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JlaHi METOUYHI BKa31BKU MPU3HAYEHO sl poOboTH cTyneHTiB 2 kypcy EK ta
b® dakynpTeTiB Ha 3aHATTAX Ta CAMOCTIMHOIO BHUBYEHHS TIpamMaTHYHOIO
Marepiainy.

MeTta MeTOIMYHUX BKa3iBOK - 3a0€3MEUYUTH CTYACHTIB MPAKTHYHUM
MaTepiajJoM 3 PO3BUTKY HABUYOK IMEPEKIaay peueHb Ha PiAHY MOBY 3a JIOIOMOTOIO
CJIOBHMKA, HABYMTH 3aCTOCYBAHHIO TPAaMAaTUYHUX MPABUII HA TTPAKTHIIIL.

MeTonnuHi BKa3iBKM CKIAQTAIOTHCS 3 IBOX PO3IITIiB — i 3 Ta 4 CEMECTpiB.
KoxeHn 3 HuX MICTUTh B cOOl BapiaHTU PI3HUX 32 3MICTOM KOHTPOJBHUX 3aB/aHb.
3aB/aHHS OXOIUTIOIOTh TPaMaTUKY aHTJIIMChKOI MOBH 3T1HO 3 IPOTrpaMoro 2 Kypcy.
J10 KOKHOTO PO3LTY 0al0ThCs PEUCHHI-MO/EII 3 NEPEKIIAT0OM, 110 MOXKYTh OyTH
KIIFOUEM JI0 CAMOCTIMHOI POOOTH CTYAEHTIB HaJl KOHTPOJIbHUMU 3aBJAAHHIMMU.

Yactuna |
(Tpemiit cemecmp)

[lepen TuM, sSK MOYaTH BUKOHYBAaTH 3aBJIaHHs, MOBTOPITh Marepiaj, SIKAUA BU
BuBumiiz B TpETHOMY CEMECTPI, @ CaMe:
® [IpsiMa 1 HeMpsiMa MOBA,;
e [IpaBuJIa Y3TOJKCHHS YaciB J1€CTIOBA;
® BUJM CKJIQIHOMIPAHUX pEUYEHb (JI0JATKOBI, O3HAYaJbHI,
o0CTaBWHHI, TMIAMETOBI, TPHUCYIKOBI, YMOBHI MIAPSIHI
pEUeHHS);

e 3 TUNM YMOBHUX HIAPSAIHUX PEUECHb.



PeueHnHs - MoaeJIi 3 MePEeKJIATOM

We employ sales staff
who work as
independent operators.

Mmu HaniMaeMO
IIPOJIABIIIB, K1
MIPAITIOIOTh SIK
HE3aJICXKHI OTICPaTOPH.

Mp1 HaHUMaeM
MPOAABIIOB, KOTOPHIC
paboTarT Kak
HE3aBUCHUMBIC
oTepaTophl.

Who told them about the
accident is unknown.

XTO PO3IMOBIB M IIPO
BUITAJIOK — HEBIJIOMO.

KTo pacckazan um o
MPOUCIIIECTBUU —

HCU3BCCTHO.

The text translations
that our students
presented at the contest
were very good.

[Tepexmaam TEKCTIB,
SIK1 HaIlll CTYJICHTH
MoTaJTA Ha KOHKYPC,
Oynu ayxe 1oopi.

[IepeBOabI TEKCTOB,
KOTOPBIE HAIIIH
CTYJCHTHI MPEJICTABUIN
Ha KOHKYPC, ObLIIA OYEHb
XOpOIIHeE.

The Personnel Manager
says that the employees
usually work hard and
relax only in the
evening.

Menemxep 3
MIEPCOHAITY KaXe, 10
POOITHUKH 3BUYAITHO
OaraTo MmpaioTh 1
BIIIOYHMBAIOTH TIJIbKHU
yBeyepi.

Menemxep 1o
IIEPCOHAITY TOBOPHT, UTO
COTPYIHHUKHU yCEPIHO
paboTaroT, a OTABIXAIOT
TOJIBKO BEYEPOM.

The reason was that after
analysis stage they
encountered some
problems with the data.

[Tpuynna Oyna y Tomy,
1[0 ITICJIS CTajll
aHai3y BOHU 3a3HAIIN
JEeSKUX MPoOIeM 3
1H(pOopMaIri€ro.

[Tpuunna ObLIa B TOM,
YTO TIOCTIE CTaIuu
aHaJIM3a y HUX BO3HUKIIH
po0IeMBI €
uHpopmaIuei.

That has been a slight
increase in the value of
the dollar was
announced in Business
News.

IIpo Te, mo Oyno
HEBEJIUKE 30UIbIIEHHS
B BapTOCTI J0aapy,
OT'0JIOIIICHO B
bi3HecoBuX HOBHHAX.

O ToM, 9TO OBLIO
HEOOJIBIIIOE YBETUYCHUE
CTOMMOCTH J10JIj1apa,
00bsiBIIEHO B JIeOBBIX
HOBOCTSIX.

I don’t believe they
agreed to sign the
contract without any
conditions.

A He Bip1O, 1110 BOHU
HOTOIMJINCh M1 ITUCATH
KOHTpPAKT 0€3 yCUISIKUX
YMOB.

51 He Bepro, UTO OHU
COTJIACHJIUCH MOJNKCATh
KOHTPAKT 0€3 BCSIKUX

YCIIOBUH.




[IponoBxeHHs

8. | We think the results of Mu ragaemo, 1110 MEI cunTaeM, 4To
the meeting are HACJIJIKK 3yCTpivi pe3yJbTaT BCTPEUH
satisfactory. 3aJJOBUTBHI. yJIOBJICTBOPUTEIHHBIN.

9. | The work, which has Poborty, sika Bike Pabora, koTopas yxe
already started, will be royasacs, oye Havajach, Oyer
finished at the end of the | 3akiHueHO HANPUKIHII | 3aKOHYCHA B KOHIIE
week. THKHSL. HE/IeIH.

10.| The chief wants to see HauanpHuk x04e HadanpHuk x04eT
the report his secretary | 6auuTu 3BIT, SIKUH HOTO | BUIETH OTYET, KOTOPBIN
has typed today. CeKpeTapKa CEKpeTaph Hareuaraia

HaJPYKyBaja CbOTOHI. | CErOHS.

11.| Which of three SIxuit 3 TpbOX Kakoii u3 tpex
departments works better | pakymnbreTiB Kpamuii — | GaKyJIbTETOB JIyUIIHIA —
iIs clear to everybody. 3pO3yMIJIO KO)KHOMY. | IIOHSTHO KaKIOMY.

12.| The agents we are ATEeHTH, IKUX MU ATEHTBI, KOTOPBIX MBI
looking for should be IIYKa€EMO, IIOBUHHI UIIEM JIOJDKHBI YMETh
able to handle our goods. | BMiTH TOBOIUTHCS 3 oOpamiaTbCs ¢ HAIlIMMH

HAIIIIMHU TOBapaMHu. TOBapaMH.

13. | Whether the firm Yu pipma Criennanu3upyeTcst u
specializes in the area of | cientiamizyeTbes B ¢dupma B obacTu
making up business Cdepi cknamanus COCTaBJICHUS OM3HEC-
plans is not reported. Oi3HeC-IJIaHIB — HE IUTAHOB HE coo0IIa

MOB1JJOMJISIFOTb.

14.| The Director has to JlupexTopy Tpeda JIupexTopy HY>KHO
decide if he will BUPIIINATH, 91 OyJIC BiH | PEIINUTh, TPOJIOIKATE JIH
continue advertising IPOJIOBXKYBaTH emy pekiamy B CMU.
through mass media. pekIamy B 3aco0ax

MacoBoi iHpopmallii.
15.| The students will receive | CTyneHTH onepxarh CTyneHTHI moyJar

the allowance, if they
take their winter session
well.

CTHUIIEH/IIIO, SKIIIO
314y Th 3UMHIO CECII0
noope.

CTHUIIEH]IMIO, €CIIN
XOpOUIO CAANYT
3UMHIOIO CECCHIO.




[TponoBxeHHs

16.

If I were you, I should
not accept his offer.

Ax6u st 6yB TOOOIO, 5 6
HE NPUKHSB HOTO
MIPOTIO3UIIIIO.

Ecnu OBl 51 OBLII ThI, 5T OBI
HE TIPUHSIT €T0

MpCaJIOKCHUC.

17.

Were he Minister of
Finance he would buy a
personal plane.

Sxou BIH

MIHICTPOM

OyB
(dhiHaHCIB,
BiH OM KYIIUB JIiTaKa.

OBl
MUHHCTPOM

Ecmn OH  ObLI
(UHAHCOB,

OH KYTUJI OBl CaMOJIET.

18.

If my relatives worked in
this firm, | would get the
managerial position
there.

Sxou
MpaIfoBaIn

MOi  poaudi
y I
bipMmi, s 0 3aliMaB Tam
Mocajly KepiBHHKA.

OBl
POJICTBEHHUKHU paboTaiu

Ecnu MOH
B 9oTON (upme, s ObI
TTOJTY9HIT
PYKOBOJISIIIIYIO
JOJKHOCTb.

TaM

19.

The report would have
been written, if the
journals  had been
brought back to the
library in time.

JlonoBinge  Oyma O

HaIucaHa, SIKOUM
KypHaIu Oyso
MTOBEPHEHO 110

010JII0TEKHU BUYACHO.

OBl
OBI
ObLIH

Jloxmnan OBLI

HalMCcaH,  €ClH
KYpPHAJIbI
BO3BpAIICHBI B

OMOIMOTEKY BOBpEMSI.

20.

Had they learned all the
pre-war period facts and
data, they would have
passed their history
exam.

SIkOM BOHM BUBYWIH

yci
MepeIBOEHHOTO

dbaktd 1 jgarm

nepioay, BOHM O 371aIu
1CIIUT 3 1CTOPIi.

Ecnu Obl OHM BBIyYWJIH

Bce (akThl U JaThI
IIPEIBOCHHOTO TIEPHO/a,
OHU OBl cIajil DK3aMEH

110 UCTOPHH.

21.

Hadn’t I had breakfast at
home, | should have
eaten these sandwiches
with great pleasure.

He nocHimaii s BooMma,
g O 3 3aJ0BOJICHHSIM
3’1B 111 OyTepOpoaM.

He no3zaBtpakaii s moma,
s Obl C YJTOBOJIbCTBHEM
Che I3TH OyTepOPOIbI.

22.

We’ll play tennis
tomorrow unless it is
raining.

Mu Oynemo rpatu B
TEHIC 3aBTpa, SKIIO HE
I11J1€ JTOLII.

Mpul

TCHHHUC 3aBTpad, CCJIN HC

Oynem wurpatb B

MMOMAET TOKIb.

23.

Provided my salary was
increased, | would not
look for another job.

SIkOM MeH1 ITABULIIN
3apruiatHio, s O He

IIyKaB 1HIIOi pOOOTH.

Ecnu Ob1 MHE MOBBICHIIH
3apruiary, s Obl HE UCKal
HOBYIO paboTy.




Variant 1

1. What is a market economy is well-known to a first-year student.

2. Since she arrived, the company has gone from strength to strength.

3. The area a firm occupies for display purposes at an exhibition is called a stand.

4. | began my career in a small product firm where | had the chance to get involved
in many different activities.

5. On the roads today, there are more than 700 min automobiles, a figure which
will continue to increase as 50 min new vehicles are produced every year.

6. When we see reports of market behavior in mass media we bear in mind the way
the market works.

7. The inspector said the safety precautions were inadequate.

8. The fact that the economy is in a neutral equilibrium means that the level of
national income is stable and unchangeable.

9. If the hamburgers had been more expensive, you wouldn’t have turned to the
shops for sandwiches or fast food.

10.Where is the report | typed yesterday?

11.Were I you, I wouldn’t buy that coat.

12. The idea of the company was to get profit and to improve returns on
shareholders’ investments.

13. I’ve heard he’s going to get the representative of the National Workers” Union
to negotiate a wage claim.

14. Provided they are the famous perfume manufacturers in the world, they will be
our customers.

15. It 1s in the management’s interest to do everything they can to prevent
production accidents.

Variant 2

1. The aim of general economics is to explain how a society makes decisions about
consumption, production and exchange of merchandise.

2. Various forecasts stated that the National Westminster Bank’s losses in the case
of Robert Maxwell’s collapsing business empire amounted to over $100 million.

3. Although there are a lot of different software programs available, only a few
become internationally successful.



4. If the finance had been in the form of a loan, the banks would have received
interest payments, but if they had purchased shares in the business, they might have
been entitled to a share of the profit.

5. The most important consideration is the ease with which consumers can
substitute other goods that fulfill approximately the same function.

6. Were she a skilled programmer, she would be offered a managerial position in a
big company.

7. In foreign trade transactions various modes of payment are practiced, among
which the most popular are by a letter of credit and by drafts.

8. The goods they hoped to get by the end of the year arrived two months later.

9. When the date of the supplies will be fixed is unknown.

10. Several firms didn’t chose the right places for their department stores, and they
found out they were not selling enough to pay the rent.

11. At the conference which started in Berlin yesterday leaders of Europe’s
computer manufacturing companies called for actions from Brussels.

12. Had my Head office agreed, you could have had a straight loan and paid two
per cent above the bank rate.

13. What happened to all the contributions ha had made to the pension fund before
he went to England?

14. Productivity is a speed goods are produced at.

15. On that basis I suppose we might be able to look at some kind of arrangement.

Variant 3

1. It’s commonly known that high tax rates reduce the incentive to work.

2. We will look at the interior first as this is the highest priority.

3. When the government imposes a tax on goods, the price of them rise.

4. The second part of the preposition was the statement about how the world
worked, so we could imagine a research program that was able to determine
whether or not it was correct.

5. If the wage were much lower, it would hardly be worth working at all.

6. That Hong Kong had some state-controlled industry was reported at the last
conference.

7. Managers of factories and mines must obey safety requirements even where
these are costly to implement.



8. At the lecture the students were talking about the vital part banks play in helping
industry to expand.

9. Had the designers looked for new ideas and experimented with new products, the
well-known companies would have already manufactured a modern portable
computer.

10. A lot of articles are devoted to the study of how markets and prices enable
society to solve the problem of what, how and for whom to produce.

11. 1It’s a pity her letter of application hasn’t been found yet.

12. All these organizations and plans they make play a prominent part in shaping
the business environment in which firms exist and operate.

13. Unless you have some concrete proposals to make about a wage increase, |
don’t think we have anything to say each other.

14. If you deliver the machine in 6 weeks we shall place another order for the
second half of the year.

15. Whether the price elasticity of demand for goods is high is being determined.

Variant 4

1. Whether on balance high taxes make people work more or less remains an open
question.

2. The downward slope of the sales curve showed that quantity increased as the
price of merchandise fell.

3. You are asking to be paid for services you never gave.

4. If nobody liked hamburgers, the owners could not sell enough at a price that
covered the cost of running the café¢ and they would devote no resources to
hamburger production.

5. Had the advertising campaign finished, we would have commissioned the
agency to organize the next one.

6. The new technique they worked out with the help of Japanese bankers
discounts the annual forecast income on the investment by a sum to repay net
capital.

7. Workers are paid wages by employers according to how skilled they are and
how many firms employ them.

8. Some goods would be under purchased provided the government did not give
free or subsidized supplies.



9. Of course, as in many other science, there are unresolved questions where
disagreement remains.

10. He didn’t know if there existed a special mechanism of producing goods and
services in a market.

11. When an employee’s job becomes unnecessary to a company he will turn out
to be redundant.

12. Strict instructions most companies give to their drivers that they may not
transport people are often ignored.

13. A private company is one which limits its members and restricts the right to
transfer shares so as they cannot be bought by the public.

14. In UK some services are provided by the state, for example, health and
defense, while a range of privately owned businesses offer other goods and
activities.

15.This would demonstrate how we think sales would be increased.

Variant 5

1. The Professor asked the students if they knew about any new sales promotion
methods.

2. As a result of the acquisition our company is now in a much stronger position
strategically, which should ensure greater job security in the long term.

3. When the economy is enjoying a boom, firms experience high sales and general
prosperity.

4. If you were looking for style, quality and classic image of your goods, Fornaro
would suit you the best.

5. The inquiry the trainees of the department stores had been given asked about
their working conditions.

6. Opening a city center office is a very effective way to get top class staff, even
though it may be extremely expensive.

7. If we discuss ways to reduce costs, one area we should think of is packaging.

8. Since our environment is important to us, we intend to introduce an up-to-date
scheme for taking more care of it.

9. Had the senior managers been involved in personnel matters, each team member
would have operated efficiently.

10. To travel by car is convenient provided you have somewhere to park.



11. Were you a manager of a firm, what services might you call in if you were
anxious to improve employees efficiency?

12.All he is care about is the politics of the affair.

13. How goods are produced is an important question.

14. The table confirmed that the demand for general categories of basic
commodities, such as fuel, food or even household durable goods, was inelastic.

15. It’s reasonable to employ someone of the firm of consultants who will
investigate the different jobs different operators and workers do.

Variant 6

1. I don’t know how long the staff training course will last.

2. The research we are presently engaged in is potentially very exciting.

3. As the damage is very severe, our competitors will have to pay compensation.

4. Until the department was reorganized, there were repeated problems with
customers and selling goods.

5. Hi-tech firms could operate almost anywhere, while industrial companies
needed access to suppliers.

6. We hear from the head of the office the contractors are behind the schedule.

7. When an employee arrives at an enterprise to start work the first thing he does is
to clock in.

8. If you look at what has happened in recent years, you should notice that British
retailers have had a little success in the USA market.

9. Now the shareholders know how the shares of the company are distributed.

10. Had I remembered his number, | would have telephoned him.

11. The advertisement you gave in Daily Post says that the equipment is easy to
install and it doesn’t require expensive maintenance.

12. What did he have to pay for the loan he had taken from the commercial bank?
13. The team of experts from a famous agency our company hired last week have
created a very successful advertising campaign.

14. Were they able to sign a Memorandum of Association, they could state the
number of shares they had agreed to take.

15. The economy’s behavior the main statistics will illustrate relates to the level of
its activity.



Variant 7/

1. Now we must rebuild our image which is essential for future prospering.

2. If an accident happens, you will have to call the ambulance.

3. Although companies had strict regulations on the disposal of materials, mistakes
occurred.

4. The money a firm is allocated for advertising and sales promotion of a certain
product is called marketing budget.

5. Were the city center an ideal work place, we would recommended it for building
the head office.

6. The management don’t know if this applicant is the right person for the job.

7. Whenever she sees problems she has an innovative solution.

8. If the client has no money left in his account the balance his bank statement
shows will be written in red.

9. Until the analysts made their report, the General Director hadn’t imagine the
market was so large.

10. Good employee-management relations often present difficulties and problems
some firms solve better than others.

11. They will discuss the matter again after the inspector has visited them.

12. Another difference lies in the whole structure of the industry and the way the
outlets are organized.

13. Had the employee worked a certain number of years after having left the firm
for a time, he could have qualified for the full pension.

14. Do you think it’s necessary to appoint a full-time Safety Manager?

15. If someone wants to stay in business, he will have got to be tough.

Variant 8

1. If I were rich, | would buy a castle.

2. Once we had agreed we need an advertising campaign, we contracted an agency.
3. The Fuel Cell, which generates electricity from hydrogen, dates back to 1839,
when it was invented by Sir William Grove.

4. It’s difficult to keep the computers we purchased last month fully engaged.

5. You aren’t allowed into this club unless you are its member.



6. The students would have revised for the English exam harder if they had known
it would be so difficult.

7. When employees are away from their desks all lights should be turned off.

8. A company whose membership is open to the public and who can raise more
capital by selling shares in Stock Exchange is called a public company.

9. I’d like to invite you to the opening of the new photo exhibition our bank is
sponsoring.

10. The Building Department is not sure if it has chosen the best architect.

11. Had the company proved to haven’t been negligent, the man who was injured,
couldn’t have got a lot of money in compensation.

12. She’s sure the meeting will give everyone an opportunity to voice their opinion.
13. The chief duties a Personal Manager is in charge of are employing and
dismissing staff and looking after their working conditions.

14. 1 would like to suggest that deliveries could be made more economically if we
owned a fleet of three or four lorries.

15. That the management had decided to present a prize of 50 pounds to any
member of the staff who would put forward the most practical suggestion to
streamline a particular office routine, was reported at the yesterday’s meeting.

Variant 9

1. When the Production Manager is out of the town, his deputy will have to react
quickly on a number of gquestions.

2. The wastepaper bins we have placed next to the photocopier in each department
are very useful.

3. My sister would be able to get a job more easily if she could use a computer.

4. Whether their firm increased profitability after it had reduced the costs was not
known at first.

5. Every member of our team thinks the production methods at the factory should
be improved.

6. Unless you work harder, you are not going to pass the examinations.

7. The contractors are working on a number of stands they have to put up as soon
as the exhibition hall is available.

8. If he had been looking where he was going, he wouldn’t have walked into the
wall.



9. The incentive bonus scheme the Board of Directors sent to the Personnel
Department two weeks ago is being introduced into the company work.

10. After explaining the nature of the product, the agency began to study the
potential market.

11. What we call the consumer survey is determined as an attempt to discover, by
means of market research and statistics, what a certain type of person, living in a
certain area, wants to buy, and why he or she wants to buy it.

12. We have sent the components to Taiwan so that they can be assembled more
cheaply.

13. Personally I feel there should be some more system of profit share.

14. Selling their shares companies get more or less than the face value which
depends on the fact if the company is doing well.

15. That the underground and taxi fares were very high in London had been known
to each of us before we came there.

Variant 10

Price is not the only thing buyers consider when they are looking at the goods.
Don’t say our chief what I said unless he asks you.

If my relatives didn’t live so far away, my family would visit them more often.
She is one of the real experts in the field of marketing we’ve got.

. Everybody knew how the shares and the profit of the company had been
distributed.

6. We are dealing with this matter now so that we don’t have to discuss it later.

7. Nowadays young people ask a lot of questions if the democratic system is
suitable to modern conditions.

8. Had he been hungry, he would have eaten five hamburgers and drunk five cups
of green tea.

9. Helen who got the job as Advertising Manager has had plenty of work now.

10. I'm sure I don’t need to tell what improved productivity involves.

11. How our rivals found the new distribution channels and avoided delays at the
port is still unknown.

12. The answer is that the most of world production will be directed towards the
goods and the services that rich industrialized countries want.

ok e



13. They wanted to continue drawing money from the bank though they hadn’t any
in their account until their next salary cheques were paid in.

14. The total amount of money a country makes including money from visible and
invisible exports, for a certain period of time, usually for a year, is Gross National
Product, or GNP.

15. The European computer companies stressed that a more sympathetic
relationship with the public authorities should be built in Europe.

Put the verbs in brackets into the correct tense form and
make sentences 6-10 into reported speech.

Variant 1

Don’t let’s make a final decision before we (listen) to everybody.

If we (meet) our sales targets, the company will pay a bonus.

If we increased our prices, our profits (rise).

If there (be) a world recession, there would have been a drop in the world
market.

5. Should we find out any further details, we (inform) you.

> w e

6. He said, ‘I’ll take up my appointment at the beginning of the year’.

7. The Finance Manager said, ‘I can only give you preliminary figures’.
8. He asked me, "Have you finished the report?’

9. He asked the PR staff, “‘Where do you intend to advertise?’

10. He said to me, ‘Don’t forget to sign the contract’.

Variant 2

1. We’ll have another discussion as soon as we (receive) final results.

2. Our workers will strike if we (not/offer) higher wages.

3. If we used local people, it (be) much cheaper.

4. If they (not/be) able to reschedule the debt, they would certainly have gone
bankrupt.

5. Had we known the details, we (inform) you.

6. He said, “We are expanding rapidly’.



7. She said, ‘It may be a good solution.’

8. He asked the operator, ‘Do you have to learn a new software program?’

9. They asked the Marketing Manager, ‘When will the new product be launched?’
10. He said, ‘I am sorry I have kept you waiting’.

Variant 3

1. Please let us know as soon as you (get) news from your agents in France.

2. If sales (fall), we’ll raise prices.

3. We (set up) our own distribution network, it would cost too much.

4. We (sign) the contract if they had given us a 2 % discount.

5. Were we to look for a new head of the Personnel Department, we (use) the
services of a headhunter.

6. He said, ‘Prices went up in 2003°.

7. She said, ‘We must plan our marketing carefully next summer to avoid such
problems’.

8. He asked them, ‘Has your company made any links with foreign firms?’

9. He asked the Sales Manager, ‘What discount will you give to your distributors?’
10. They answered, ‘We will not pay any more’.

Variant 4

Please take care of the financial side of the deal while | (be) away on business.
Our workers will produce more if we (motivate) them.

The results (improve) if we spent more time on planning.

If our sales had been poor, we (change) the distribution network.

Had the customer refused to accept the goods, we (terminate) the contract.

He said, *The project will be financed by several companies’.

He told me, “You must collect more data’.

They asked me, ‘Has all the research been completed?’

© o Nk wWNRE

. They asked him, ‘How often do you travel abroad?’
10. He said to the boss, ‘If you don’t give me a pay rise, I’ll resign’.



Variant 5

I’11 sign the documents after I (look) through them once again.

If labour costs (increase), we will have to manufacture abroad.

If sales collapsed, people (lose) their jobs.

We wouldn’t have wasted so much time if they (let) us know in good time.
Should the supplier fail to deliver on time, a penalty clause (apply).

. The Managing Director said to the interviewers, ‘The construction has been
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completed in record time’.

7. She said, ‘It’s important for you to be at the next staff meeting’.

8. I asked her, ‘Are you prepared for your tomorrow’s presentation?’

9. The Personnel Manager was asked, “When will the new training programmer be
introduced?’

10. He said, ‘Let’s go on a tour of the company’s production area, shall we?’

Variant 6

They won’t change their decision until they (get) more reliable information.

If we (be) successful, our share price will go up.

Unless we spent millions, we (not/make) any money.

If we (pay) our workers better, they wouldn’t have left the company.

Should you find our prices a bit too high, we (give) you a discount.

She said, ‘I’ll probably be late’.

He said, ‘We needn’t pay this bill before the end of next month.’

He asked them, ‘Are you agents for Fischer Equipment?’

. He asked the R&D Manager, ‘What sort of problems have you had developing
the project?’
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10. He said, ‘I’ll sign the contract if you like’.
Variant 7

1. We’ll contact you when we (have) the information you are interested in.
2. One of our competitors will buy the business if we (not/do) it now.

3. If we reduced our prices, our profits (fall).

4. If there had been an increase in sales, we (increase) production.



Had we discussed the deal in detail, we (not/have) so many problems.

He said to us, ‘The purpose of my visit here is to exchange opinions with you’.
He said, ‘I can easily contact you myself’.

We asked the Purchasing Manager, ‘Did you call the supplier yesterday?’
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. They asked the Project Manager, ‘How many subsidiaries will participate?’
10. He said do me, ‘I think you ought to see the lawyer’.

Variant 8

1. After we (reduce) costs, we can focus on productivity.

2. The situation will not improve, unless we (start) an advanced training
programmer.

3. What would you do if you (lose) your job?

If there had been high demand overseas, we (increase) the Export Sales team.
Had we known the scale of inflation, we (can/reduce) our running costs.

He said, ‘The contract was cancelled because of major problems with supplies’.
She said to me, ‘I’ll call you on Monday’.

He asked the Personnel Manager, ‘Does your company employ local people?’
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. She asked the sales representative, ‘How far do you have to travel each day?’
10. The Office Manager said to the clerk, ‘Send the letter immediately!’

Variant 9

1. We’ll have to work hard till we (solve) all our problems.

2. Unless we (move) our production abroad, our competitors will take our market
share.

3. If ITCorp (accept) our offer, both companies would benefit.

4. 1If we (take) your advice, we wouldn’t have spent so much money.

5. Were the supplier to deliver late, a penalty clause (apply).

6. He said, ‘The old equipment must be replaced even if it requires a lot of money.’
7. She said, ‘It’s possible that I’1l have to leave early.’

8. He asked the trainees, ‘Do you know any internationally known products from
your country?’

9. He asked the Production Manager, ‘What did you decide in the last meeting?’

10. He said to me, ‘Don’t pay the invoice!’
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Variant 10

Look through all the documents very carefully before you (sign) them.
Unless we (have) good weather, we’ll not make a profit.

If the factory (burn down), the insurance would pay.
We (contact) them if we had received your e-mail.
Were we to get any further information, we (let) you know immediately.
She said, ‘We started our joint venture 3 years ago’.
He asked, ‘Who shall I deliver the order to?’

I asked her, ‘Did you have problems preparing your last report?’
. She asked me, ‘Where do you work?’

10. The suppliers said to the Purchasing Manager, ‘Please give us a little more time

to reconsider our prices.’

Yacruna |l

(demeepmuii cemecmp)

Ilepe0 mum, ak nouamu 6UKOHyeamu 3A60aHHA, NOGMOPIMb PAMAMUYHULL

Mamepiaﬂ, AKUU UG GUGUUIU 8 uemeepmomy cemecmpi, acame:

® OJicnpuKkmMemHuK;
® 2epyHOill;

® iH@iHiMmue.

PeueHHs - MoaeJ1i 3 meperJaaomM

competent engineer.

ONBITHBIA WH)KEHEDP

Participle
1. | The inspector WucmekTop, [HCnekTop, KU
examining the OCMAaTPUBAOIINI orysiaac o0JIaJHaHHA,
equipment is a o0opyT0BaHUE, - JOCBITYCHUH 1H)KEHED.

2. | The goods arriving at
the port were
immediately delivered
to the customers.

ToBapsl, IpUOLIBaBIIKE B

TIOPT, cpa3y ke
JIOCTaBJISLTUCH
3aKa3YrKaM.

ToBapu, gxi nprOyBanu
y TOPT, BIApa3y
JOCTABJISUTH(Ch)




[IponoBxeHHs

They sent us some
booklets describing the
new method of
production.

Onu BBICBUIAIIM HAM
HECKOJIBKO OpOITIop ¢
OIIMCAaHHUEM HOBOT'O
METO/Ia TIPOU3BOJICTRA.

Bonu Bucianu Ham
JeKibKa OpoIryp, B
SIKUX OITMCAHO HOBUU

METOJl BUPOOHUIITBA.

The employees being
asked to take
retirement are all over
the age of go.

Bcem paGoTHUKaM,
KOTOPBIX MPOCAT YHTH Ha

MEeHCHI0, yxke 3a 60.

Ycim npalliBHUKaM,
SKHX MPOXAIOTh MiTH HA

IIEHCIIO BXKE
BUIIOBHUJIOCH

LIICTIIECHAT.

An agreement has been
signed to protect the
forests being cut down
all over the world.

bru10 moanucano
COoTJIalICHUC 110 3alllUTC
JICCOB, BI)IDV6a€MI>IX Ha

TEPPUTOPHUH BCETO
3€MHOT0 Iapa.

Bbyno mignucano yroay
BIJIHOCHO 3aXHCTY JICIiB,
sIK1 BUpYOArOTh HA

TEPUTOPIi BCI€T 3eMHO1
KYyJIl.

The road repairs being
carried out on the
motorway had
seriously delayed the
traffic.

Jopo>xHbie paboThlI,
KOTOPBIC IIPOBOJAUINCH HA

aBTOCTpPAJC, HAAOJITO
3aJICPKAJIN ABHUIKCHHUC.

HopoxkHi poboTH, sIKi
IIPOBOIIIM Ha
aBTOCTpa/i, HAJOBIO
3aTpUMAaNH PyX.

The decisions taken at
our meetings concern
all the staff.

Pemienus,

IPUHUMAEMBIE/KOTOPHIE

Pimenns, siki

OPUUMAIOTH Ha HAIINX

IIPUHUMAIOTCA Ha HAaIllX

coOpaHMsIX, KacaroTCs
BCEX WICHOB KOJUICKTHBA.

300pax, CTOCYIOThCS

BCIX YJICHIB KOJICKTHUBY.

The warning given to
the workers about
smoking on the
premises was ignored.

[Ipenynpexnenue,
TaHHOE pado4HnM /
KOTOPOE MOJYYHIIH

pabouue 1o MoBOIy
KypEeHUs Ha TEPPUTOPUN
NpeAnpuUATUs, ObLIO

MIPOUTHOPHUPOBAHO.

[Tonepemxenns, ake
oJiepKaJid pOOITHUKHI
CTOCOBHO TaJIIHHS Ha
TEepUTOPIi
MIIMPUEMCTBA, OYJI0
MPOIrHOPOBAHO.




ITpogoBxeHHs

9. | Broadening the Pacriivpsis rpaHuIbl Posmuproroun Mexi
horizons of human YeJI0BEUECKOr0 3HAHUS, JIOJICHKOTO 3HAHHS,
knowledge scientists to | yuensle mpriiararoT Bce | BU€HI JOKJIAIAlOTh
their best to further CBOU yCHIIHS JJIsI SIKOMOTa OLTBIIE 3yCHITb
scientific progress. COJICHCTBUS JUTSE CITPHMSTHHS

JalbHEHIIIEMY HAYYHOMY | IIOAAJIBIIIOMY
nporpeccy. HAYKOBOMY IIPOTpPECY.

10. | Entering the room he | Boiing B koMHaTy, OH CO | YBIWIIIOBIIY JI0 KIMHATH
greeted everybody. BCEMU I10310POBAJICSL. BIH 3 yciMa MPHUBITaBC.

11.| I spent the evening A npoBen Beuep a3 S npoBiB Bedip,
reading a book. YTCHUEM KHUTH. YUTAOYY KHHTY.

12. | They discussed this OnHu 00CYX Tl 3TOT Bonu o6rosoproBaiu 1ie
point when signing the | Bonpoc py MOJNMCAHUU | TUTAHHS, KOJIH
contract. /moanuceiBas/ Korjaa O1I0UCYBAIH KOHTPAKT.

HOIIMCHIBAIA KOHTPAKT.

13. | Being painted in dark | [TockoJIbKy KaOHUHET OckiIbKY KaOiHeT
colors the study needs | BbikpailieH B TeMHBIH nogapOoBaHO y TEMHUH
some bright lights. I[BET, OH TpEOYeT APKOTO | KOJIip, BiH MOTpeOye

OCBEIICHUS. SICKpPaBOTO OCBITJICHHSI.

14. | Having entered the [TocTynuB B KOUIEK, 1 | [IIIIOBIIK JTO KOJICIDKY 5
college I was OBUI TIOJIOH PEIIMMOCTH | OyB MOBHHIA PIillIy4OCTi
determined to 3aKOHYHUTH KYpC 3aKiHYHTH KypC
complete the course. o0y4eHusI. HaBYaHHS.

15. | Having been invited to | Korna Hac npurinacuiu Ko Hac 3anmpocuiv 10
the party we could Ha BeYep, Mbl HE CMOTJIM | BEUipKH, MU HE 3MOTJIN
hardly refuse to go. OTKa3aThCsl. BiITMOBUTHCSI.

16.| Considered [Ipu TIIaTeIbHOM L1i TBepIKEHHS, SKIIIO

thoroughly, the claims
are not particularly
convincing.

PacCMOTPCHUH OTHU

YTBEPIKICHUS
MIPEACTABIISIOTCS HE
0COOEHHO

yOeIUTEeTbHBIMHU.

1X PO3IVISIHYTH

peTenbHO, HE 0COOJIUBO

MIEPEKOHJIHBI.




ITpogoBxeHHs

17.| Looked at from this Eciu mocMoTpers Ha SIKIIO PO3IIISIHYTH LIFO
angle, the problem npoOJIeMy C ATOM TOYKH | poOIeMy 3 iHIIOq
doesn’t seem 3pCHHS, TO OHA HE TOYKHU 30pY, TO BXKE HE
altogether insoluble. Ka)keTcs aOCOIFOTHO 31a€ThCS, 11O ii 30BCIM

HEepa3peIuMon. HE MO)KHa pO3B’sI3aTH.

18. | If given opportunity Ecnu namreii skoHomMuke | SKIIO pO3TASHYTH IFO
our economy mill, JaTh BO3MOYKHOCTb, OHa | IIPO0JIEMY 3 1HIIOT
develop rapidly. Oyznet ObICTpO TOYKH 30Dy, TO BXKE HE

pa3BUBATHCA. 3Ja€THCS, IO 11 30BCIM
HE MO>KHA pO3B’A3aTH.

19. | Our experts followed | Haru crienuaincTel, a Harmi ¢axisii, a ycimia
by other European (Bclea) 3a HUMHU U HHM 1 BUEHI 1HIIHAX
scientists have a YUYEHBIC IPYTHX €BPONEHCHKUX KpaiH,
different point of view. | eBpormeiickux cTpaH, JTOTPUMYIOTHCS 1HIIIOT

NPUICPKUBAOTCS HHOW | TOUKH 30DY.
TOYKHU 3PCHHUSL.

20. | Not wanting to offend | He »xenas ero oouaeTs, He 6axxarouu 1ioro
him, we said nothing MBI HIYETO HE CKa3an oOpa3uTh, MU HIYOTO HE
about his speech. OTHOCHTEIILHO €T0 CKa3aJid BiJJHOCHO HOTO

BBICTYILJICHHSI. IIPOMOBH.

21. | Preparing for lectures | IToaroToBka K JIEKIHH ITigroToBKa 10 JIEKLiH

takes him a lot of time. | 3anumaeT y Hero MHOTO | 3a0Mpae y HbOro 6araTo
BPEMCHHU. qacy.

22. | Being criticized isnot | He ouens mpusitHo, koraa | He myske npuemMHoO, KoIu
a very pleasant BAC KPUTHUKYIOT. BaC KPUTUKYIOTb.
experience.

23. | Having finished your | To, 4TO BbI 3aKOHYMJIH Te, 1110 BM 3aKIHYMIN
work doesn’t mean you | paboTy He 03Ha4aeT, 4To | poOOTY, HE O3HAYAE, IO
can do home. BaM TEIePh MOKHO UATH | BaM TEIep MOXHA UTH

JTOMOM. 710 JIOMY.

24.| Having been overcome | To, uto ero obonuim Te, mo iforo

by his rivals didn’t KOHKYPEHTBI, HE BHUIEPEIIIN

shake his self-
confidence.

MOKO0JIe0aJI0 ero
YBEPEHHOCTH B ce0e.

KOHKYPEHTH, HE

ITIOXUTHYJIO HOTO




YIIEBHEHOCT1 y COOI.

25.| There is no hiding | Otu dakte! He ckpoemb. | Lli dakTu HE
these facts. IPUXOBAEIIL

26.| It was no good (use) | Bospaxkar He wuMelo | 3amepeyyBaTd HE Malio
objecting. CMBICITA. 3MICTY.

27.| The main thing is|I'maBHoe — goOpatbes | ['onoBHE — MOTpamuTH
getting there in time. TyJla BOBPEMSI. TyJY BYaCHO.

28.|1 can’t help being|He mory He ymuBnsatecs | He MO>KHA HE
surprised at some | riynocTu HEKOTOPBIX | IUBYBATUCS TYpOCTI
people’s foolishness. JIOJIEH. JESKUX JIFOJIEH.

29. | He objected to making | On  Bo3paxan mnpotuB | Bin OyB IPOTH
any modifications to | BHeceHus KaKUX-TH0O | BHECEHHS SKHX — HE
the original design. WU3MEHEHUH B | Oy/b 3MiH JI0 MEPBiCHOI

IIEPBOHAYAIIBHYIO KOHCTPYKIIi.
KOHCTPYKIIHIO.

30.| A computing machine | BeraucnurenpHas Oo6uwncioBagbHa
performs such | mamuHa BBINTOJIHACT | MAlllMHA BHUKOHYE TakKi
operations In | Takpe ~ omepamuMy  3a | oneparii IPOTSITOM
milliseconds. MUJUTHCCKYH/IBI. MIJTICEKYHI.

31.| 1 have no intention of | I He HamepeH oOcyknaTh | I He Mal  HaMipy
discussing this | aToT Bompoc. 00TrOBOPIOBATH e
question. IUTAHHSL.

32.| He was sorry for not| Ou coxanen, uro He|Bin mkoaysaB, H0 He
having  tested the | mpoBepui npuOop | mepeBipuB pHJIa
device before. 3apaHee. 3a31aJIeTi/Ib.

33.10On_finding that the | OOHapy»xwuB, uTo MpuOOp | 3’ICYBABIIH, IO MPUIA
apparatus was working | pabotaer MJI0X0, OHHM | IPAIFO€ TOraHO, BOHH
badly, they stopped | mpekparuiu TPUMIHHIIA JTOCITIT.
their experiment. OKCIIEPUMEHT.

34.| Don’t sign any papers | He noAnuckiBaiite | He mianucyite HISIKUX

without consulting
your solicitor.

HHUKAKUX JIOKYMEHTOB, HE
IIPOKOHCYIBTUPOBABIINCH

JIOKYMEHTIB 0e3

KOHCVJIbTAINI 31 CBOIM

CO CBOHMM aJIBOKAaTOM.

aJIBOKATOM.




ITpogoBxeHHs

35. | Besides typing letters, | Kpome neyaranus nmuceM | OkpiM APYKYBaHHS
the, had some other y Hee Obla u apyras JIMCTIB BOHA MaJia i HITy
work to do. pabora. pobory.
36. | To have a well-paid Ero eauucTBenHas Meuta | Moro eauua Mpist —
job is his only dream. | — uMets X0poIIIO MaTHu poOoTy, sika 100pe
OIJIAYMBAEMYIO Pa0OTy. | CIIAUYETHCS.
37.| Itis never late to study. | YuuThcsi HUKOIIa HE BuwnTtrcs HiKOIH HE
MMO3IHO. M13HO.
38. | Her desire was to get a | Ee xemanueM ObL10 [i 6axxaHHsM OYIIO
good education. HOJIYYUTh XOpOoIIee OTpPUMATH TapHY OCBITY.
oOpasoBaHue.
39.| You are to start BEbI 10JDKHBI HAYaTh Bu mycurte noyatu
working at 8 sharp. paboTy pOBHO B BOCEMB. | pOOOTY PiBHO O
BOCBMOI.
40.| | learned to dive a car | Sl mayuuics BOAUTH S1 HaBYMBCS BOJUTHU
when | was sixteen. MAaIIMHY B MIECTHAANATh | MAIIWHY, KOJIH MEHI
JIET. OyJI0 IICTHAIIATD.
41.| They pretended notto | Onu caenanu By, 4To He | BoHM ynaBanm, Mo He
recognize us. Y3HAIOT Hac. BITI3HAIOTh HAC.
42.| She was the first to Ona npwumnia nepoid, A | Bona mpuiinuia
come and the last to yIILJIa TOCIICTHEH. TIEPIIO0, aJIC Milllia
leave. OCTaHHbOIO.
43. | There was nothing else | K ckazanHOoMy Hedero Jo Toro, o 0ymo
to add to what had OBLUIO 1OOABUTE. CKa3aHO, HIYOTO HE
been said. MOJKHa OYJI0 JOJaTH.
44.| We have a five-year Y Hac nmeercs Mu maemo I’ ITUpIIHHIA
plan to provide more MSATUICTHUH TUIaH 10 TUTaH 3 3a0e31eUeHHs
employ-mint. 00€CTICUCHUIO 3aHATOCTH. | 3aHHATOCTI.
45. | In order to Yro6n! 3pPeKTUBHO Jl1s Toro 1106

communicate
effectively, eye need to
maintain good eye
contact.

00IIATECS, HYKHO
MOJJIEPKUBATH XOPOIIUHI

3pPUTEIILHBIA KOHTAKT.

e(hEeKTUBHO

CHUIKyBaTucs, Tpebda
HIATPUMYBATH XOPOLIUH

300POBHUM KOHTAKT.




[IponoBxeHHs

46. | Such examples are too | Takue mpumMepbl Taki mpukamym € HaATO
numerous to be treated | ciumkom YUCIIEHH], 100 IX
as exceptions. MHOTOYHCIICHHBI, YTOOBl | MOKHA OyJI0 BBaXKaTH

UX MOYKHO OBLIO CUHUTATh | BUHSATKAMHU.
UCKITIOYCHUSIMHU.

47.| The question is not DTOT BOMpOC HE Lle nmuTanHs HEe
important enough to HACTOJIbKO Ba)KCH, YTOOBI | HACTIJILKU BaXKJIUBE,
merit a full 3aCIy)KUBATh 11100 3aCJIyTOBYBAaTH HA
examination. TIIATEIEHOTO peTeNbHEe PO3IIIsAIaHHS.

PacCMOTPCHHSI.

48.| | left very early so as | 5l Beiexaj OYCHB paHo, S BuixaB gyke paHo,
to avoid traffic jams. 4TOOBI HE ITONACTh B 100 HE MMOTPAITUTH JI0

pOOKH Ha JIOPOTe. npoOOK Ha I0pO3l.

49. | He was surprised to OH yauBHIICS, KOrAa Bin 3quBYyBaBCs, KOJIM
learn how much he had | y3nan, ckoiabko oH I3HABCS, CKUIBKH BIH
spent. UCTPATHIL. BUTPATHB.

50. | To do well is better- XopoIre MoCTYIKH J1oOpi BUMHKH Kpalie
than to speak well. JYYIIIE XOPOIIUX CIIOB. TapHMX CIIB.

51.| He looked at me as if | Ou mocmotpen Ha MeHst, | Bin riisHyB Ha MeHe,
to warn me about Kak OYITO XOTEI O YEM- Haue OakaB, PO IIOCHh
something. TO MPEAYIPEIUTH. HOTICPE/IUTH.

52.| She argued with her Omna mocrnopua ¢ Bona nocrniepeuaacs 3
colleagues only to find | komreramu, HO KOJIETaMHU, ajie BUSIBHUIIA,
out she was wrong. oOHapy»kuja, 4to Obuta | 1o OyJia Hempasa.

HE TIpaBa.

53.| | came to discover that | S npuexan u oOHapyxwi, | S mpuixaB Ta BUSBUB,
the lecture hat been YTO JICKIIHS ObLIa IO JICKIIiFO OYJI0
cancelled. OTMEHEHA. BiIMIHEHO.

54.| She couldn’t think Omna He HalIa, 9YTO Bona He 3naimna, o
what to say. CKa3aTh. CKa3aTH.

55. | Joe me the names of JlaiiTe MHE MMEHa TeX Jlacu MeH1 IMCHHS THUX

the people to contact/
to be contacted.

JIFO/ICH, C KOTOPBIMU
CJICAYECT CBA3AThCA.

JIFOJIEH, 3 KOTPUMHM CJIIJL

3B’ I3aTHUCH.




ITpogoBxeHHs

56. | He wanted to be OH xo0TeJ1, YTOOBI €TI0 Bin 6axas, 11100 #oro
invited to the party. IPHUTIACHIN Ha 3aIPOCHJIH JIO BEUipPKH.
BEUYCPUHKY.
57.| She is glad to have Omna pana, uto (panbie) | Bona pana, 1o panimnie
studied English. 3aHMMAaJach aHIJIMHCKKUM. | 3aiiMaacs
aHTJIACHKOIO.
58. | The researchers were Hccnenosarenu ObLIn Hocnigauku Oynu pani,
glad to have been paJibl, YTO MOTYIHIIN 1110 OJICPIKAIIH
given financial (HUHAHCOBYIO (biHAHCOBY IIATPUMKY.
support. MOJIJIEPKKY.
59. | It was nice to be BbuTO IPUHATO CHOBA [Tpremuo OyI10 3HOBY
speaking English TOBOPUTH TTO-aHTJIMHCKA. | PO3MOBIIATH
again. aHTIIHCHKOTO.
60. | | am happy to have A pan, uyTo paboTaro ¢ S paauii, o mparoro 3
been working with you | Bamu Bce 3T0 BpeMsl. BaMH BecCh IIei Jac.
all this time.
61.| The boss was hard to | HauanpauKy ObLIO HawaneHukoBi 0ys10
please. TPY/HO YIOJHTb. BaKKO_JIOTOJIMTH.
62. | Sociable people are C oOIIMTENLHBIMU 3 TOBapUCHKUMU
easy to deal with. JIIOJIbMH JIETKO UMETh JIFOBMH JIETKO MaTH
JEII0. CIIpaBy.
63. | This armchair is B stom kpecie yanoOHO B nibomy kpicii 3pydHo
comfortable to sit in. CUIETE. CHJIITH.
64.| | can’t but agree to his | Mue nudero He ocraercs, | MeHi HIYOro He
terms. KaK COTJIACUTCS Ha €TO0 3aJIMIIAETHCS, K
YCJIOBHSL. HOTOJUTHCS Ha HOTO
YMOBH.
65. | She does nothing but | Ona To/BKO U AenacT, BoHa TiabkH i pOOUTB,
complain. YTO YKATYETCH. 110 CKap>KUTHCSL.
66.| We’d better start at Hawm nyume Hauats cpady | Ham kpaiie novyaru
once. xKe. BijIpasy.
67.| I’d rather not go out. S, mokanyii, He Oyay S MaOyTh, HE OyIY

BBIXOJMTE / 51 OBI
IPEANOYE]T HE BHIXOIMTD.

BUXOJIUTH / 1 OU 3BOJIIB

HC BUXOJHUTH.




[IponoBxeHHs

68.| He’d sooner die, than | Ou ckopee ymper, yeMm Bin mBuame nompe,
borrow money from OyzZeT 3aHMMaTh y Hee HIK IMO3UYaTHME y Hel
her. JIEHBTH. TPOIITi.
69. | Why not ash her about | [Touemy 05l He cripocuth | YoMy Ou He couTaTH ii
if. ee 00 aToM? po 1e?
70. | Why wait till Monday? | 3auem »xaath 10 Hasimo yekaru 10
MOHEeIeIbHUKA? OHE1IKa?
71.| We heard him MEI CIIBIaan, Kak OH Mu gynu, siK BiH
speaking in the next pa3roBapuBacT B TOBOPHTD y CYCIIHIM
room. COCeJIHEeM KOMHaTe. KIMHATI.
72.| They saw the goods Onu Bujeny, Kak ToBap | Boru 60aunnm, Sk ToBap
being carried away BBIHOCWJIA M3 CKJIaJa. BUHOCHJI 31 CKJIQYy.
from the warehouse.
73.| Nobody noticed them | Hukto He 3aMeTwi, Kak HixTo He moMiTHB, SIK
come in. OHM BOIILJIN. BOHH YBIHIILIH.
74.| We san him arrested MEI BUAEIU, KaK €T0 Mu baurnm, sik iioro
by the police. apecToBaJia MOJUITHSI. 3aapeniTyBaia MoiIlis.
75.| I won’t let you do it. S1 e mo3BoItIO TEDE ITO 51 He mo3BoIIO TOOI 11€
JIe1aTh. poouTH.
76. | She made them all Ona 3acraBwia ux Bcex | Bona 3mycwiia ix ycix
work. paboTAaTh. IPAIFOBATH.
77.| Have someone lay the | IToxaiyiicra, Bynp nacka, HaKaxiTh,
table, please. pacmopsAUTeCh, 9TOOBI 100 XTOCh HAKPUB CTIJI.
KTO-HMOYIb HAKPBLI Ha
CTOJ.
78.| I’ll have you all Yepes Henemnto Bol y MeHsl | Uepes THKIIEHb BU Y
speaking English ina | Bce Oyaere roBOpUTH 1MO- | MEHE BCi TOBOPUTHUMETE
week. AHTJIUHCKU. AHTJIHACHKOIO.
79. | He has had his car Emy yxe Homy Bike
repaired. OTPEMOHTHPOBAJIN BiJIpDEMOHTYBAJIN
MaIlrHYy. MAIlnHY.
80. | He had his papers VY Hero ykpaau Y HBOTO BKpaIu

stolen last year.

TOKYMEHTBI B MPOIIIIOM
rofy.

TOKYMEHTH B MUHYJIOMY
porii.




[IponoBxeHHs

81. | She wanted me to Omna xoreia, 4To0EI s Bona 6axaia, mo0 s

speak to the manager. | moroBopmi ¢ IIOTOBOPUB 3
MEHEIKEPOM. MEHEIKEPOM.

82.| She’ll help you (to) Omna rmoMoskeT Te0e Bona gonomoske T001
clean the office. yOpath oduc. npudparu odic.

83.| I never knew him S1 u He 3HaNA, 4TO OH 41 ¥ He 3HaIIA, 1O BiH
smoke. KYPHT. AJINTh.

84.| They were heard bruio capimHo, kak oHU | Bynmo 4yTH, sik BoHU
discussing something | yTo-TO 00CYK/IAIOT B II0Ch OOTOBOPIOIOTH Y
in the next room. COCEIHEeH KOMHATE. CYCIJTHIN KIMHATI.

85. | I was made to write MeHs 3acTaBUIN BCE MeHe 3MyCcHIIa yce
every thing down in 3aMmcaTh MOaPOOHO. 3aMucaTy TOKIAIHO.
detail.

86. | She was seen to come | Bunenu, kak ona Bouuia | baunin, sk BoHa
in ten minutes ago. JCCATh MHUHYT Ha3as. VBIHIIIA I€CATh XBUJIMH

TOMY.

87.| The contract is O>xuparoT, 4To KOHTPakT | CHoaiBaroThCs, IO
expected to be signed | moAmMIIYyT CETOAHS. KOHTPAKT Oyne
today. H1IHUCAHO CHOTO/IHI.

88. | The students are sure | CtynenTsl o0s3aTennbHo | CTyeHTH 000B’I3KOBO
to take part in the OPUMYT YIacTHE B Bi3bMYTb YUYaCTh Y
conference. KOH(EPCHIINH. KOH(EPEHIIii.

89. | He seems to know a lot | On, kaxeTcst, MHOTO BiH, 31a€ThCs, OaraTo
of things. 3HAET. 3HAC.

90. | He proved to be a good | On oka3aiicst XOpOIIMM BiH BUSBHUBCS XOPOIIUM
friend. IPYTOM. TOM.

91. | He was proved to be BeL10 nmokaszaHo, 4to oH | Bynio moBeneHo, 110 BiH
innocent. HEBUHOBCH. HEBUHHUH.

92.| Itis desirable for you | XenarensHo, uroOsl Bel | baxkaHo, 11100 BH 11e
to know it. 9TO 3HAJIH. 3HAJIH.

93. | He waited for the OH >X11aJ1, KOI/1a CTaThbU BiH uekaB, KO CTATTI
papers to be published. | OyayT ony0aMKOBaHbI. OyJie BUIaHO.

94.| There is only one thing | Bel MoxkeTe cienath Bu moxere 3pobutn

for you to do.

TOJIBKO OAHO.

TUIBKH OJTHE.




[IponoBxeHHs

95. | The experiment being | Tak kak SKCIIEPUMEHT Yepes e, 1110
dangerous, they needed | 6bL1 OTTACHBIM, OHH EeKCIIepUMEHT OVB
extra safety HY)KJQJINChH B HeOe3NeYHNH, BOHH
precautions. JOTIOJIHUTEIBHBIX Mepax | MOTpeOyBain

0€30MMacHOCTH. JOJATKOBHX 3aXO/IiB
Oe3meKu.

96. | The information ITocae Toro, KaK [Ticist Toro, sk
having been uHdOpMAaIUs iH(dopMaIrio 0yJo
confirmed, they made | moarBepauiach, OHU e I ATBEPDKEHO, BOHU 11
it public. OITyOJIMKOBAJIH. OIyOJIIKYBaJIH.

97. | With these matters PemuB otr BOIpocsl, MBI | 3’sCYBaIX Il TMTAHHS
cleared away, we can | MOKeM MIEPEUTH TEIEPh K | MK MOKEMO IIEPEHTH
now move on to 00CYX IEHUIO APYTUX Ternep 10 OOrOBOPEHHS
discuss the other pooJIeM. 1HIIHIX TIpoOIIEM.
problems.

98. | France, Germany, Italy | Ha xoudepenmun Ha xondepeniii
and Ukraine are the npencrapieHsl Opannus, | npencrarieHi OpaHiis,
countries represented | I'epmanust, Utanus u Himeuunna, Itamis Ta
at the conference, with | Yxpauna, npuaem Ykpaina, mpuaoMy
Germany having the ['epmanus uMeeT Himeyurna mae
most participants. HaunOoJIbIIICe HaOiIbIIIe

IPEICTABUTEILCTBO. PEICTAaBHHUIITBO.

99. | There are fan CTOpOHHHKOB 3TOM [TpuXuIHHUKIB TTi€T

supporters of the
theory, a notable
exception being Dr.
Clark.

TEOpPUU MaJio, HO
3aMETHBIM UCKIIOYCHUEM

Teopii HebaraTo, Ta
IIPUMITHUM BHHSITKOM €

aBisercs NoKTop Kiapk.

noktop Kiapk.




I. Translate the following sentences into your native language
Variant 1

1. The economy 15 a system covering the management, use and control of various
resources.

2. Do you like the book being discussed?

3. Being a large organization, Xerox had many contacts with governments
departments.

4. When asked about that event, he replied nothing.

5. Having arrived two days before the opening of the conference? They had enough
time to go sightseeing.

6. There was no denying that he was the only person to cope with the task.

7. Charitable organizations have an advantage of paying low taxes.

8. He denied having been there and pretended to have been offended.

9. In spite of starting late they arrived in time.

10. Why not speak to him frankly? He is not difficult to persuade.

11. To use the resources of organizations effectively and economically is a
manager’s responsibility.

12. The aim of advertising is to increase sales by making a product or service
known to a wider audience.

13. Managers must select people for the jobs to be done.

14. A human being needs to belong to a group and feel accepted by others.

15. He spent for years getting a degree, only to learn that there were no jobs for
gradates.

Variant 2

1. Successful communication is the glue uniting managemet and employees in a
single purpose.

2. The house being built in our street is a new supermarket.

3. While solving a problem about barter economy one must take into consideration
the existing methods.

4. The division of labor became even more productive when applied to creating new
technologies.



5. Having the price we managed to sell more goods.

6. Freezing isn’t a bad way of preserving food.

7. There were strong objections to carrying on this costly investigation.

8. We couldn’t help admiring her talent.

9. You can’t obtain accurate data without thoroughly preparing the experiment.

10. Why postpone it till next week? This conversation is impossible to avoid.

11. It’s nice to be doing such interesting work, we are so happy to be given this
chance.

12. One of top management tasks is to make decisions affecting the future of the
organization.

13. When exports feel, steel industry was the first to be affected.

14. He was angry to have been interrupted and shook his head as though to show his
irritation.

15. To buy a violin is much eases than to rent a piano.

Variant 3

1. The workers attending the meeting to go on strike.

2. Secretaries trained at this Centre become specialists in making business contacts.
3. Using this information? The management worked out the method for job and type
of equipment to be used.

4. Face with a bill for 10,000, he has taken an extra job.

5. Not having seen all the evidence, I don’t want to make any judgment.

6. She has made up her mind; there is no arguing with her.

7. The system has the disadvantage of being relatively expensive.

8. He admitted having said that, but he is reluctant to apologize.

9. After reading the instructions fill in the form.

10. When being criticized he usually shrugged his shoulders as if to say that he
didn’t care.

11. It’s nice to have been doing this work all these years.

12. The workers, only responsibility was to do the job in the prescribed manner.

13. Why discuss the matter with him? He is not a man to be trusted.

14. He is very upset not to have passed his exam.

15. Not to offend her is next to impossible. You’d rather speak to her to calm her
down.



Variant 4

1. We have recently obtained new equipment allowing far more customers to be
serviced.

2. Scientists trained in extremely narrow fields became specialists in inventing.
Being imported from Japan, the radios were more expensive.

Not speaking Italian, | found work in Sicily difficult.

Having discussed the terms of delivery, he left.

The deadline had been decided, so there was no going back.

The best thing about a holiday is not working.

I can’t help worrying about him. Why not try calling again?

9. Before proceeding with this problem it is desirable to discuss the following
points.

10. She does nothing but quarrel with everybody at work.

11. We are glad to have been warned beforehand.

12. The newspapers were to announce who the buyer was a few days later.

13. A chemical company must take steps to reduce pollution to as low a level as
possible.

14. 1 couldn’t but tell everybody about the accident.

15. To get the job one to be interviewed first.

O N O W

Variant 5

1. An American company producing and selling machinery has found a prospective
partner in Europe.

2. The discovery written about in this paper was made last year.

3. Formed 25 years ago next month, the club is now holding a party for past and
present members.

4. When starting a new business he employed only a few people.

5. Having completed performance analysis the company can evaluate its objectives.

6. It’s no use going there now. The office may be closed.

7. There proposal has the merit of being built on reliable evidence.

8. I suggest discussing the terms of payment.

9. In choosing between these two approaches, we need to have available other facts.
10. I was surprised to learn that she had got that job.



11. It’s very kind of you to have informed us.

12. We don’t know when they are to complete the construction.

13. He was the first to work out the laws of demand and supply.

14. I’d rather take the matters in my own hands.

15. In order to employ factors of production, a firm has to have finance.

Variant 6

1. The people operating the equipment were dressed in protective clothing.

2. The articles being written by modern journalists differ from those written years
ago.

3. When encouraged, the staff can achieve a lot.

4. Not knowing the main principles of the agreement, the director refused to sign it.
5. Having signed the documents the manager gave them to the secretary.

6. Having been beaten often makes people lose their self-confidence.

7. What he wanted was getting out there as soon as possible.

8. The chairman of the supplying company denied using child labor.

9. By using few practical methods, we can improve our results enormously.

10. They bought a new house never to live there.

11. I’m sorry to disturb you, but I’d like to know how to get to Mr. Collin’s office.
12. The purpose is to indicate the strategies which the management will use.

13. She has no money to buy food with.

14. You’d better start now. Why waste time?

15. To reduce all this pollution you will need to spend a great deal of time and
money.

Variant 7

1. Here is a letter announcing their arrival.

2. The problems being discussed at this conference are of great significance for the
development of economics.

3. Some of the holidays celebrated throughout the USA originated in Europe.

4. When coming here, | met an old friend of mine.

5. Having arrived early for his appointment, he spent some time looking at the
magazines.



6. Having a foreign language takes a lot of time and effort.

7. This means giving employees the responsibility to act on their own initiative.

8. I thanked him for having bought me these interesting books.

9. After discussing the matter for an hour the committee left without making any
decision.

10. He managed to get permission only to find that no one needed it.

11. It would be wise of you not to believe them.

12. One of the company’s strategies to be used is to concentrate efforts on selling
clothing abroad.

13. He spoke about the problems to be settled immediately.

14. He’d sooner die than tell us about it. Why not speak to Ann instead?

15. They had to reduce the rates in order not to lose customers.

Variant 8

1. The waiter serving out table was rather rude.

2. The book being translated is one of the latest works by this author.

3. One of the best known theories of motivation was put forward in a book entitled
“Motivation and Personality”.

3. While reading the text, | noticed some misprints.

4. Not having done the work in time, | had to apologize to them.

5. Chatting on the phone is a waste of time.

6. Now her chief occupation is looking for a job.

7. I don’t mind helping you, but I object to being disturbed when I busy.

9. | assist the sales director by setting up meetings and presentations as well as
dealing with his correspondence.

10. At the age of forty-five he resigned never to return to public life.

11. To ask the manager questions is to irritate him.

12. The idea of these programmer was to make jobs more challenging.

13. Responsible people are easy to rely upon.

14. He failed to recognize her at first, not having seen her for fifteen years or so.

15. Our data are sufficient to rule out this supposition.



Variant 9

Where is the telegram confirming the deal?

If accepted for the job, you will be informed soon.

Interest received amounted to six hundred and fifteen million pounds.

While studying advertising materials, we found out a lot of interesting things.

. Having been hunted close extinction, these animals are once again common in
this area.

6. Using taboo images in advertising has become popular because consumers
stopped paying attention to conventional advertising.

7. His hobby is making friends through a computer.

8. | remember having been asked about it.

9. Much testing is always done before deciding which methods to use.

10. He is talented enough to get the first prize.

11. To inform the boss about the failure means to spoil our chances of improving
the situation.

12. We are very glad to have listened to his lecture and would like to chare our
observations too.

13. The problem to be solved is very interesting, but the solution so not easy to find.
12. He wanted to be supported by them, not to be criticized and laughed at.

13. To make the market as possible, there must be no obstacles to free trade.

G

Variant 10

1. Today I am employed by non-profit making organization.

2. The speech being pronounced is very exciting; a good speaker is always pleasant
to listen to.

3. Unless better qualified, you won’t get the job.

4. He looked at us if asking for help.

5. Having worked as a clerk, painter and bus driver, he decided to go back to
university.

6. It’s no use trying to phone him. He’s on holiday.

7. Her job is designing men’s clothes, so she is the right person to turn to.

8. I don’t mind being criticized when it is fair.



9. Before being able to control his time the manager must find out how he actually
using it.

10. It is too funny to be taken seriously.

11. It was rather careless of him to have left the safe unlocked.

12. The Prime Minister is to pay an official visit to this country next month.

13. The instructions were hard to follow, and we had a lot of questions to answer.
14. We’ll have to consider reducing personnel and to adopt a new approach to our
work.

15. We arranged a meeting so as to discuss the new rules.

Variant 11

They believed him to be honored by the imitation to the congress.

The safe has been found locked and the papers stolen.

| have the though of your going there.

It impossible for the job to be finished on time

He had car crashed in a road accident.

I couldn’t but let him go to the party.

The American delegation was reported to have arrived on Tuesday.

The teacher had all the class sitting quietly.

. Nobody saw him leave the room.

10. He would like me to send the fax immediately.

11. For us to fail now would be a disaster.

12. The allocations proved to grow insignificantly.

13. Everything depends on the contract being signed in time.

14. The meeting starting next week, the participants are on the way to London.
15. The conference opened yesterday, with the heavy investment having been
announced on the previous day.
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Variant 12

1. We assume there facts to be self-evident.

2. Those papers were considered lost.

3. She objects to him making private call on this phone.

4. My idea was for my children to learn two or three foreign languages.



He is certain to turn up at the very last moment.

They have had a new telephone installed.

People stopped to watch a gypsy girl dancing.

My parents always had me go to bed at 10 p.m.

. Last time she was seen speaking with the secretary.

10 Nobody expected them to raise the prices so dramatically.

11. There are too many people here for me to talk to all of them.

12. The situation was thought to be critical.

13. T hope you don’t mind her being told everything.

14. The report having been translated into Russian, we can use it in our work.
15. London remains the leading trading centre, with nearly fifty billon dollars trade
every day.
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Variant 13

This statement made everybody realize the consequences of their discovery.

| was kept guessing what their intention were.

They insisted on our staying for dinner with them.

| will be happy for them to help you.

They’d sooner elect him president let his opponent than let his opponents win.
He is sure to be punished for what he has done.

We are having our office redecorated.

Can’t you have your younger brother keep quiet?
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. At first I didn’t notice somebody being in the study.

10. We expect him to be skillful in negotiations and to buy good equipment.

11. It took twenty minutes for him to calm down.

12. The members of the committee are reported to have come to an agreement.

13. He insisted on his assistant’s repeating the experiment.

14. With sales being rather high last year, siemens had only a small share of the UK
market.

15. Output of cars in the UK continues to rise steadily, an increase of 5.4 per cent
exceeding last month’s figures.



Variant 14

1. Let people freely express their thoughts.

2. Once | used to be an early-riser, but now I can’t get used to my wife’s getting up
so early.

3. There’s no point in our staying here any longer.

4. For Ann to go to France would make us very happy.

5. Is she likely to join us?

6. She found him reading her letters.

7. Japanese is considered difficult for Europeans to learn.

8. The students have had the first part of their work looked through.

9. Please, have someone help Mr. Fox to carry his bag.

10. We want you to be responsible for our contacts with English partners.

11. When will it suit you for us to call?

12. The fruit prices appeared to move downward.

13. Nobody knew of his having signed this document.

14. It having been decided that they should leave for New York, the secretary
booked three tickets.

15. The market closed, with no changes having been made.

Variant 15

Let me remind him of his promise.

I won’t have anybody making fun of me.

The new job will involve their working overtime.

She is eager for us to see her work.

The Council is thought to be still discussing the unemployment problem.
To hear talk, you’d think she was a millionaire.

I hope you’ll have the boss sign the papers.

We must have it done in no time.

. They observed the girl exchanging currency.

10. My father made me go for the interview.

11. Can you arrange for the goods to be delivered on Monday?

12. A break down in communication is quite likely to happen if there is some kind
of social distance between people.
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13. His being asked to give a presentation on a topic like that is simply awful.

14. With exports to the neighboring countries being reduced, Tunisia was forced to
increase its exports to the dollar area.

15. Organizations do not work in a vacuum, there being many outside factors
influencing their business performance.

Variant 16

The consideration them change their plans.

She was kept waiting for a long time.

Do you fancy your taking a holiday now and going to the seaside?

His idea is for us to travel by bus.

The weather is unlikely to change for the better today.

They were discussing their plans, and she happened to overhear them.

Why won’t you let me explain?

We can have it done only in two days.

| head you talk e-books at the Internet seminar.

10 It is necessary for you to be here at five o’clock tomorrow.

11. I won’t have you do it. It’s not the work for you to do.

12. A chemical company is expected to meet government standards regarding
pollution.

13. Her being invited to take part in the conference is natural as everybody knows
of her having made some interesting experiments.

14. The contract having been signed, the managers went home.

15. We talked for some time, the inspector asking me questions, | giving him
answers.
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Variant 17

We’ll have to make them explain their behavior.

[ won’t have him sitting down to dinner in his dirty clothes.
Gambling resulted in his losing everything.

There is a plan for jack to spend a year in Japan.

Do you happen to know where | can get a good dictionary?

The film is not supposed to be watched by children under sixteen.

o gk wheE



7. | have never known him read so much.

8. | must have the goods sent to the station.

9. After launching the drink in 1982 the company saw its sales grow quickly.

10. The text was too difficult for him to translate without a dictionary.

11. They need the whole approach changed. Let them think it over.

12. He seems to have worked at Georgetown University according to the
programmer of the Ukrainian-American scientific exchange.

13. His mother tongue being English had considerable advantage.

14. The project abandoned, the leadership in this field passed to another university.
15. Many Americanisms have been filly integrated into British English, their origin
being no longer recognized.

Variant 18

They are sure to let her do it her own.

We can’t get used to your coming so late.

I don’t mind your borrowing my car.

It was a big mistake for them not to keep john as manager.

They saw him carried away by the ambulance.

She has turned out to be an efficient secretary.

| wonder what made him leave the town.

. Some British banks have had pressure put on them to stop doing business in
South Africa.

9. I saw him saying good-bye to his friends.

10.He explained the scheme once more for us to understand it bitter.

11. Our scientists believed their experiments to yield some new data.

12. The problem was supposed to have been solved successfully.

13. What do you think of the prospects of his being re-elected?

14. Personal computers being used for many purposes, scientists go on improving
their characteristics.

15. The bureau’s technical staff consists of ten divisions, each covering a particular
technical field.
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Variant 19

These phenomena are believed to be interdependent.

I won’t have him cleaning his bike in the kitchen.

His parents didn’t approve of his staying out so late.

I’m anxious for there to be plenty of time for discussion.

Let him do the task himself. Don’t make anybody help him do it.

They are known to have been working at the project for the last three years.
Nobody was seen to buy these goods.

I’d like to have my car serviced.

. Did anybody notice them come in?

10. I don’t want the work to be done in a hurry.

11. She asked for the design to be ready by Friday.

12. The ranks of scientists are certain to grow dramatically in this century.

13. Your being in the economic department means that you must have chosen
Economics as your major.

14. This phenomenon having been discovered, many scientists became interested
init.

15. The book is organized in three parts, with the data presented in a separate series
of tables.
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Variant 19

He is certain to make us write the report.

I’1l have you driving in three days.

What annoys me is his doing nothing.

It is important for there to be a fire escape at the back of the office building.
He caught the children stealing fruit from his gorden.

They proved to know nothing about the accident.

Have you ever known him come so early?

We must have the goods forwarded to our new address.

. Did you watch him approaching the office?

10. I can’t wait for them to finish talking.

11. We know him to be one of the best experts in present-day American economy.
12. He was proved to have been selling the company’s secrets for several years.
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13. Is there any hope of their obtaining new substantial findings in this area?

14. The merger having been discussed in detail, they hope to reach an agreement
soon.

15. Seven workshops were held, each oriented towards a different topic in
Personnel management.

I1. Choose the correct form (a, b, ¢ or d) to complete the sentences
Variant 1

1. Virgin is a ... international company based in London.
(a) led (b) leading (c) having led (d) being led
2. ... by the reporters our representatives answered all the questions.
(@) Interviewing (b) Having interviewed (c) being interviewed
(d) Have interviewed
3. The measures ... may change the situation for the better.
(a) declared (b) declaring (c) having declared (d) have declared
4. ... all the necessary materials, he began writing the report.
(a) Collected (b) Having colleted (c) Being collected
(d) Have been collected
5. Unemployment is drawing, with young people ... most.
(a) to softer (b) have suffered (c) surfeiting (d) to be suffered.
6. The hid the plan of their experimental work ... by they professor.
(a) develop (b) to develop (c) developing (d) developed
7. For most executives ... effective is lazier said then done.
(@) be (b) are (c) being
8. It is impossible to know a language well without ... books writhen in this
language.
(a) ridding (b) to read (c) read d to be read
9.1 know of his ... to a new job.
(a) appointed (b) having appointed (c) having been appointed (d) appointing
10. ... good decisions the manager should be able to select a course of action.
(@) To make (b) Made (c) Make (d) Makes
11. The work of managers is ... that staff of an organization work efficiently.
(@) ensure (b) ensured (c) to ensure (d) to be ensured.



12. Cost is price ... for a product.
(@) pay (b) to be paid (c) paying (d) be paid
13. This experiment was the last ... this week.
(@) complete (b) be completed (c) to complete (d) to be completed.
14. Have you heard the secretary ... that the manager will come book at 5?
(a) to say (b) being said (c) say (d) to be said
15. He was believed ... a report.
(@) to be prepared (b) prepared (c) preparing (d) to be preparing

Variant 2

1. Nowadays, a ... number of companies are not satisfied with traditional job
interviews.
(a) grow (b) having (c) growing (d) having been grown
2. The student ... now is my friend.
(a) asks (b) having asked (c) being asked (d) be asked
3. The figures ... represented a certain rise.
(a) publishing (b) having published (c) be published (d) published
4. ... well prepared for the examination the students could answer all the question
(@) To be (b) Been (c) Been (c) Being (d) Be
5. Time ..., I'll write a letter to him.
(@) to permit (b) permitting (c) permit (d) be permitted
6. We watched them ... trade contracts.
(a) were signing (b) signing (c) to sing (d) singed
7. Product ... is an important part of the marketing mix.
(a) advertising (b) advertise (c) advertised (d) to advertise
8. Do you have any objections to ... this document ?
(a) signed (b) signing (c) be signed (d) being signed
9. He entered the room without ... .
(a) noticed (b) noticing (c) to be noticed (d) being noticed
10. ... decisions is a key management responsibility.
(@) Made (b) To make (c) Being made (d) Make
11. They had ... the price by 1 per cent to maintain the profit.
(@) to increase (b) increase (c) to be increased (d) be increased
12. Tam sorry ... you so much trouble.



(a) caused (b) have been caused (c) be caused (d) to have caused
13. There is no reason for us ... the terms of pay mint.

(a) to change (b) changing (c) change (d) changed
14. We want our clients ... by professionals.

(a) to serve (b) serving (c) to be served (d) to have served
15. The results of yow examination are likely ... in a day.

(a) to be known (b) to know (c) to hove known (d) knowing

Variant 3

1. This company operates in twenty-three countries, ... the USA, Australia and

Japan.
(@) included (b) being included (c) included (d) having included
2. ...often ... with applause his report was a great success.

(a) Being interrupted (b) Having interrupted (c) Be interrupted
(d) To be interrupted
3. Ina... economy three garters of production are carried out by the private sector.
(@) mixing (b) having mixed (c) being mixed (d) mixed
4. ... the required results we informed the manager of this fait.
(@) Obtained (b) Having obtained (c) Being obtained (d) Having been
obtained
5. There are two table in this article, one of them ... the necessary.
(a) contain (b) contain (c) containing (d) be contained
6. We must have this information ... .
(a) to process (b) to be processing (c) to be processed (d) processed
7. He admitted ... a serious mistake on the invoice.
(@) made (b) make (c) making (d) to make
8. Young people have a tendency to taboo ... .
(a) broken (b) breaking (c) to break (d) break
9. We insisted on ... of her arrival to Kharkiv.
(a) being informed (b) informed (c) to inform (d) to be informed
10. ... problems of communication managers should remember that communication
IS a two-way process.
(@) Minimize (b) Minimized (c) to minimize (d) To be minimized
11. Your job is ... the subsidiary profitable again.



(a) having made (b) to make (c) being made (d) be made
12. The problem ... at the meeting requires careful consideration.
(a) to be discussed (b) to discussing (c) be discussed (d) having discussed
13. He was the second ... me happy birthday:
(@) wished (b) wish (c) wishing (d) to wish
14. Let him ... note.
(a) to read (b) reading (c) read (d) reads
15. He is considered ... his scientific research.
(a) has finished (b) to have finished (c) have finished
(d) to have been finished

Variant 4

1. When ... a new business he rented a small office.
(a) starting (b) having started (c) being started (d) to start
2. Yesterday the professor told us about the experiments now ... in his lab.
(a) carrying on (b) having carried on (c) being carried on (d) be carried on
3. The deal ... by them was much spoken about.
(a) concluded (b) concluding (c) having concluded (d) be concluded
4. The research ..., we made the analysis of the data.
(a) have been finished (b) have to finish (c) having been finished (d) to
have finished
5. My work concerning the topic Money’ ... very difficult, he helps me.
(@) be (b) being (c) to be (d) been
6. I saw her ... the visitors our new production line.
(@) showed (b) to show (c) be showing (d) show
7. Some new ... by the Bank of Japan was noted.
(a) being sold (b) selling (c) sold (d) to be sold
8. Money is of very great use a means of ...goods and services.
(a) to exchanged (b) exchanging (c) to be exchanged (d) being exchanged
9. He remembers ... by you during his report.
(@) have interrupted (b) having interrupted (c) having been interrupted (d)
to have been interrupted
10. ... a problem is a manager’s first step to decision-making.
(a) Being defined (b) Defining (c) Define (d) Defined



11. To economize on electricity they have ... the working hours.
(@) reducing (b) to be reduced (c) to reduce (d) being reduced
12. I think I deserve ... a pay rise.
(@) to be given (b) gave (c) to have given (d) to give
13. It is necessary for the letters ... today
(@) tosend (b) sending (c) to be sent (d) to have sent
14. The company did not expect the exports ... that year.
(@) increase (b) increased (c) increasing (d) to increase
15. She is not sure ... the information so soon.
(a) obtaining (b) to have obtained (c) be obtaining (d) to obtain

Variant 5

1. ...busy he had to refuse our invitation.
(@) Tobe (b) Being (c) Be (d) Been
2. The results ... during the experiments were then analyzed
(a) being obtained (b) obtained (c) having obtained (d) obtaining
3. Economics is a dynamic science ... with exciting ideas and endless possibilities.
(@) having filled (b) filling (c) filled (d) to have filled
4. She left the office ... all the documents.
(a) looked through (b) look through (c) having looked through
(d) being looked through
5. The Conference of the Academy of Sciences is now being held in Kiev, with a
number of important scientific problems ... .
(a) be discussed (b) are discussing (c) are discussed (d) being discussed
6. I want to have this equipment ... .
(a) tested (b) test (c) testing (d) to test
7. Now that everyone has been introduced, perhaps we can start ... business.
(a) discussing (b) to be discussing (c) to be discussed (d) discussed
8. The plant ... now ... in our town will produce cars.
(@) is build (b) to build (c) being built (d) having built
9. There is a probability of Robert’s ... to London.
(a) sending (b) sent (c) being sent (d) be sent
10. ... the company a lot of public money has been used.
(a) To save (b) To be saved (c) To Having saved (d) Saving



11. One of tanagers’ tasks is ... and communicate effectively.
(a) motivate (b) motivated (c) motivating (d) to motivate
12. Has she typed the documents ...?
(a) signed (b) to have signed (c) signing (d) to be signed
13. The first ... at the meeting will be Mr. Smith, head of out department.
(a) spoken (b) to speak (c) speaks (d) speaking
14. The scientists consider these experiments ... dangerous.
(@) been (b) be (c) to be (d) being
15. What am I expected ...?
(a) answering (b) answered (c) to answer (d) answer

Variant 6

1. ... the hall, I heard a talk about the quality of goods and services.
(@) Entering (b) Entered (c) Have entered (d) Being entered
2. ... 1in pencil, the letter was difficult to read.
(a) Having written (b) To have written (c) To be written (d) Being written
3. Now this company is offering a drink with an ... flavor, packaging and design.
(@) improving (b) improved (c) having improved (d) being improved
4. ... by good teachers, he knew the subject well.
(@) To have been taught (b) Having been taught (c) Having taught (d) To
have taught.
5. The workers ... a new method of construction, good results were achieved
(@) to have been used (b) to have used (c) having used (d) having been
used.
6. They observed him ... his presentation.
(@) to give (b) to be given (c) was giving (d) give
7. Do you mind ... for a couple of minutes while I write this e-mail?
(a) to be waited (b) waited (c) waiting (dO to wait
8. He received a big grant which helped him concentrate on ... this work.
(a) written (b) be written (c) being written (d) writing
9. Before ... to the warehouse, the boxes were counted and marked.
(a) being sent (b) sent (c) to send (d) be sent
10.... goods only from hove suppliers is a policy of our company.
(a) Buy (b) To be bought (c) Having bought (d) To buy



11. The report is ... next month.
(a) making (b) to make (c) to be made (d) be made
12. He is sorry ... you.
(@) having interrupted (b) to have been interrupted (c) to have interrupted (d)
has interrupted
13. There was no time for them ... their documents.
(a) checked up (b) to check up (c) to be checked up (d) checking up
14. I asked for the telegram ... at once.
(a) sent (b) to send (c) be sending (d) to be sent
15. This question is certain ... at tomorrow’s meeting.
(a) to be discussed (b) to discuss (c) will be discussed (d) will be discussing

Variant 7

1. When ... f new business he paid lower taxes for a year.
(a) being started (b) having started (c) started (d) had started
2. This city has the name which, ...from Celtic, means ‘Green Place.
(a) being translated (b) has translated (c) be translated
(d) hawing translated
3. When ..., the data were analyzed carefully.
(a) obtaining (b) obtain (c) obtained (d) to obtain
4. ... attention to this problem we understood that it was very important.
(a) Having been paid (b) To have paid (c) To have been paid (d) Having paid
5. Carpets exports went down, with Turkey...a most serious problems.
(a) face (b) faced (c) facing (d) to face
6. They had the information ... by telex.
(a) sending (b) sent (c) send (d) to send
7. ... 1into new markets was the key to the company’s success.
(a) Broken (b) Breaking (c) Being broken (d) Be broken
8. They came here for the purpose of ... trade negotiations
(a) conducting (b) conducted (c) being conducted (d) having conducted
9. His .. to the conference was of great importune for his work.
(a) sending (b) sent (c) be sent (c) be sent (d) being sent
10. In order ... the graph below it is necessary to know the level of prices.

(a) reading (b) to be read (c) to read (d) being read



11. The mission and purpose of the organization was ... efficient service to its
customers.
(a) having given (b) to give (c) being given (d) to be given
12. For this possibility ..., it is necessary to work much harder.
(a) to be realized (b) being realized (c) be realized (d) be realizing
13. The melting ... tomorrow will be devoted to the discussion of that problem.
(a) holding (b) to be held (c) to have held (d) held
14. He didn’t allow the goods ... in his shop.
(a) to be stored (b) being stored (c) stored (d) to store
15. She is believed ... about every thing.
(a) have been instructed (b) having instructed (c) to have been inscribed
(d) having been instructed

Variant 8

1. While ... at the University, he became interested in foreign languages.
(a) having studied (b) studied (c) was studying (d) studying
2. He does not know the book ... .
(a) discussing (b) having discussed (c) being discussed
(d) having been discussed
3. The contract ... last year was soon broken.
(a) to sign (b) signing (c) signed (d) having signed
4. ... into English, the article was published in a scientific journal.
(a) Having translated (b) To have been translated (c) Having been translated
(d) To have translated
5. The prices changed, with oil prices ... by two per cent.
(a) increasing (b) were increased (c) to have increased (d) had increased
6. We saw them ... a deal.
(a) were concluding (b) concluding (c) to conclude (d) were concluded
. ... a language means being interested in the culture as well.
(@) Learn (b) To be learned (c) Being learned (d) Learning
8. If you want to improve your skills and qualifications before ... employment we
can help you.
(a) seeking (b) are to seek (c) are seeking (d) being sought
9. We should set the aims ... .

J



(a) to achieve (b) achieved (c) achieving (d) achieve
10. The companies do everything possible ... that their staff communicate
effectively.
(@) usurer (b) to ensure (c) ensured (d) ensuring
11.The objective of a car firm may be ... new models in the medium-price range
(@) produced (b) produce (c) to produce (d) have produced
12. The book ... is the table
(@) to be read (b) was read (c) reading (d) having read
13. We would like ... an exchange programmer between our universities.
(@) to begin (b) begun (c) beginning (d) begin
14. He wants you ... to visit our firm.
(@) inviting (b) being invited (c) invited (d) to be invited
15. This work is thought ... in a few days.
(@) will finish (b) being finished (c) finishing (d) to be finishing

Variant 9

1. Competition is hard in every country ... a mixed economy.
(a) had (b) having (c) have (d) has
2. The problem ...now is very important.
(a) discussing (b) is discussed (c) being discussed (d) Having discussed.
3. If ...He will tell them all about it.
(a) ask (b) to ask (c) asked (d) asking
4. ...this method the scientists made an interesting discovery.
(a) Having used (b) Had used (c) Was used (d) Having been used
5. The experiments ..., the scientists stared new investigations.
(a) having carried out (b) were carrying out (c) having been carried out
(d) was carried out
6. We had our terms ... .
(a) to agree (b) be agreed (c) agree (d) agreed
7. It is not worth ... and more time on this.
(@) spending (b) spent (c) spend (d) to spend
8. The question became clearer when applied to ...economic matters.
(a) having discussed (b) discuss (c) being discussed (d) discussing
9. He told us about his friend’s ... prize.



(a) was awarded (b) having been awarded (c) having awarded
(d) had been awarded
10. ... what additional information is necessary is the second step to decision-

making.

(@) To be decided (b) To decide (c) Decided (d) Being decided
11. They will have ... their word, though I under stand it is next to impossible.
(a) to keep (b) to be kept (c) keeping (d) kept
12. He was very upset not ... to the post of manager
(a) to have appointed (b) having appointed (c) to have been appointed
(d) having been appointed
13. It is desirable not ... the period for which patents are granted.

(@) reduced

(b) to be

(c) to reduce

(d) being reduced

reduced

14. I made them ... everything very care felly.
(a) checked (b) checking (c) to check

15. Our firm seems ... a large number of old-fashioned computers.

(a) had (b) to have (c) has (d)having

Variant 10

1. We are going to have two main objectives in the ... year.

(@) coning  (b) being (c) having  (d) to come
come come
2. ... of his arrival we went to meet him.

(@) Telling (b) Being told (c) Have told (d) Tell
3. Franchise business is beneficial for all the parties.

(@) involved (b) involving (c) to involve (d) having involved
4. The necessary data ... we could continue our experiment.

(a) to have

(b) to have been

(c) having been

(d) having

obtained

obtained

obtained

obtained

5. The region is developing successfully, with rates of investment
(a) are to grow (b) be growing (c) growing (d) are growing
6. She watched them ... the goods.

(@) were

(b) loaded

(c) to load

(d) loading

loading

... significantly.



7. Idon’t mind ... for a few minutes
(@) wait  (b) waiting (c) waited (d) to wait
8. I don’t be able to translate the letter without ... a few words in the dictionary.
(@) looked up (b) looking up (c) to look up (d) look up
9. There ...to take part in the scientific conference is of great important for our
department.
(a) invited (b) being invited (c) was invited (d) be invited
10. The objective of this car firm is ... its market share by 10%.
(a) increase (b) increased (c) to increase (d) to be increased
11. I was ... the book to him yesterday, but I fielded
(a) to have return (b) to be return (c) returned (d) having returned
12. I am glad ... with you now.
(a) working (b) being working (c) to be working (d) work
13. I would like ... you some books to buy.
(a) to offer (b) offer (c) offered (d) offering
14. I didn’t feel her ... her hand on my shoulder
(@) being (b) put (c) to put (d) to be put
15. She appeared ... ill for three days
(a) been (b) being (c) having been (d) to have been



