that...

Aswell as ...

Not only... but also ...

Coupled with ...

Not to mention/to say nothing of ...

It would also be interesting to see...

One should, nevertheless, consider the problem from another angle.
Equally relevant to the issue are the questions of...
In addition to...

Itis important to add that...

Comparison

Similar to

In common

Either ... or
Neither ... nor

Just us

As...as

Also

In the same way, ...
At the same time, ...

Words and phrases for
demonstrating
contrast

However, ...

On the other hand, ...

Having said that, ...

By contrast/in comparison ...

Then again, ...

That said, ...

Yet

All the same, it is possible that...

It is difficult to believe that...

Some critics suggest..., whereas others...
Compared to...

On the one hand there is the firm belief that... On the other hand, many
people are convinced that...

On the contrary, ...

Differ from ...

Although ...




Otherwise...
Alternatively, ...
But

Though
Instead

Even though

Adding an
acknowledge of
evidence

Despite this...

With this in mind

In spite of this

Provided that / On condition that / Providing/ Providing that
In view of/in light of

Nonetheless / Nevertheless

Notwithstanding

Nevertheless, one should accept that...
However, we also agree that...

By and large...

Perhaps we should also point out the fact that...
It would be unfair not to mention that fact that...
One must admit that...

We cannot ignore the fact that...

One cannot possibly accept the fact that...

Ordering elements

Firstly, ... / Secondly, ... [ Finally, ...

As afinal point, ...

On the one hand, .... on the other hand, ...

If on the one hand it can be said that... the same is not true for...

The first argument suggests that... whilst the second suggests that...
There are at least xxx points to highlight.

Giving examples

Forinstance, ...

To give an illustration of what | mean, ...
For example, ...

To illustrate this point...

In other words, ....

To paraphrase ...

Signifying importance

Significantly, ...
Notably, ...
Importantly, ...

Summarising

In conclusion...

Above all, ...

Persuasive

Compelling

All things considered, it seems reasonable to assume that...

The arguments we have presented... suggest that.../ prove that.../ would
indicate that...

From these arguments one must.../ could.../ might... conclude that...
All of this points to the conclusion that...

To conclude, ...

From these facts, one may conclude that...

That is why, in our opinion, ...

Which seems to confirm the idea that...

Thus,.../ Therefore, ...

To summarise




As can be seen
Ultimately
Given the above
As described
Finally, ...




