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JCTY 4163:2020 «YHi(dikoBaHaA cuCTEMA
OPraHi3aIiiHO-PO3NMOPATIOL JOKyMEHTAIII].
Bumoru 10 opopMiIeHHA TOKYMEHTIB»

HAIIIOHAJIBHUM CTAHIAPT YKPATHU
JEPKABHA YHI®IKOBAHA CICTEMA TOKYMEHTAIIIT

YHidikoBaHa cucTeMa OpPraHi3aniiHO-PO3MOPAUO] JOKyMEHTAIil
Bumoru 10 opopMIeHHA JOKYMEHTIB

JACTY 4163:2020

THE STATE UNIFIED DOCUMENTATION SYSTEM
UNIFIED SYSTEM OF MANAGERIAL DOCUMENTATION
Requirements for presentation of documents

YWHHUH Bil 01 BepecHA 2021 POKY
[MepeomoBa

PO3POBJIEHO: Texniuamit  komiTeT  craHgaptu3amii  «lHpopmamis i1
nokymentanis» (TK 144); YkpalHChkuil HayKOBO-IOCIHIiTHUN
IHCTUTYT apXiBHOI CIpaBH Ta JOKYMEHTO3HABCTBa JlepaBHOI
apXxiBHOI CITy>kOn YKpainu

PUMHATO TA HAJIAHO wHaka3 JIepkaBHOTO MiANPHEMCTBA «YKPAaiHCHKHI HAyKOBO-

YUHHOCTT: JOCTITHUM 1 HaBUANbHHMM IIEHTp MNpoOJieM CTaHAapTH3allil,
ceprudikarii ta axocti» (AT «YkpHAHIL») Big 01 munus 2020
p. Ne 144 3 2021-09-01

Leit cranaapT po3po0ieHO 3riJHO 3 MPaBUIAMM, YCTAaHOBJICHUMHU B HalllOHAJIBHIN cTaHAapTHU3aLii
Ykpaiau

HA 3AMIHY JACTY 4163-2003

1. Cdhepa 3acTocyBaHHS

1.1. [le#i cTaHAAPT MOIIUPIOETHCA HA OPraHI3aIiiHO-PO3MOPAAYl IOKYMEHTH He3aJIeKHO
BiZi Hocig iHdopMmarmii (majmi — JOKyMeHTH), 30KpeMa Ha: OpraHisamiiiHi (I0JIoKeHHS,
CTaTyTH, OCAJIOBI iIHCTPYKIIil, IITATHI PO3IMCH TOII0); PO3NOPAAYi (IIOCTAHOBH, PillleHHS,
HaKa3W, PO3IOPS/KEHHA); IiHpoOpMaliiiHO-aHaTITUYHI (aKTH, JOBIJIKH, JOIOBIAHI
3aMNCKH, IOSCHIOBAJIbHI 3alMCKH, CIY»KOOBI JIMCTU TOIO) JOKYMEHTH, CTBOPIOBAHI B
pe3yJIbTaTi AiSJIbHOCTI Jlep>KaBHUX OPTaHiB, OPTaHiB MICIIEBOTO CAMOBPS/IyBaHHS, YCTAHOB,
MiJITPUEMCTB, OpraHi3allii Ta iHIMUX OPpUANYHHX ocib (masi — rwopuauyHa ocoba)
HE3aJIEXKHO BiJi IXHBOTO (PYHKI[IOHAJIBHO- I[IJTLOBOTO INPHU3HAYEHH:HA, PiBHA 1 MaciTaby
JISJTBHOCTI Ta (POPMHU BJIACHOCTI.
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1.2. [le#t cTaHAApPT YCTAHOBJIIOE: CKJIAJ, PEKBI3UTIB JOKYMEHTIB; BUMOTH JI0 3MICTY Ta MIiCI[s
pO3TAlllyBaHHA PEKBI3UTIB y [IOKYMeHTax; BUMOTH [0 OJiaHKiB Ta oQopMIIeHHS
JIOKYMEHTIB; BUMOT'H JI0 BUTOTOBJIEHHS JJOKYMEHTIB.

1.3. Bumoru nporo ctaHaapTy mozo0 opopMIeHHs PEeKBI3UTIB MOXKYTh OyTU MOIIUPEH] Ha
Bcl K1acu YHiI(IKOBAaHUX CUCTEM JIOKYMeHTAllil.

1.4. CramzmapT BU3HAyYa€ CKJIaA 1 B3MICT TMOCTiHOI iHGoOpMaIlii PpeKBI3UTIB s
OpTraHi3aniiiHO-pO3NOPAAUNX JOKYMEHTIB He3aJIe:KHO Bij| HOCiA iHpopMaIrii.

2. HopmaTuBHI nocunaHHs

¥ 1poMy cTaHAApTI € NOCUJIAHHA HAa TaKi HOpPMATUBHI JJOKyMEeHTH:

JCTY 2732:2004 /linoBoACTBO 1 apxiBHA cripaBa. Tepminu Ta BU3HaUEHHSA ITOHATH
JICTY 3843-99 /lep:xaBHa yHi¢iKoBaHa cucTeMa JOoKyMeHTarlii. OCHOBHI IOJI0KEeHHS

JACTY 3844-99 Jlep:xaBHa yHidikoBaHa cucremMa J0KyMeHTaril. DopMysisap-3pa3ok.
Bumoru 10 moOymoBH.

HpHMiTKa UuHHICTh CTAaHAPTIB, IOCUJIAHHA HA fKi € B IIbOMY CTaHI[apTi IIepeBipAIOThH
3I‘1,ZLHO 3 OoQIiHUMU BUIAHHAMU HaHIOHaJ'IbHOI‘O opraHa CTaHJIapTU3allil — KaTajorom
HaIllOHAJIPHUX  HOPMAaTHUBHUX I[OKYMeHTlB i momicaunuMu  iHdopManiHUMU
MMOKaKUMKaMH HalllOHAJIbHUX CTaH/IapTiB.

Axo CTaHAapT, Ha AKUU € IIOCHJIaHHA, 3aMiHeHO HOBHM ab0 A0 HbOT'O BHECEHO 3MiHI/I,
Tpe6a 3aCTOCOBYBaTu HOBHUH CTaHAapT, OXOIIJIIOI0YU BCi BHECEHI 3MiHU A0 HbOTO.

3. TepMiHM Ta BU3HAYEHHS NOHATb | CKOPOYEHHS

3.1. Y 11bOMy CcTaHAAPTi BUKOPHUCTAaHO TEPMiHU Ta BU3HAUEHHS MOHATH, ycTraHoBieHi JJCTY
2732,

3.2. Y 1bOMy CTaHZIapTi 3aCTOCOBAHO TaKl CKOPOUEHHS:

JAKY — 1K 010-98 [lep>kaBHUi KiIacu@ikaTop yIpaBiiHChKOl AokyMmeHTalii €IPIIOY —
€nuHNH fiepKaBHUN PeECTp MiATPUEMCTB Ta OpraHizaniil YKkpainu.

4. Cknag pekBi3uTiB JOKYMEHTIB
4.1. 01 — 3o0paxkeHHs Jlep:xaBHoro 'epba Ykpainu, 'ep6a ABToHOMHOI Pecny6stiku Kpum

2 — 3oOpakeHHs eMOJieMH IOpPUANYHOI ocoOu abo TOProBeJIbHOI Mapku (3HaKa i
TOBApIB 1 MOCIIYT)

3 — HaliMeHyBaHHSA IOPUANYHOI 0COOU BUIIOTO PiBHSA

4— HaliMeHyBaHHS IOPUJIUYHOI 0COOH

5 — HallMeHyBaHHA CTPYKTYPHOT'O HiZIPO3ILUTYy IOPUAUIHOI 0coOU
6 — ZTIOBIIKOBI /IaHI PO IOPUAUIHY 0CO0Oy

7 — KoJl popMH JOKyMeHTa

8 — Koz I0pUAUIHOI 0co0u
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0 — Ha3Ba BUY JOKYMEHTA

10 — J1aTa IOKyMeHTa

11 — peecTpaIiiHUH iHIeKC JOKYMEHTa

12 — IOCWJIAaHHS Ha PEECTPAIIHUH 1HAEKC 1 IaTy IOKyMeHTa, Ha IKUH Tal0Th BiZIIIOBIb
13 — MicIie CKJIaJIeHHS TOKyMeHTa

14 — rpud oOMeKeHHs JIOCTYITY 10 JOKYMEHTa

15 — ajzpecar

16 — rpud 3aTBEpKEHHSA JIOKyMEHTa

17 — PEe30JIIOIiA

18 — BiAMiTKa PO KOHTPOJIb

19 — 3aroJI0BOK JI0 TEKCTY JIOKyMeHTa

20 — TEKCT JIOKyMeHTa

21 — BiZIMiTKa PO HASBHICTD 0/IATKIB

22 — MiAIINC

23 — BiZIONTOK IIeYaTKH

24 — Bi3a JJOKyMeHTa

25 — rpud moro/iKeHHs (CXBaJIeHHS) JOKyMeHTa
26 — BiAMITKa PO 3aCBiTUEHHS KOIIil JIOKyMeHTa
27 — BiZTOMOCTI ITPO BUKOHABIIA JOKYMEHTA

28 — BiMiTKa IIpO 03HAWOMJIEHHS 3 IOKYMEHTOM
209 — BiIMiTKa PO BUKOHAHHS JIOKyMeHTa

30 — BiJIMiTKa PO HAJXOXKEHHS JIOKYMEHTA /10 IOPUAUIHOI 0cO0U
31 — 3aImc Ipo JIEPKABHY PEECTPAITIIO

32 — BiAMITKa NOpPO HAABHICTP NPUMIPDHUKA 3 INANepoBUM (eJE€KTPOHHUM) HOCIEM
iHdopmarrii.

4.2. CxeMU pO3TallyBaHH:A PEKBI3UTIB i Mex 30H Ha popmati A4 KyTOBOTO 1 ITO3/J0BKHBOTO
0J1aHKa HaBeJIEHO B JIOJIATKY A.

4.3. Y pasi BUTOTOBJIEHHS OJIaHKIB JOKYMEHTIB BUKOPUCTOBYIOTh TaKi PEKBI3UTH: 01,02,
03, 04, 05, 06, 08, 09, a TaKOK OOMEKyBa/IbHI ITO3HAYKH JJIsI PO3TAITyBaHHS PEKBI3UTIB:
07,10,11,12,13,15,18,19. 3pa3ku OJIaHKIB JOKyMEHTIB HaBeJleHO B momatky b. Y pasi
3aCTOCOBYBaHHS TpadapeTHUX TEKCTIB JIOKYMEHTIB BUKOPUCTOBYIOTh PEKBI3UT 20.

4.4. JIOKyMeHTH, III0 iX CTBOPIOIOTH IOPUANYHI 0cOOM, 000OB’SA3KOBO ITOBHHHI MAaTH TaKi
PEKBI3UTH: HaWMeHYBaHHsS HOPUANYHOI ocobu (04), HazBa Buay AokymeHTta (09) (He
3a3HAYalTh Ha JIMCTaX), JaTa JIOKyMeHTa (10), peecTpaliiiHuil iHAeKC JoKymMeHTa (11),
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3aroJIOBOK JI0 TEKCTY JIOKyMeHTa (19), TEKCT AJOKyMeHTa (20), mianuc (/1 eIeKTPOHHUX
JIOKYMEHTIB — eJIEKTPOHHUU miAnuc abo eJIeKTpOHHA IledyaTka B pasi BiJICYyTHOCTI
€JIEKTPOHHOTO ITiimucy) (22).

Odopwriorour pi3HI BUAM JOKYMEHTIB BIANIOBIHO 0 HOPMAaTHUBHO-IIPABOBHUX AaKTiB,
OKpiM 3a3HauYeHHUX PEKBI3UTIB, BUKOPHUCTOBYIOTh Taki: 01,02, 03, 05, 06, 07, 08,12,13
14,15,16, 17, 18, 21,23, 24, 25, 26, 27, 28, 29, 30, 31, 32. [Ipukinaau odopmyieHHA
JIOKYMEHTIB HaBeJIEHO B 10/1aTKy B.

4.5. Y JOKyMeHTax, 110 iXx opOpMJIIOIOTh Ha JBOX 1 Oljibllle CTOpIHKAaX, PEKBI3UTH 21—28
IIPOCTABJIAIOTH IICJIA TEKCTY JOKyMeHTa (20), a PEKBI3UTH 20—30 — HA HIKHBOMY IIOJTi
IIePIIIOi CTOPIHKY JIOKYMEHTA.

5. Bumoru oo 3micty Ta postallyBaHHS PeKBI3UTIB JOKYMEHTIB

5.1. 3o0paxkeHHs J[lep:kaBHOro repba YKpaiHH pO3MIIIyIOTh Ha OJIaHKaxX JOKYMEHTIB
3TiiHO 3 mocTaHOBOIO BepxoBHoi Payiu Ykpaiuu [5]; 'epba ABToHOMHOI Pecty6riku Kpum
— BIZIOBIZTHO 10 HOPMATUBHO-IIPABOBUX aKTiB BepxoBHol Pasiu ABToHOMHOI PecmyOitiku
Kpuwm 3rigHo i3 3akoHOM YKpainu [2].

Jlo3BosieHO poaminryBaTu 300pakeHHS Jlep:kaBHOro repba YkpaiHM Ha OJaHKax
JIOKYMEHTIB OpraHiB MiCIIEBOTO CAMOBPS/IYBAHHS, a TAKOK Ha OJIaHKaxX TOKYMEHTIB 1HIIINX
IOPUIUYHUX OCi0, /Il SIKUX OPTraHW MICIIEBOTO CAMOBPS/IyBAaHHS € OPTaHAMU BHIIIOTO
piBHSI.

3o06pakenHs 'epba ABToHOMHOI PecryGitiku KpuM po3minnyioTs Ha 6y1aHKaX IOKyMEHTIB
IopuauuHuX 0ci6 ABTOHOMHOI Pecmybiiku Kpum smme pasom i3 300paskeHHAM
Jlep>xaBHOTO repba Ykpainu 3rifiHo i3 3akoHOM YKpainu [1].

3o06pakenHs Jlep:kaBHoro repba Ykpainu, I'epba ABToHOMHOI Pecrry6riku Kpum (masmi —
«Tepbu») Ha KyTOBUX OJIaHKaX PO3MIIIlyIOTh Ha BEPXHbOMY IT0JIi HAJl CEPEAUHOIO PSIKIB i3
HallMeHyBaHHSAM IOPUAMYHOI 0COOM, a Ha TTO3/I0BKHIX — Y IIEHTPi BEpXHBOTO 10Jis1. Po3Mip
300pakeHH:A: BUCOTA — 17 MM, IITUPUHA — 12 MM.

5.2. 3o00pakeHHs eMOJIEMH IOPUJHMYHOI 0coOu abo TOProBesIbHOI MapkW (3HaKa I
TOBAPIB 1 OCJIYT) BiATIOBIZTHO 0 MOJIOKEHHS (CTaTyTy) PO IOPUAUIHY 0COOY PO3MIIIYIOTh
Ha O6J1aHKy JJOKyMeHTa 3 JIIBOro 00Ky Bijf HalMeHyBaHHS IOPUAUYHOI 0cOOM 200 YaCTKOBO
YW TOBHICTIO Ha IUIOINI, IO BiZIBeZleHA i1 PO3MIIEeHHsA PeKBi3UTIB «HaiilMeHyBaHH:A
IODUIMYHOI  0cOOM BHIOrOo piBHsA», «HaliMeHyBaHHA MOPUAUYHOI ocobu» Ta
«HaliMeHyBaHHS CTPYKTYPHOTO IiPO3ALITY IOPUIUIHOI 0COOM ».

Ha 6saHkax JOKyMEHTIB MOPUAWYHUX OCi0, [0 HE MAaIOTh IpaBa PO3MIIILyBaTH
300paskeHHs1 Jlep:kaBHOrOo repba YKpaiHW, Ha BepXHbOMY IIOJIi OJIaHKA JIOKYMeEHTa
JIO3BOJIEHO PO3MIIIlyBaTH 300pa’keHHsI eMOJIEMH IOPUJMYHOI 0coOM ab0 TOProBeIbHOI
MapKu (3HaKa JIIs1 TOBapiB 1 ITOCIIYT).

3o00parkeHHs eMOJIEMH IOPUAUYHOI 0cOOM ab0o TOProBeJIbHOI MapKH (3HAaKa JiJIs TOBapiB i
IIOCJTYT) Ha OJIAaHKY JJOKYMEHTA He BIITBOPIOIOTH, AKIIO Ha OJIaHKY € 300pakeHHs repOiB.

He Mo’kHa 3aMiHIOBaTH HaWMeHYBaHHS IOPHIUYHOI 0cOOM 300pakeHHAM eMOseMu abo
TOPTOBEJILHOI MapKH (3HaKa /I TOBAPiB 1 MOCIIYT), HABITH AKIINO HalMeHYBaHHS ITOBHICTIO
Bi/ITBOpeHO B 300pakeHHi. lleli peKBI3UT BUKOPUCTOBYIOTh JIMIE pas3oM i3
HallMeHyBaHHAM IOPUJITIHOI 0cOOU.

Po3mipu 300parkeHHs eMOJIEMH IOPUAUYHOI 0coOM ab0 TOPTrOBEJIbHOI MapKu (3HaKa s
TOBapiB 1 MOC/IYT) HE OOMEXKYIOThCs. PeKoMeHj0BaHAa BUCOTa 300paKeHHsT — He OLIbIma
HIi’K 17 MM.
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3o00pakeHHs eMOJIeMHU I0PUIMYHOI 0cobu abo TOproBesbHOI MapKu (3HaKa /i TOBapiB 1
IIOCJIYT) PEECTPYIOTh B YCTAHOBJIEHOMY 3aKOHOZIABCTBOM ITOPSA/IKY.

5.3. HalimeHnyBaHHA OpPUAUYHOI O0COOW BUINOrO PiBHSA 3a3HAYAIOTh CKOpPOYEeHO. AKIo
HeMae OQIIIHHOTO CKOPOUYEHHS IIbOTO HalMEeHYBaHHsI, TO OTO 3a3HAYaI0Th TOBHICTIO.

HailiMmeHyBaHHA IOPUAWYHOI OCOOM BHIIOTO PiBHA PO3MIIIYIOTh BHUINE HalMeHYBaHHSA
IOPUUYHOI 0cOOU — aBTOpA JJOKYMEeHTa.

5.4. HatimeHyBaHHS I0pUIMYHOI 0COOM — aBTOpA IOKYMEHTa — MAa€ Bi/INOBIaTH TOBHOMY
HallMeHyBaHHIO, 3a3HAUY€HOMY B IIOJIOKeHHi (cTaTyTi) mpo opuamdyHy ocoOy. Hinkue
IIOBHOTO HaliMeHyBaHHS (OKpeMUM pSKOM Y I[eHTpi) pO3MIIIYIOTh CKOpOYeHe
HallMeHyBaHHS IOPUUYHOI 0cobu, fAKIO Horo odimiiiHO 3adikCOBaHO B IOJIOXKEHHI
(craTyTi). CKOpOoUeHe HaMeHyBaHHS 3a3HAavYaloOTh y Ay»KKax abo 0e3 HUX.

VY pasi odpopMIIeHHS JOKYMEHTIB, HiZITOTOBJIEHUX KiJIbKOMa IOPUAUYHUMH OCOOaAMH, iXHE
HaliMeHyBaHHA PO3MIIIYIOTh Ha OJJHOMY PiBHI, a Ha3By BUJly JOKYMeHTa — IIOCEpe/VHi.
JliBopyu 3a3Ha4aloOTh JIaTy JOKYMEHTa, IPaBOPydY — peecTpauiiiHuil iH/eke JoKyMeHTa. Y
IIbOMY pasi 300pakeHHs Trep0iB, eMOJIeM OPUANYHUX 0ci0 ab0 TOProBeJILbHUX MapOK
(3HaKIB /17151 TOBaPIiB 1 OCJIYT) HE BI/ITBOPIOIOTb.

BuMmoru /10 HanrcaHHA HaiilMeHyBaHHSA IOPUIMYHOI 0cOOU Ta 0COOJIMBOCTI HaliMeHyBaHHA
OKpeMUX IOPUAUYHUX OCib ycTaHOBJIEHI Haka3oM MiHicTepcTBa 1ocTullii Ykpainu [9].

5.5. HaliMeHyBaHHSI  CTPYKTYPHOTO IIJIPO3JIUTY IOPUAMYHOI  0COOH, 30KpeMa
BI/IOKDEMJIEHOTO CTPYKTYPHOTO IIJIPO3/IUTY, 3a3HA4YalTh y pasi, SAKIINO CTPYKTYPHUM
MiZIPO3/17T € aBTOPOM JOKyMEeHTa, i pPO3MIIIyIOTh HIKYe HaWMeHYBaHHSA IOPUAUYHOL
ocobu.

BuMoru n0 HamucaHHs HalMeHYBAaHHS CTPYKTYPHOTO HiZPO3JAUTYy IOPUAUYHOI 0Oco0u,
30KpeMa BiJJOKPEMJIEHOTO ITAPO3AiTy, YCTaHOBJIEHI Haka3oMm MiHicTepcTBa IOCTHUIIII
Yxpainu [9].

5.6. JI0BiZIKOBI /IaHI PO IOPUAUYHY 0COOY MAIOTh MICTUTU TakKe: MOIITOBY aJpecy Ta iHIIi
Bijomocti (HOMepu TesnedoHiB, TesedakciB, paxXyHKIB y OaHKY, aJpecy eJIeKTPOHHOI
MIOIITH, azpecy odimiitHoro BebcaitTy Tomo). Lli ani po3Mily0Th HIXKYEe HAMEHyBaHHS
IOPUUIHOI 0cOOU a00 CTPYKTYPHOTO IIiZIPO3ILTy.

PekBi3uTH MOIITOBOI ajpecy 3a3HAYalOTh 3TiIHO 3 MmocTaHoBol0 KabGinery MiHicTpiB
Ykpainu [7] y Takiéi mocsTiIoBHOCTI: Ha3Ba BYJIHII, HOMEpP OYAUHKY, HOMEpP KOPIIyCy UM
odicy (3a moTpebu), Ha3Ba HACEJIEHOTO MMYHKTY, paliOHY, 00J1aCTi, IOIITOBUH iHJIEKC.

Axmo Micre3Haxo/KEHHS IOPHAUYHOI 0COOM BIJIPI3HAETHCA BiA azipecu (aKTHIHOTO
3/iMiCHEHHS TisJIBHOCTI UM po3MileHH: odicy, Y TOBIIKOBUX JAHUX JOIYCTHMO 3a3HaYaTU
2Bl azipecu: ropunngHy (3a3naueny B €/IPIIOY) Ta paktuuHy (1714 JIUCTYBaHHS).

Homepu TesnedoniB i TesedakciB 3a3HaYAIOTh BiJIMOBIIHO 710 HAIliOHAJIBHOTO (opMaTy B
Takiil TOCJTIIOBHOCTI: MUDKMICbKUIM mpedikc, KO HaceJeHOTO IyHKTY (B [Iy’KKax),
TesieOHHUHA HOMED, SIKUH BiZIZIUIAIOTH BiJl KOAY Ta PO3ALISIOTH MPOOiIaMu.

5.7. Kox ¢popmu nqokymMeHnTa (3a HassBHOCTI) IPOCTaBJIAIOTH 3TiHO 3 JIKY/I.

Kon dopmu nokyMeHTa PO3MIIIYIOTh Y IPaBili YaCTUHI BEPXHBOTO IOJIA IOKYMeHTa BUIIE
pekBisuTy «HasBa Buy IOKyMeHTa».

5.8. Koz ropuandHoi 0cobu mpocTasiisaioTh 3riiHo 3 €/[PIIOY BiZiMOBIZIHO /10 MOCTAaHOBU
Kabinery MinicTpiB Ykpaiuu [6].



Ko ropuanunoi 0cobu po3MilyI0Th Ha 3araibHOMY OJIaHKY Ta OJ1aHKY KOHKPETHOTO BUJLY
JIOKyMeHTa mij pekBizuToM «Koza dopmu qokymeHTa» (3a HassBHOCTI), a Ha OJIaHKY JIMCTA
— TicJIA peKBi3uTy «J[0BiZIKOBI /1aHI PO IOPUANYHY 0COOY».

5.9. Ha3zBy Buay JoKymMeHTa 3a3HA4aloTh Ha OJIAHKY KOHKPETHOTO BUJY JOKyMeHTa i
3araJbHOMY OJIAHKY ITiJT Yac 0bOPMJIEHHS Pi3HUX BU/IIB JIOKYMEHTIB, OKPIM JIUCTIB.

HazBa Buay moxkymeHnTta (Hakas, pillleHHs, IIPOTOKOJI, aKT, /IOBiJlKa, JOIOBiHA 3aIKcKa
TOIII0) MAa€ BiATIOBiaTH Ha3Bi, 3adikcoBaHill y nepestiky yHibikoBaHUX (POPM TOKYMEHTIB,
3aIlPOBA/PKEHNX B IOpUJIMYHIN 0cobi. Takuil mepesik Mae MiCTUTH Ha3BU yHi(iKOBaHUX
dopm nmokymentiB 3rigHo 3 JIKY]l Ta HasBM IiHIINX JIOKYMEHTIB, IO BiJIMIOBiZIalOTh
OpraHi3alliiHO-TIPABOBOMY CTaTyCy IOPHAUYHOI OCOOH, B3aKpiIJIEHOMY B IIOJIOJKEHHI
(craTyTi).

HasBy Buly JOKyMeHTa Ha I03/I0BXKHIX OJIaHKAaX PO3MIIYIOTh ITOCEPEHI, a Ha KyTOBUX
— y JIIBOMy BE€PXHBOMY KYTi Iifi pekBidutom «HaiilMeHyBaHHA IOPUAUYHOI 0coOm» abo
«HailiMeHyBaHHSA CTPYKTYPHOT'O HiZPO3ALITY I0PUUIHOI 0COOM ».

5.10. Jlata poxkymeHTa — Iie, BIAIIOBiHO, JaTa WOTO IIiJIMACAHHSA, 3aTBEPKEHHS,
NpUNHATTA, peectparil abo ckiazeHHA. Kpim Toro, AaTyoTh yci ciay>k00Bi BiIMITKH,
IPOCTaBJIEHI Ha JOKYMEHTI, a came: Bi3y, PEe30JIIOIiio, BIAMITKY PO 3acBiAUeHHs KOIIii
JIOKYMEHTA, BiIMITKYy IIPO HAJIXO/[P)KEHHs JOKyMEeHTa JI0 IOPUAUYHOI 0cOOH, BIAMITKY IPO
BUKOHAHHSA JJOKYMEHTA, BiIMITKY IIPO O3HAHOMJIEHHS 3 JJOKYMEHTOM.

Jaty opopMIIOIOTE (P POBUM 200 CIOBECHO-ITU(GPOBUM CIIOCOOOM.
Y pasi odopmieHHs maTé MUGPOBUM CIIOCOOOM ii eleMeHTH 3a3HA4yarTb apaOChbKUMU
nudpamMu B OIUH PSAZIOK Y TaKid MOCTIOBHOCTI: IEHb MIiCAIls, MiCAIb, PiK. Y IbOMY pasi
JleHb MicAIld 1 MicALb IPOCTABJIAIOTH IBOMA ITapaMu ITudp, po3AlIeHUMH KPAIKOI0; PIK —
yoTUpMa I pamMu, Kpanky HAIIPUKIHITI HE CTaBJIATh.
[Ipukiay

07.12.2019

HomyctMo odopMIIOBaTU AATy Y 3BOPOTHIN IOCTIOBHOCTI: PiK, MicAIb, I€Hb MiCAII.
Takuit cnoci6 HaiyacTillle BHUKOPUCTOBYIOTH IIiJi dYac CJIy>KO0BOTO JIMCTYBaHHA 3
1HO3eMHUMHU NapTHepaMH, OCKLIbKK BiH BIJIOBIA€ MIXKHAPOZHIN cHCTEMI JaTyBaHHSA
JIOKYMEHTIB.

[Ipuxnaz
2019.05.25

Y Tekcrax HOPMATHBHO-IIPAaBOBUX aKTiB Ta ITIOCHJIAHHSX Ha HUX 1 B JOKYMEHTaX, IIO
MICTATh BiZToMOCTI (biHAHCOBOTO XapaKTepy, 3aCTOCOBYIOTH CJI0BECHO-IIMMPOBUI CIOCiO
3a3HAYEHHA JaT 13 IPOCTABJISSHHAM HyJs B MO3HAYEHHI JHS MICAIS, AKIIO BiH MICTUTH

oaHy nudpy.

[Tpukiag
07 rpynus 2019 poky

JIOTyCTUMO B3KUBATH CJIOBO «PIiK» ¥ CKOPOUEHOMY BapiaHTi «p.».

[Ipukiaz
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25 tpasns 2019 p.

Y pi3HUX peKBi3UTaX OJHOTO JOKyMEHTa JaTa Moxke OyTu odopmieHa fK CJIOBECHO-
1IUPOBUM cIIOCOOOM, TaK i IUDPOBUM.

Y cnuthbHMX AOKYMEHTaX, IMATOTOBJIEHUX BijA iMeHiI JABOX 1 OUIbIIE IOPUAUYHUX OCIO,
3a3HAYAIOTh OJ[HY JIaTy, IO BiJIIOBiZIa€ /1aTi MPOCTaBJIEHHS OCTAHHBOTO ITIJIITHCY.

Jlaty moKyMeHTa Ha 0JIaHKY IIPOCTaBJISIIOTH Y CIEIiaJIbHO BiJlBEIEHOMY MiCITi.

Y BHyTpIlIHIX cIy>k00BHX JOKyMeHTax (3asBax, JOMOBIIHUX 1 MOSCHIOBAJILHUX 3aITHUCKaX
TOII0), 0pOPMJIEHHX He Ha OJIaHKY, JaTy IMPOCTaBJIAIOTh JIIBOPYY Bifl 0COOMCTOrO IIiIIUCY
aBTOpa JIOKyMEHTA.

Y pasi 3acrocyBaHHs iHGopMamiiHMX (aBTOMAaTH30BaHUX) CHUCTEM OpraHizaril
JTIJTOBOJICTBA JIOITYCTUMO IIPOCTABJIATH JATy PEECTpAIlil JOKYMeHTa Y CKJIa/i IITPUX-KOAY
abo QR-kojy, 110 CTBOPIOETHCS 3ac00aM| ITi€l CCTEMU, 3TiTHO 3 MOCTaHOBOIO KabiHeTy
MinicrpiB Ykpainu [8].

ITpux-KOJi MPOCTABJIAIOTh y MEHTPI HUKHBOTO TOJIS MEPIIOoi CTOPIHKU JToKyMeHTa, QR-
KOJT (21 MM X 21 MM) — YV HI?KHBOMY JIIBOMY KyTi II€PIIIOi CTOPIHKY JIOKYMEHTA.

5.11. Peectpamiiinuil iHJEKC IOKYMEHTa CKJIAJAEThCsl 3 IOPSAKOBOTO HOMEpa IIhOTO
JIOKyMEHTa B MeKax I'PYITH JOKYMEHTIB, 1[0 PEECTPYIOTh, AKUU JIOTIOBHIOETHCS 1H/IEKCAMH,
III0 3aCTOCOBYIOTh B IOPUAWYHIN 0c00i, 30KpeMa iHZIEKCOM 3a HOMEHKJIATYpPOIO CIIPaB,
CTPYKTYPHOTO TIiZIPO3/IiyTy, KOPECHOH/EHTIB, IOC3JIOBUX OCi0, AKi PpO3IIAAaloTh abo
MiITUCYIOTh JOKYMEHT, BUKOHABIIIB, IUTAaHb JISJIbHOCTI SIKUX CTOCYETHCA JIOKYMEHT.

CxJ1afioBl YaCTUHU PEECTPAIIHOTO 1HEKCY BiZJOKPEMIIIOIOTH O[HA Bifl OZIHOI TPABOOIYHOIO
IIOXUJIOI0 PUCKOIO.

[Ipuxnaau

1 123/01-10
2 321/01/01-10

3 01-10/456

[TocsiloBHICT HANUCAHHA CKJIAJIOBUX YaCTUH PEECTPAIIMHOTO 1HJIEKCY MOXKe
3MIHIOBaTHCA 3aJI€3KHO BiJ] TOTO, IKUM JIOKYMEHT PeECTPYIOTh, — BXIJHUN YU CTBOPEHUU
IOPUIUYHOIO 0CODOIO.

Y cruIbHOMY JOKYMEHTIi, IITOTOBJIEHOMY Biji iMeHi JBOX i Oijbllle IOPUAUYHUX OCIO,
peecTpamiiHuN iHJEKC Ma€ MICTHTH IiHJZIEKCH, IPHUCBOEHI JIOKYMEHTY KOXKHOIO 3 ITHX
IOPUAUYHUX OCi0, sAKi IIPOCTaBJSIOTh Yepe3 IIpaBOOIYHY MOXWJIYy PHUCKYy B TiHd
MIOC/TIZIOBHOCTI, y AKIHM IOKYMEHT HiJIIICAaHO HOTO aBTOPaMH.

[Tpuxnag
987/321/654

Miciie po3TalryBaHHS PeECTPALiiHOTO 1H/IEKCY Ha JOKYMEHTI 3aJIe3KUTh BiJi BUAY OJlaHKa
Ta BUY JIOKYMEHTA.
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Y pasi 3acrocyBaHHsa iHGopMmamiiHUX (aBTOMAaTHM30BaHMX) CHUCTEM OpraHizaril
JIJIOBOJICTBA /I03BOJIEHO IIPOCTABJIATU PEECTPAIIMHUM iH/IEKC JOKYMEHTA Y CKJIaJl ITPUX-
kosty abo QR-Koay, IO CTBOPIOETHCA 3aco0aMM IIiEI CHUCTEMH 3TiJHO 3 ITOCTAaHOBOIO
Kabinety MiHicTpiB Ykpainu [8].

5.12. [TocusaHHA Ha peecTpaIiiHUM 1HAEKC 1 1aTy JOKYMEHTa Ma€ MICTUTU peecTpaIliiHum
iHJIeKC Ta 1aTy TOTO JOKyMEHTA, Ha IKUU JAI0Th BiZIIOBI/b.

[TocuiaHHsA HA peecTpalilHUN IH/IEKC 1 IaTy JJOKyMeHTa PO3MIIIyIOTh HHUK4Ue abo Ha piBHI
PEECTPAIIHOTO iHIEKCY Y CIIeNiaIbHO BiiBeAEHOMY MicIli Ha OJIaHKY.

5.13. Micrie ckyIafieHHs JOKyM€eHTa 3a3Ha4al0Th Ha BCIX JIOKyMEeHTax, OKPiM JIMCTIB.

Micue ckIasieHHs JOKyMeHTa pO3MIIyIoTh Ha piBHI abo HMKYe pPeKBi3uTIiB «JlaTa
JIOKyMeHTa» 49U «PeecTpariiiHu iHAEKC IOKyMeHTa».

Micue ckrafieHHs TOKyMeHTa Ma€ Bi/INIOBIIaTH HAaWMEeHYBaHHIO HACeJIEHOTO IyHKTY 3TiTHO
3 1K 014 [13].

[Ipuxknagu
1 wm. Kuis
2 cmt [N'octomens KuiBebkoi o6acTi
3 c-me CrenoBe ®actiBcbkoro paitony KuiBcbkoi o0macti

4  c. bepesiBka MakapiBcbkoro paitony KuiBcekoi o6macti

Y pazi 3asHaueHHA B IIbOMY peKBi3uTi croiulli «KuiB» CKOpPOUEHHA «M.» He
3aCTOCOBYIOTb.

5.14. I'pud obmerkeHHsA mocTymy A0 JoKyMeHTa («/Iisi ciay»k00BOTO KOPHCTYBaHHSI»,
«TaemHO», «I[UTKOM TaEMHO» TOI110) 0(OPMJTIOIOTH BiJIIIOBIHO /10 HOPMATHBHO-IIPABOBUX
aKTIiB, fIKI perJjaMeHTYIOTb ITOPS0K OpraHisarlii JiJI0OBOJICTBa CTOCOBHO JOKYMEHTIB, IIIO
MICTATH iH(pOpPMAaIIio 3 00MeEKEHUM JOCTYIIOM 3TiTHO i3 3aKOHO/IaBCTBOM.

I'pud obMekeHHS IOCTYITY /10 JOKYMEHTa PO3MIIIYIOTh Y MpaBili YacTUHI BEPXHBHOTO IOJIA
JIOKYMeHTa BHIINe PeKBi3uTy «AzpecaT» abo «['pud 3arBepiKkeHHsA AOKyMeHTa». 3a
oTpebu HOTo JIOMOBHIOITH HOMEPOM IIPUMIpPHHUKA IOKYMEHTA.

[Ipuknanu

1 Jns cmyx60Boro kopuctyBanus [Ipum. 1

2 Ilinkom Taemuo [Tpum. 2

5.15. AipecaTaMu IOKYMEHTa MOXKYTh OyTU IOPUANYHI 0coOH, iXHI CTPYKTYPHI IiZipo3/inuy,
KOHKPETHI IT0Ca/I0Bi 0cOOU Ta TPOMAJISTHU.

Y pasi agpecyBaHHsS JIOKyMeHTa IOPHUAUYHIN 0c0o01 ab0 ii CTPYKTYpHOMY Mipo3aiay 6e3
3a3HAaYEeHHS [10CA/I0BOI 0cOOU IXHI HaliMeHyBaHHS MO/IAI0Th y HA3UBHOMY BiIMiHKY.

[Ipuxknaau
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1  VkpaiHCBKHI LIEHTp OLIIHIOBAHHS SIKOCTI OCBITH

2 YkpaiHCbKH HAYKOBO-JIOCTiTHUH IHCTUTYT apxiBHOI clipaBu
Ta JOKyMEHTO3HABCTBA

Bignmin nokymeHTO3HaBCTBA

Y HaliMeHyBaHHi ajjpecaTa JOIyCTHMO 3a3HAaUaTH CKOpPOUeHe HaliMeHyBaHHS IOPUIUYHOIL
ocobu.

IIpuknan
YHAIACH

Y pasi agpecyBaHHS JIOKYMEHTa KepiBHUKY MIOPUANYHOI ocobu abo HOro 3acTymHUKY
HallMeHyBaHHSA IOPUAUYHOI 0cOOU Ma€ OyTH CKJIa/IOBOI0 YACTHHOIO HaliMeHyBaHHA MOCaU
azipecara, sKe 3a3Ha4YaioTh y JaBAJIbHOMY BIJIMIHKY.

ITpuxnag

Hupektopy YHIAIAC/
Bnacue im’s ITPISBUILE

Ao KOKyMeHT afpecyioTh KEPiBHUKY CTPYKTYPHOTO IIZIPO3ALIY IOPUAUYHOI 0COOU, TO
HallMeHyBaHHsI I0PUAUYHOI 0COOM 3a3HAYAIOTh Y HA3UBHOMY BiZIMIHKY, a I0Cajly, BJIacHE
iM’d Ta Ipi3BUIIE a/ipecaTa — y 1aBAJIbHOMY.

ITpuxnag
VYKkpaiHCcbKU HayKOBO-JOCII1AHUM
IHCTUTYT apxiBHOT CIIpaBH

Ta JOKYMCHTO3HaBCTBa

3aBigyBauy BIJIILTY JIOKyMEHTO3HABCTBa
Bunacue im’st TIPI3BUIIE

A0 JOKYMEHT ajipecyloTh 0OaraThbOM OJHOPIAHUM IOPDHAUYHUM ocobaM abo IXHIM
KepiBHUKaM, a/ipecaTa 3a3HavaloTh y3arajbHeHO B JaBAJIbHOMY BIIMIiHKY.

IIpukimagu
1  Bumum HaBYAJILHUM 3aKJIagam
Ta HayKOBHUM YCTaHOBaM, B SIKUX

JIIOTH CTICIliali30BaHl BUCHI paau

2 JupekTopam LHEHTPATbHUX
JiepKaBHUX apXiBiB YKpaiHu

JIOKyMeHT He MOKe MaTu OuTbllle 4YOTHPBOX ajipecaTiB. CJIOBO «Komisfs» Ieper
3a3HaYEHHAM HallMeHyBaHb JPYTOT0, TPETHOTO, UETBEPTOTO ajjpecara He CTaBJIATh. Y pasi
HA/ICWIAHHA JIOKyMeHTa OuUIbllle HIDXK YOTUPHOM ajipecaTaM CKJIAZal0Th CIHCOK
pPO3CHUJIaHHS, 4 HAa KO?KHOMY JIOKYMEHTI 3a3Ha4YaI0Th JIUIIIE OHOTO afjpecara.
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PexBi3uT «AzpecaT» MOKe MICTUTU THOIITOBY ajipecy. PeKBi3UTH MOIITOBOI ajipecu
3a3HAYaIOTh 3TiAHO 3 TocTaHoBo0 Kabinety MinicTpiB Ykpaiuu [7].

ITpurnag

Jep>kaBHUI apxiB XKuromupcrkoi obmacri
Bynl. OxpimoBa [Topa, Oya. 2/20, xopm. 1,
M. XKutomup, 10003

AKImo MOKyMeHT azpecyioTh Gi3udHild 0cobi, croYaTKy 3a3HAYAIOTh BJIACHE IM'A Ta
MIPi3BHIIE aJIpecaTa B JaBaJIbHOMY BiJIMiHKY, IIOTIM — IIOIIITOBY a/ipecy.

[Ipukiaz
2 Opio Kosrantoky
Byn. JKurommpceka, Oyn. 23, «c¢. Tokapis,
HoBorpan-BonnHcbkuit p-H,
XKutomupcrka o0u1.,
11754

[TomToBy azipecy He 3a3Ha4YalOTh Ha JIOKYMEHTaX, sIKI HaZ[CWJIAI0Th OpraHaM 3aKOHOZaBYO1
Ta BUKOHABYOI BJIaJIH, a TAKOK MOCTIHNHUM KOPECIIOH/IEHTaM.

5.16. T'pud 3aTBep/KeHHS JOKyMeHTa ckjaazaeTbess 31 cimoBa 3ATBEPKYIO,
HallMeHyYBaHHsI II0Ca/iN, OCOOMCTOTO MiAIKCY, BJIACHOTO iMeHi, Mpi3BHINA 0coOU 1 JaTu
3aTBEP/KEHHSA, SAKIIO JOKYMEHT 3aTBEP/XKYE II0CajioBa 0coba, 0 ITOBHOBAKEHb SIKOi
HaJIEXKUTh BUPIIIEHHS TUTAaHb, HABEJEHUX Y IIbOMY JOKYMEHTI.

[Ipukiag
3ATBEPJIKVIO
Hupexrop VYHIAIAC/
OcooOuctuit  mignuc Bmacame im’s  [IPI3BBUIIE
Hara

Y pa3si 3aTBepMKeHHsI IOKYMEHTa KiJIbKOMa IMOCAJI0OBUMH OocobamMu abo KOJIeTiaTbHUMU
OpraHaMu IOpUINYHOI 0coO6u 0(pOPMIIIOIOTH BiAIIOBIIHY KUIBKICTh IpUdIB 3aTBEP/KEHHS.
A0 MOKyMEHT B3aTBEP/DKYIOTH JIBI IOCasioBi ocoOu abo JiBa KOJIETiaJibHI OpraHu
IOpUNYHOI 0co0m (FOpUAUYHUX OcCib), TpudU 3aTBEp/KEHHS PO3MIIYIOTh Ha OJHOMY
PiBHI TOPHBOHTAJIbHO, a SAKIO OLIbIle JABOX — HAa OJHOMY PiBHI TOPH30HTAJIHLHO
BEPTUKAJIbHUMU PSIZIKAMHU B JIOBLTBHOMY ITOPS/IKY .

SAKIIO CTBOpPEHUH JOKYMEHT 3aTBEP/KEHO PO3IMOPAAUNM JOKYMEHTOM IOPUIMIHOI 0CO0H,
TO Tpud 3aTBEpP/KeHHA crIagaetbesas 31 cimoBa SATBEP/PKEHO, wHazBu Bumy
PO3IOPAAUOro JOKyMeHTa B HA3UBHOMY BIIMIHKY, KOO JJaTU 1 HOMepa.

[Ipukiag

3ATBEPJ’KEHO
Haka3s JUPEKTOpA YHAIACA
Jarta Ne

[lepesik BUAIB JOKYMEHTIB, IO MalOTh OyTH 3aTBEP/KEHI 3 MPOCTABJSHHAM Tpuda
3aTBEP/I’KEHH, BU3HAYA€ IOPUINYHA ocoba Ha Mi/IcTaBi 3aKOHOABCTBA Ta 3 YHECEHHSM B
IHCTPYKIIiIO 3 IJIOBOZCTBA.
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pud 3arBepAKeHHS PO3MINIYIOTh y IPaBOMY BEPXHBOMY KyTli HEpIIOro apKylia
JIOKyMEHTa.

5.17. Pe3otortiss — 1e 3pobJieHui MocaZloBOI0 0COOOI0 HAIKC Ha JIOKYMEHTI, [0 MICTUTH
CTUCJIUY 3MICT IPUUHATOTO HEIO PillleHH: I[0/10 BUKOHAHHA JOKyMeHTA.

Pe3zoutionisa MakcuMaIbHO MOJKe CKJIaJIaTHUCS 3 TAKUX eJIeMeHTiB: mpisBuine(-a), BaacHe(-1)
iM’si(-eHa) BUKOHABIIS (-iB) Y IaBAJILHOMY BIJIMIHKY, 3MICT IOPYYEHHS, CTPOK BUKOHAHHS,
0COOHMCTUH MiAIMC KepiBHUKA, J1aTa.

IIpukian,
[Ipi3Bumie Bnacue iM’s
[Tpomry HiAroTYBaTU MPOEKT JIOTOBOPY
npo NOCTayaHHs razy 10 25.05.2019
Ocobucruit T IUC
Jara

Axmo gopyyeHHs HAJAHO KUIBKOM IIOCAaZlOBUM Oco0aM, TOJOBHHM BUKOHABIIEM
JIOKyMeHTa € 0coba, 3a3HaueHa B Pe30JI0IIil IEPIIIOIO.

Ha fmoxymeHTax i3 CTpOKaMU BHUKOHAHHS, II0 HE MOTPeOYIOTh J0JIATKOBUX BKA3IiBOK, Y
pe30JTIolIil 3a3HaYaloTh BUKOHABIIA, ITiIIIC aBTOPA PE30JIIOIil i aTy.

Pe30JII011i10 TPOCTaBIAITh PYKOIMUCHO O€3I0ocepelHbO0 Ha JIOKYMEHTI HUKYEe PEKBIZUTY
«AJtpecaT» mapasiesIbHO /0 OCHOBHOT'O TEKCTY a00 Ha BIJIbHOMY BiJi TEKCTY MicCIi ¥ BepXHii
YaCTUHI IEPIIOro apKylla 3 JUIBOBOro OOKy, ajie He Ha IOJI JOKyMeHTA, IPU3HAYeHOMY
JUIA T BAHHA.

Axmo Ha JOKyMeHTI HEMAa€ BUILHOTO MICIsl JUUIsI Pe30JIollii abo OKYMEHT IIiJIJIsIrae
IIOBEPHEHHIO, a00 Iie eJIEKTPOHHUH JJOKYMEHT, TO PE30JIIOIIi0 0(POPMITIOIOTH HA OKPEMOMY
apKylii abo cremniaTbHOMY OJIaHKY, HAa AKOMY 3a3HAa4YaloTh IaTy.

ITpuxnapg
Jlo Bx. Ne 123/01-10 Bix 25.05.2019

5.18. BigmiTka 0OpO KOHTPOJb O3HAYAE, IO JOKYMEHT Y3ATO Ha KOHTPOJb JJiA
3abe3IeueHHs HOTO BUKOHAHHA B YCTAaHOBJIEHUU TEpMiH.

BiamiTKy mpo KOHTPOJIb IO3HAYAIOTh BEJIUKOIO JiTepoio «K» uum cioBoM «KOHTpOsIb»
(pykomnucHO ab0 3 BUKOPHUCTAHHAM IIITaMIIa) Ha JIIBOMY ITOJIi IIEPIIIOTO apKyIla JOKyMeHTa
Ha PiBHi 3aroJyIoBKa /10 TEKCTY.

5.19. 3aroJIoBoOK A0 TEKCTy JAJOKYMEHTA Mae€ MICTUTH CTHCJIUH BHKJIaJT OCHOBHOI'O
CMUCJIOBOT'O aCIIEKTY 3MiCTy AOKYMEHTaA.

3aroJIoBOK /10 TEeKCTy JIOKyMeHTa Mae€ OyTH KOPOTKHM, IPaMaTUYHO Y3TO/I)KEHUM 13
Ha3BOIO JIOKYMEHTA, TOUHO Ilepe/laBaTH 3MICT TEKCTYy Ta BIAIIOBIIaTU HA 3alIUTAHHA «IIPO
II0?», «UOT0?», KKOTO?».

IIpuxnaau

1  Haka3 (mpo 1mo?) mpo HaJaHHA BiJIITyCTKH
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2 Jlucr (mpo 1m10?) Opo opraxizaiiro KoH(pepeHIii
3 IIporoxkou (4oro?) 3aciaHHs aTeCTAIMHOI KOMICii

4 TlocanoBa iHCTpYKIIist (KOTO?) TOJIOBHOTO CIIeIiamicTa

3aroyiIoBOK JI0 TEKCTy JAOKyMeHTa O(GOpPMJIIIOTH Y CIEIiaJIbHO Bi/IBEZIEHOMY MicCIli Ha
OJ1aHKY.

5.20. Teker moOKyMeHTa Ma€ MicTHTH iHdopMaIlito, 3apaau ¢ikcyBaHHA AKOI Horo OyJso
CTBOPEHO, 1 CTOCYETbCA TOTO MUTAHHS, sKe cHOpPMYJIbOBAaHE B 3aroJIOBKY J0 TEKCTY
JIOKyMEHTA.

IndopMmariito B TEKCTi JOKyMeHTa MOTPiOHO IMOJaBaTH CTUCJIO, TPAMOTHO, 3PO3YMiJIO Ta
00’ekTUBHO. TeKCT JOKyMeHTa He MOKe MICTHUTH IIOBTOPiB, a TAKOK CJIiB 1 3BOPOTIB, IO HE
HECYTb 3MiICTOBOTO HaBaHTaKEHHSI.

TekeT moKyMeHTa 0(POPMITIOIOTH Y BUIJISA/II CYIIUIBHOTO 3B’ SI3HOTO TEKCTY, aHKETH, TaOJIHIIi
abo i3 moeAHAHHAM [IUX QOPM.

JIOKyMeHTH CKJIaJlaloTh  JIepP’KaBHOIO MOBOIO, KpIM BUIIQAKIB, mepeadadyeHux
3aKOHO/IaBCTBOM ITPO MOBH B YKpaiHi.

TexcTn JOKYMEHTIB, fAKI HAJICWJIAIOTh 3apyODKHUM ajipecaTaM, 3a IONEPEAHBOIO
JIOMOBJIEHICTIO, MOXKHA CKJIQJIaTH YKPAlHCHKOIO MOBOIO, MOBOIO KpalHU-a/ipecaTta 4u
OIHIEI0 3 MOB MIKHApOJHOTO CIUJIKyBaHHA. [[OKyMeHTH, aJipecoBaHi Jep>KaBHUM
OopraHaM, CKJIa/Ial0Th JIMIIIE YKPAaiHCHKOIO MOBOIO.

5.21. BiiMiTKy IIpo HasBHICTh JOJATKIB, IOBHY Ha3BY SIKUX HABOJATH IIEPEBA’KHO B TEKCTI
CYIIPOBIJTHOTO JINCTA, O(POPMJIIOIOTH MiCJ/IA TEKCTY JIFCTA TIePe] MiAIICOM.

[Tpuxnag
HonaTtok: Ha 5 apk. y 2 mpuM.

SAKII0 TOKyMeHT Ma€ JI0/IaTKH, ITIOBHI Ha3BH SIKUX He HaBeJIEHO B TEKCTI JOKYMEHTa, TO ITi
Ha3BU NOTPiOHO 3a3HAYMTH y BiIMITIII PO HASABHICTH JIOJATKIB i3 3a3HAYEHHAM KiJIBKOCTI
apKYyIIiB y KOXKHOMY JOJATKY Ta KiJIbKOCTI X IIPUMipHUKIB.

[Tpukiaz

Honatku: 1. JIoBigKa mMpo BUKOHAHHS IUIAaHY PO3BaHTaXYBAJLHUX POOIT 3a
IT xBapTan 2019 p. Ha 5 apk. B 1 ipum.

2. I'padix pemontHux pooiT Ha III xBapram 2019 p. Ha 3 apk. B 1
pUM.

SAKIo 70 MOKyMeHTa JIOAAloTh IHIMWN JIOKYMEHT, IO Ma€ JO0JaTK{, TO BIAMITKY IIPO
HasIBHICTD JI0/IaTKiB 0(pOPMIIIOIOTH fIK Y IPUKJIA/Ii, HaBeZIeHOMY HIKUE.

[Ipuxnaz

Honarok: nuct JlepxkaBHoro apxiBy KuiBcekoi ob6macti Bix 25.05.2019 Ne
01-10/123
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1 I0JaToOK 70 HEOTO, BChOTO Ha 15 apk. y 2 mpum.

Ax1o goaTKH 30pOIIYPOBAHO, TO KiJIBKICTD 1X apKYIIIiB HE 3a3HAYAIOTb.
IIpuxnag
Honarok: ¢popmu ramy3eBoi 3BITHOCTI B 1 ipum.

pasi, AKI0 JOKYMEHT MICTUTH OLJIbIIE JIECSITH AOAATKIB, CKJIaZal0Th OIHKC, a BIIMITKY IIPO
HAasABHICTD J0/IaTKiB 0pOPMJIIIOIOTH fIK Y IPUKJIA/Ii, HaBeZIeHOMY HIKUE.

IIpuknan
JlomaTku: 3rigHO 3 OIMCOM Ha 2 apkK.

SAKI10 M0/1aTOK HAICUJIAIOTH HE 3a BCiMa 3a3HAYEHUMHU B JJOKYMEHTI aJipecaMu, TO BiAMITKY
PO HASABHICTH I0/IaTKIB 0(POPMITIOIOTH SIK Y IPUKJIA/Ti, HABEIEHOMY HIKYE.

[Ipuxknazn
Jonatok: Ha 15 apk. B 1 npuM, Ha nepury agpecy.
Y nmopaTkax JIoBiAKOBOTO XapakTepy (rpadiku, cxemu, TabJIHII, CIUCKH, (OPMHU TOIIO) 70

OCHOBHOT'O JIOKYMEHTA, 3aTBEP/P)KEHOTO PO3MOPAAUNM JOKYMEHTOM, BIIMITKY POOJIATH Y
BEPXHbOMY IIPABOMY KYTi IIepIIOTO apKylia I0AATKa.

[Ipuxnaz
Jomarox 3
1o [TpaBun oprasizarii IIIJIOBOJZICTBA
Ta apXxiBHOTO 30epiranHs JTIOKYMEHTIB
y  JAepKaBHHMX  OpraHax, oOpraHax  MiCIEBOTO
CaMOBpsIIyBaHHA, Ha HiANPHEMCTBAX,

B yCTAaHOBAX 1 opraxizamisx (ImyHKT 25)

Y posnopsauomMy JIOKYMEHTI BiAMITKY TIpO HAaABHICTh Jo07laTKa 0GOPMIIIOIOTH
0e3nocepeTHbO B TEKCTI JIOKYMEHTA CJIOBAMH: «IIIO JIOAAETHCS», «(IOMAETHCS)», «3TITHO 3
JIOAATKOM 1», «BiITIOBIZTHO /10 o1aTKa 2» ab0 «AUB. OAATOK 3». A Ha caMOMy JOAATKY /10
POBIOPAAUOrO JOKYMEHTa Y BEPXHHOMY IIPABOMY KyTi IEPIIOTrO apKyllla MPOCTaBJISIOTH
BIIMITKY 3 ITOCHJIAaHHSIM Ha I1e¥ IOKyMeHT, HOTO JaTy 1 HOMep.

[Tpuxnag
Jonmarox 1
10 Hakazy VYkprepxapxiBy

20 muctromana 2019 poky Ne 321

Axmo 70 po3mopAIUOro JOKyMEHTA € OINH J0/IaTOK, TO HOT0 He HyMepYIOTh. 3a HAsABHOCTI
KIJIBKOX /IO/IaTKIB 3a3HAYAIOTh iXHI MOpAAKOBI HOMepu. 3HaK «NO» mepen nudpoBUMU
MIO3HAYEHHSAMHU HE CTaBJIATh. Ha Apyromy Ta HAcTYIHHX apKylIax JoJlaTKa poOJIAThH
BiIMiTKY «ITpo/IOBXKEeHHS J]0/1aTKa».

Yci gomaTku 10 AOKYMEHTIB Bi3ye IpAIliBHUK, AKUN CTBOPUB JIOKYMEHT, Ta KepIBHUK
CTPYKTYPHOTO Mi/IPO3/ALTY IOPUANYIHOI 0COOH, Y AKOMY HOTO CTBOPEHO.
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5.22. Ilignuc Mae MiCTUTH HaWMeHYBaHHS IOCAAU 0cobOH, sKa MiANHUCYE JTOKYMeHT (y
MOBHIN opwmi, AKIO JOKYMEHT HAJpPYKOBAaHUU He Ha OJIaHKY, y CKOpOYeHill — Ha
IOKyMEHTI, HAJpPYKOBAaHOMY Ha OJylaHKY), ocoOucTuMU mignuc (OKpiM eJIEeKTPOHHUX
JIOKYMEHTIB), BJIaCHE iM 51 i IIPi3BUIIIE.

IIpuxnaau

1 Tenepanpumii  OcoOucTHii miamUC Bnacue im’s [TPI3BUILIE
TUPEKTOP
AI1
«YxpHJIHL»

2 Tenepanpuuii  OcoOucTHiA miaMMC Bnacue im’s TIPI3BUIIE
TUPEKTOP

SKIO AOKYMEHT IAIUCYIOTh KiJIbKa IT0CAJIOBUX OCiO OAHIEl IOPUAUYHOI 0cOOHM, TO IXHi
ITITHMCH PO3TAIIOBYIOTh OJWH IIi/T OTHUM BiITIOBITHO JI0 IMiJIMOPSAAKOBAHOCTI ITUX OCIO0.

[Tpurnag
Jupexrop OcobucTuii miamnuc Bnacue im’st TIPI3BUIIE
I'onoBHuii 6yxrantep OcoOucTuii mianuc Brnacue im’s [TPI3BULIE

Y pasi mignmucaHHA CHJIPHOTO JIOKYyMEHTa KUIbKOMAa Oco0aMu, fKi 3aMaloTh OJHAKOBI
MOCaJH, IXHi MiINKCHU PO3MIIILYIOTh HA OTHOMY PiBHI.

JIOKyMeHTH KoJIeTiaJIbHUX OpraHiB MiANHCYIOTh TOJIOBA KOJIETIAJIBHOTO OpraHy Ta
cekperap.

[Ipuxiaz
T'osoBa xomicii OcobucTrii mianuc Bmacue iM’sa
[MTPI3BUIIE
Cexpetap OcoOucTuii miamnuc Brnacue iM’st
[MPI3BULIE

¥ pasi BizicyTHOCTI ITOcazioBO1 0coOM, HaliMeHyBaHHSA MOCA/IH, BJIACHE iM’A 1 mpi3BUIIE AKOI
3a3HAUYEHO B JIOKyMEHTI, MOro miamucye ocoba, fgka BHUKOHye iI 000B’sA3kH, abo ii
3aCTYyIHUK. Y I[bOMYy pa3i 00OB’A3KOBO 3a3HAYAIOTh (DAKTUUYHY IIOCA/Ay, BJIACHE iM'fl,
Ipi3BUIlEe OcOOH, fAKa Mijmucasa JAOKYMeHT (BUIIPAaBJIEHHS BHOCATH PYKONUCHUM abo
MAIIIMHOTIUCHUM CIIOCOOOM, SIKIIO IOKYMEHT HEMOXKJIUBO TTEPEAPYKYBaTH).

[Tpuxnag

3acTynHUK gupekTopa OcobucTui nignuec Bn:

Hupexrop Br:

He po3BojsieHO mij dac mWigNuCcaHHA JIOKYMEHTa CTaBUTH TNPUUMEHHUK «3a» YU
MpaBOOIYHY TMOXWJIy PHCKYy TMepes HaiiMeHyBaHHAM 1mocaau. CioBa «BukoHyBau


Famely
Highlight

Famely
Highlight

Famely
Highlight

Famely
Highlight

Famely
Highlight


000B’s13KiB» a00 «B. 0.» 10 HaliMeHyBaHHS IMOCAAY KEPIBHUKA IOPUIUYHOI 0COOU T0AI0Th
Jiie B pasi Horo 3aMillleHHs Ha IiJICTaBl pO3MOPAAYOro JOKYMEeHTa.

IIpukaang
B. 0. Ocobuctuii mamnuc Bnacue iM’st
JUPEKTOpa [TPI3BMIIE

[Tigmyc po3MIIIYIOTh il TEKCTOM JOKyMeHTa abo IIiJT BiIMITKOIO PO HasABHICTD JOIATKIB.

OcoOuCcTHUH MiANMHC V BCIX PEKBI3UTax €JIEKTPOHHOTO JOKyMEHTa, J0 CKJIaAy SKHX BiH
BXO/IUTh, 3aMIHIOIOTh €JI€KTPOHHUM ITiJIIICOM, IO CTBOPIOETHCA BIJIIOBIAHO /0 3aKOHIB
Yxpainu [3; 4].

5.23. Opuauuni ocobw, 1110 BiATIOBIAHO 710 MOJIOKEHHS (CTAaTyTy) MalOTh TepOOBY ITeUaTKy
ab0 OCHOBHY KpyIJIy MEeYaTKy IOPUANYHOI 0coOW 13 3a3HAYEHHAM HaWMeHYBaHHS Ta
imeaTudikamiiauM kogoMm E€JIPIIOY, MOXKyTh 3acBiuyBaTH Ha JIOKYMEHTI ITiJIIHC
mocazioBoi (BixmoBimanbHOi) ocobu. Ilepesik AOKYMEHTIB, IiJIHCH HA SIKUX IOTPIOHO
CKPIIUTIOBAaTH TMEYaTKOK IOPHAWYHOI OCOOM, BHU3HAUYAE IOPUAWYHA Oocoba Ha IIijicTaBsi
3aKOHO/IABCTBA Ta 3 YHECEHHAM B IHCTPYKITiIO 3 I1JTOBO/ICTBA.

IHmi Buam medyaTtok (CTPYKTYPHHUX IMAPO3AUIiB (cay:kO0u JIiI0BOACTBa, OyXraiTepii,
KaJIpOBOI CJIY:KOHU TOIIO), JJIsI OKPEMUX KaTeropiil JOKYMEHTIB (JIJIf KOIIiH, IEepeIyCcToK,
KOHBEPTIB TOIII0), MeTaseBi mevyaTKu (7J1s omevyaTyBaHHs IMPUMIIleHb, mad, cerdin)), ix
KIJIBKICTh Ta TOPSAZ0K 3aCTOCYBAHHSA IOPUAUYHOI0 0CcO00I0 BU3HAUYAIOTh B IHCTPYKIN 3
JIJIOBO/ICTBA.

BigOuUTOK meuaTKu CTaBaATh Tak, IMOO BIiH OXOIUIIOBAB OCTAHHI KiJIbKa JITep
HallMeHyBaHHs Tocau ocobW, siKa MmiAmucaga JOKYMEHT, ajie He OCOOMCTHUH IIiJIImucC
I10CaI0BOI 0cobu, abo y creliaIbHO IPU3HAUYEHOMY JIJIS IIHOTO MicIli 3 BiiMiTKO « MIT».

BinOuToK meuvaTKu B yCiX PeKBI3UTaX €JIeKTPOHHOTO JOKYMEHTa, /10 CKJIaAy SIKUX BiH
BXO/IUTh, 3aMIHIOIOTh €JIEKTPOHHOIO IE€YaTKOIO, IO CTBOPIOETHCA BIANOBIHO 710 BUMOT
3aKOHIB YKpainu [3; 4].

5.24. Biza Mae cksazlaTucs 3 TaKUX €JIEMEHTIB: HallMeHyBaHHA Iocaau (3a moTpedn),
0COOHCTOTO MiAMHMCY, BJIACHOTO iMeHi 1 mpi3BuUIa ocobu, sika Bi3ye JOKYMEHT, JaTU
Bi3yBaHHSI.

[Ipukiaz
HauanpHuk IOPUANYHOTO BIJIILTY
OcoOuctuit T ITITHC Brnacue iM’st [TPI3BUIIIE
JlaTa

Bi3010 0pOpMITIOIOTH BHYTPIIITHE OTO/?KEHHS JIOKYMEHTIB.

JIOKyMeHT MO’Ke Bi3yBaTH OJiHA I10CajioBa ocoba uu Kijibka. Ilepesik mocagoBux ocib, ki
IIOBUHHI 3aBi3yBaTH JOKYMEHT, BU3HAUA€ HOTO BUKOHABEI[b, BUXOASIYU 31 3MICTy IIHOTO
JIOKyMEHTa Ta BiJIMOBITHO /10 BUMOT 1HCTPYKIIil 3 JIUIOBO/ICTBA IOPUINMIHOI OCOOH.

[TopsiIOK BidyBaHHS MEBHHUX BHUJIB JIOKYMEHTIB 3a3HAYalOTh B iHCTPYKINii 3 JiJOBOJICTBA
IOPUUIHOI 0COOH.

¥ pasi HasgBHOCTI B 0cOOH, sIKA Bi3y€ JIOKYMEHT, 3ayBaKeHb 1 IPOITO3HUITiH, IX 0(DOPMITIOIOTH
Ha OKpEeMOMY apKyIIIi, a y Bi3i JIoKyMeHTa PoOJIATH BiZIIIOBi/HE IOTIOBHEHHS.
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[Ipukiag

Hauanpuuk 3arajJbHOro BIJUILTY
Ocobuctuit M IINC Biacue M’ ITPI3BUIIE
3ayBaKeHHS 1 MPOTO3UIIiT IOHAIOTHCS
Jara

Bizy mpocTaBisAioTh HIKYe pekBisuty «Ilianuc» 6e3 BiACTYILy BiJ MeKi JIIBOTO MOJIA Ha
JIUIHOBOMY 2060 3BOPOTHOMY OOIli OCTAHHBOTO apKYIIa JJOKYMEHTA, IPUMIPDHHUK SKOTO
3AJIUIIAETHCA Y OPUAUYHOI 0COOU.

5.25. I'pudom mnoromxkeHHsa (CXBajieHHs) JOKyMeHTa OGOPMJIIOIOTh 30BHIIIHE
MIOTO/IKEHHS 200 CXBaJIEHHS IOKYMEHTIB.

Axmo JOKyMEHT MOTOXKYye I0ocajioBa o0coba CTOPOHHBOI IOPUAUYHOI 0cobH, [0
ITIOBHOBa’KEHb SKOI HAJIEXKUTHh IOTO/KEHHS MMHUTaHb, HaBEeJIEHUX y IIbOMY JOKYMEHTI, TO
rpu¢d mnoroyrkeHHsA (CxBayieHHs1) ckiaazaetrhesa 31 coBa ITOTOJPKYIO, HaiiMeHyBaHHSA
mocagu (HaliMeHyBaHHSA IOPUMYHOI OCOOM € CKJIAJIOBOI0 YaCTHUHOK HaWMeHYBaHHS
II0CaJIN ), 0COOMCTOTO ITIIIINUCY, BJJACHOTO iM€eHI, ITPi3BUIIa 0COOU Ta AT ITOTO/IKEHHS.

[Tpuxnag
[NIOI'OJIXKVYIO
3acTynHUK TE€HEPAIIBHOTO
JIUPEKTOpa I «YxpHJIHIL»
Ocoouctuit I ITHC Biacue M5 ITPI3BUIIIE
JHata

AXI0 TOKyMEHT MOTO/KYIOTh (CXBaTIOIOTH) 1HIINM JJOKYMEHTOM (JIMCTOM, IIPOTOKOJIOM,
aKTOM TOIII0), TO TpUd MOTOJKEHH (CXBaJIeHH:) cKiIaAaeTbes 3i ciaosa [IOTOPKEHO
(CXBAJIEHO), Ha3BH BU/ly OTO?KyBaJIbHOTO JIOKyMEHTa B HA3UBHOMY BiZIMiHKY, HHOTO
JlaTy i HoMepa.

[Tpukiagu

1 [TOI'OXKEHO
[IpoTokon 3aciaHHs
€KCIIePTHO-TIepEeBIPHOL KoMicii
LJIABO Ykpainu
JlaTa No

2 CXBAJIEHO
[TpoTokon 3acigaHHs
€KCIIePTHO-TIEPEBIPHOL KoMicii
IJIABO Ykpainu
JlaTa No

I'pud moroskeHHs (CXBaJIeHH) JOKYMEHTA PO3MIIIYIOTh HIDKYe pekBi3uty «Iliamuc» Ha
JIUIHOBOMY 200 3BOPOTHOMY 0011l OCTAaHHBOTO apKYIIla JOKYMEHTA, AKIIO MICIIs 1JI1 HbOTO
Ha JIMITLOBOMY OOIIi OCTAaHHBOTO apKyIlla He BUCTAYAE.

¥ pasi, AKIIo 3MiCT JOKYMEHTA CTOCYEThCS OLIbIIIe Hi3K TPhOX IOPUANYHUX 0Ci0, CKIIATAI0Th
«ApKyII TOTO/KEHHS», MpPO IO poOJATh BIIMITKY B JOKyMeHTI Ha wicii rpuda
MIOTO/[P)KEHH L.



[Ipuxnaz
ApKYIII TOTO>KEHHS 10JA€ETHCS

Apxymr moro/ikeHHs 0OPMITIOIOTH K y IIPUKJIA/i, HaBeIEHOMY HIDKYE.

[Ipukiaz
APKVYIII ITOI'OJIPKEHHA
Hasga MPOEKTY JIOKYMEHTa
HaiimenyBannss mocaau Ocobuctuit mignuc Bnacwe im’s TIPI3BUIIE
Jarta

[Tizmuc moca1oBoi 0cOOU CKPIILTIOIOTH ITEYaTKO IOPUINYHOI 0cOOH (32 HAsIBHOCTI).

Y pasi moroypkeHHs (CXBaJIeHHs) AOKYMEHTa KiJIbKOMa II0Ca[IOBUMH ocobamu abo
KOJIETIaJIbHUMU OpraHaMUu IPUANYHOI 0cO0M 0DOPMIIIOIOTH BiJINOBI/IHY KUTbKicTh rpudiB
MOTO/’KeHHsT (cxBasieHHs). fIKINO JOKyMEHT MOTO/KYITh (CXBaJIFOIOTh) JBiI I10CAJIOBi
ocobu abo JiBa KoJieTiaJibHI OpPraHd MOPUANYHOI ocobu (fopuaudHuUX O0cib), rpudu
MIOTO/>KeHHs (CXBaJIEHHS) PO3MIIIYIOTh HAa OJHOMY PiBHI TOPU30HTAIHHO, a SIKIIO OijIbIie
JIBOX — Ha OJIHOMY piBHI TOPHU30HTAJILHO BEPTHKAJIBHUMHU PSIJKAMH B JOBLIBHOMY
MOPSAZIKY.

5.26. BigmiTka Ipo 3acBifueHHs KOTIii IOKyMeHTa CKJIQJIA€ThCA 3 TaKUX €JIEMEHTIB: CJIiB
«3riHO 3 opuriHasioM» (06e3 J1amok), HallMeHYBaHHSA II0CaJIH, OCOOMCTOTO MiAIHCY 0cOo0OH,
sIKa 3aCBIIUY€ KOIIiI0, 11 BJTACHOTO IM€EHi Ta MPi3BUINA, JATH 3aCBiTUEHHS KOITil.

Y BumazKkax, BU3HAUYEHUX 3aKOHOJIABCTBOM, KOTii JOKYMEHTIB 3aCBIIUYIOTh BiJOUTKOM
MeYaTKU IOPUANYHOI 0COO0U, CTPYKTYPHOTO MiApO3.uLy (CiIy:KOM IiTOBOZCTBA, CIIY:KOU
Ka/IpiB, OyXraaTepii TOIo) IPUANIHOI 0coOU a60 mevaTku « /11 KOmmii».

[Tpukiag

3rigHo 3 OpUTiHAIOM
Menemxep 13 mepconHany Ocobuctuii mignuc Bmache im’s TTPI3BUIIE
Jlata BigOuTok mevyaTku

BigMiTKy IIpo 3acBiilueHHs KOMii IOKyMeHTa IIPOCTABJIAIOTh HIKYE peKBisuty «Ilimmuc»
Ha JINI[bOBOMY 0OOI[i OCTAaHHBOTO aPKyIIIa KOIIii JOKyMeHTa.

5.27. BimomocTi mpo BUKOHABIIA JOKYMEHTA CKJIAZAIOThCS 3 TAKUX €JIEMEHTIB: MPi3BHINA i
BJIACHOTO iM€eHi BUKOHABIIS JOKYMeHTa, HOMepa HoTo cIy»k00Boro TesiedoHy.

[Tpurnag
®enopuyk Bacuns 123 45 67

Y BHyTpINIHIX JOKyMeHTax JAOIYCTUMO 3a3HAYaTH JIUIIE MPi3BUINe BUKOHABIS JOKYMEHTA
1 HoMep Horo cIy:k00BOTO TEe(dOHY.

ITpurnapg

Oenopuyk 123 45 67



JlommycTiMO Yepe3 KOMY B3a3HadyaTH KUIbKa HOMepiB TeieOHIB, 3a SAKUMH MOKHA
3B’A3aTHCA 3 BUKOHABIIEM.

ITpurnag
boiiko @enip 123 45 67, 765 43 21

B oHOMY TOKYyMeEHTI, 32 TOTpebu, MOKe OyTH 3a3HAaY€HO BiZIOMOCTI PO 2—3 BUKOHABIIIB.

[Ipukiag

ITpumaxk Cepriit 123 45 67
3yopiituyk Cepriit 765 43 21

BimomocTi mpo BHWKOHAaBIA JOKyMeHTa O(OPMIIIOIOTh yV HIKHBOMY JIIBOMY KyTi Ha
JINIHOBOMY OOITi OCTAaHHBOTO aPKyIIa IOKYMEHTAa.

5.28. BigmiTka mpo O3HAWOMJIEHHSI 3 JOKYMEHTOM CBITUMTH IIpO (aKT O3HAHOMJIEHHS
mpariBHUKaA(-iB) 31 3MicTOM ympaBiiHCHKOI(-ux) paii(-) CcTOCOBHO HBOrO (HUX) Ta
CKJIQJIAETbCS 3 TAKUX €JIEMEHTIB: CJIiB «3 JOKyMEHTOM oO3HauomyeHuiu(-a, -i):» (0e3
JIanok), ocobucroro(-ux) mignucy(-iB), BiacHoro(-ux) iMmeHi(iMeH), JaTH, SIKYy KOXKHUU
IIPAIiBHUK BJIACHOPYYHO IIPOCTABJIAE M1/l Yac 03HAUOMJIeHHS.

Y BiaMITHI PO O3HAMOMJIEHHSA 3 JOKYMEHTOM 3aMICTh CJI0BAa «JOKYMEHT» MOXKe OyTH
3a3HaY€HO HOro KOHKpeTHUH BUJ (Hakas, PO3MOPAKEeHH:, aKT, I0C3/I0Ba IHCTPYKIiA

TOIIIO).

[Tpukimagu
I 3 Haka3oM 03HAMOMIICHUM:
Ocobuctuit T TTHC Bnacue M5 [MTPI3BUIIE
Jara
2 3 I10CaI0BOIO THCTPYKIIi€I0 O3HalloMJIeHa:
Ocobucruii T AIC Biacue M’ [TPI3BUIIIE
Jara

BigMiTKy IIpo O3HAaMOMJIEHHS 3 JIOKYMEHTOM PO3MIIyIOTh HUKYe PeKBi3uTy «Ilimmume»
abo «Biza qokymeHTa» (3a HAABHOCTI).

5.29. BigMiTka mpo BUKOHAHHSA JOKYMEHTAa CBIIUUTH IIPO Te, II[0 pOOOTY HAJ JIOKYyMEHTOM
3aBepIIEHO 1 HOTO MOKHA JIOJIYYUTH JI0 CIIPaBH, Ta MAa€ CKJIAJATHCA 3 TAKUX €JIEMEHTIB:
criB «Jlo cupaBu» (6e3 Jamok), HOMepa CIpaBH, y AKIH JOKyMeHT Oyze 30epiraTucs,
MTOCUJIAaHHS Ha JIaTy U PEeECTPAIiiHUM 1HJIEKC JOKYMEHTA, IO 3acBiiuye BUKOHAHH:A (ab0
KOPOTKi BiZIOMOCTI TIpO BUKOHAHHS), HAaMMEHYBaHHS IOCAJ{, OCOOHMCTOTO IIiJIIHCY,
BJIACHOTO iM€Hi Ta IIpi3BHUINA BiINOBIIa/IbHOI 0c00H, 1aTH 0(POPMJIEHHS BiIMITKH.

[Ipuxnaau
1 o CIpaBu Ne 01-10
JIucT-BianoBiae BIJT 25.05.2019 No 01-10/01/123
Cexpetap OcoOuctuit TIITHIC Bnacue iM’st [TPI3BUIIE

[ara



2 Jlo cIpaBu Ne 02-10

[Mutanns BUPIIICHOTIO3UTUBHO B TenedoHHIN PO3MOBI 25.05.2019
l'onoBumit ~ Oyxranrep  Ocobuctuit  minnuc  Bmacme  im’s [IPI3BUILE
[ara

AKIo JOKyMEHT He MOTpebye MUCHbMOBOI BiITIOBIIi, TO 3a3HAYAIOTh KOPOTKIi BiZIOMOCTI IIpo
BUKOHaHHA. [Tifiuc i 1aTy BiAMITKU IpOCTaBJIsi€e BUKOHABEID I[HOTO JJOKYMEHTA.

BiamiTKy Ipo BUKOHAHHSA IOKYMEHTA IIPOCTABJIAIOTh PYKOIKCHO B JIIBOMY KyTi HUKHBOTO
TIOJISI HA JIUIIBOBOMY OOIIi ITEPIIIOTO apKyIla JOKYMEHTA.

5.30. BigmiTKa mpo HaAXOKEHHSA JOKYMEHTA J0 IOPUAUYHOI 0cOOM Ma€ MICTHTH TakKi
eJIeMEHTH: CKOpOUeHe HalMeHYBaHHS IOPUANYHOI 0COOH, /0 SIKOI HAJIWIIOB JIOKYMEHT,
BXITHUH peecTpaliiHu# iHAeKC, /aTy (3a MoTpeOu — TOAWHY i XBUJIMHY) HaAXOKEHHS
JIOKyMeHTa.

BigMiTKy 1Tpo HaJXO?KEHHsI IOKYMeHTa J0 IOPUINYHOI 0COOU IIPOCTABJISIIOTh PYKOITUCHO
ab0 3 BUKOPUCTAHHIM IIITaMIIa, aBTOMAaTHYHOTO HyMepaTopa Yy MpaBOMY KyTi HUKHBOTO
I10JIs1 Ha JIMITLOBOMY OOIIi MMEPIITOT0 apKyIlla OPUTIHAJTY JIOKYMEHTa.

Y pasi 3acrocyBaHHs iHGopMamiiHMX (aBTOMaTH30BaHUX) CHUCTEM OpraHizaril
JIUTOBOJICTBA ITI0 BIIMITKY IPOCTABJISIOTH 32 JIOTIOMOTOIO IIITPUXOBOTO KOAY (IITPUX-KOAY).

5.31. 3amuc Mpo Jiep:KaBHy PEECTPAIlil0 MPOCTABJIAIOTh HA HOPMAaTUBHO-IIPABOBUX aKTaX
IOPUIUYHUX OCi0, BKJIIOUEHUX JI0 €AMHOTO JepKaBHOTO PEECTPY HOPMATHUBHO-IIPABOBUX
aKTiB, Y BITIOBIIHUX OpraHax ICTUIIi B YCTAHOBJIEHOMY 3aKOHO[aBCTBOM IOPS/IKY.

Ha mepuri#i cTOpiHIII HOPMATHBHO-IIPABOBOTO aKTa /JIA IPOCTaBJIEHHS B3aIHCy IIPO
JIEp>KaBHY peECTpariilo MMOBUHHO OyTH BUIbHE Micme (60 MM X 100 MM) y BEPXHBOMY
IIpaBOMY KYTi ITiCJIsT HOMepa akTa 4u rpuda 3aTBep/IyKeHHs JOKyMEeHTa.

Y pasi 3acrocyBaHHs iHGopMamiiHMX (aBTOMaTH30BaHUX) CHUCTEM OpraHizaril
JIJIOBOJICTBA 3AIlMC IIPO JEPIKABHY PEECTPAII0 JOIMYCTHMO IPOCTaBJIATH y ckaaai QR-
KOJTY, 1[0 CTBOPIOETHCS 3aCO0AMHU IIMX CHCTEM.

5.32. BigMmiTKy mpo HaABHICTh HNpPUMIpDHHKA JOKYMEHTa 3 ManepoBUM (eJIeKTPOHHUM)
HocieM iHGOopMaIlil MPOCTaBJIAIOTD 3Ti/IHO 3 MocTaHoBo Kabinery MinicTpiB Ykpainu [8]
Ta Haka3oM MiHicTepcTBa I0CTHIN YKpainu [10].

Y pasi cTBOpeHHs NPUMIPDHHKA €JIEKTPOHHOTO JIOKYMEHTa 3 IIallepOBUM HOCIEM
iHdopMmarliii Ha HbOMY HPOCTABJIAIOTHh IITPUX-KoJ abo QR-Kof, 10 MICTUTBH: CKOpOUYeHe
HallMeHyBaHHS I0PUIUYHOI 0c00H, ATy peecTpallii, peecTpamiiiHui iH/IEKC.

QR-KOz TakoX Ma€ MICTUTH BiJIOMOCTI MPO IIiJIMTHCyBaHA €JIEKTPOHHOTO JOKyMeHTa abo
HaKJIaJlaHa eJIEKTPOHHOI MeYaTKH, a caMe: MPi3BHIIEe, iM 1, 110 6aTbKOBI mianucyBaHa abo
HallMeHyBaHHS IOPUJIMYHOI 0coOM (1 €JIEKTPOHHOI MedvaTKH), HoMep cepTudikara i
cTpok IHoro paii. OkpiM Toro, QR-Koa A0maTKOBO Mac MICTUTH JIaTH HaKJIaJaHHSI
KBaTI(DiKOBAaHUX €JIEKTPOHHUX IMI/IMHUCIB 1 MeYaTOK Ha €JIEKTPOHHUU JIOKYMEHT, 110 0epyTh
13 kBaTipiKOBaHUX €JIEKTPOHHUX IMO3HAYOK Yacy. /I akTiB JJOJaTKOBO 3a3HAYAIOTh JIaHI
PO TTOTO/IKEHHS.

BiamiTKy mpo HasABHICTh NMPUMIPHUKA €JIEKTPOHHOTO JIOKYMEHTa 3 IallepOBHUM HOCIEM
iHdopMmarliii MpOCTaBIAITh y I[EHTPl HUKHBOTO TOJIS MEPIIOTO apKylla eJeKTPOHHOTO
JIOKyMeHTa. fKII0 IpUMIPHUK eJIeKTPOHHOT'O JOKyMeHTa 3 [TallepOBUM HOCieM iHdopMarrii
CTBOPIOIOTH OJIHOYACHO 3 €JIEKTPOHHUM JIOKyMEHTOM, BIIMITKY IIPO HasABHICTH IIHOTO
IPUMipHUKA IPOCTABJIAIOTH Y TOMY CAMOMY MICII.


Famely
Highlight

Famely
Highlight


[Ipukiag

[TpuMipHHKIB €IEKTPOHHOTO TOKYMEHTA 3 MAallepoOBUM HOCieM iH(opmarii 2.

6. Bumoru go 6naHkiB OKYMEHTIB Ta OPOPMIEHHSA JOKYMEHTIB

6.1. /A BUTOTOBJIEHHSA OJIAaHKIB OpraHi3amiiHO-pPO3MOPSAYUX JOKYMEHTIB IMOTPiOHO
BUKODPUCTOBYBATH apKyli namnepy ¢opmaty A4 (210 MM x 297 MM) Ta A5 (210 MM x 148
MM). JlomycTrMO BUKOpPHCTOBYBaTH OsiaHku ¢opmary A3 (297 MM X 420 MM) A
0odhOopMJIEHHSA IOKYMEHTIB Y BUTJIA/II TaOTUIID.

6.2. biiaHKU JOKyMEeHTIB ITIOBUHHI MaTU TaKi M0JIA y MUTIMeTpax:
30 — JIiBe;

10 — mpase;

20 — BEPXHE Ta HUIKHE.

bnaHku JOKyMEHTIB BUTOTOBJIAIOT, Ha OitoMy mamepi BHCOKOI sAKocTi ¢apbamu
HACUYEHUX KOJIbOPiB. [/[OMyCTHMO BUTOTOBJATH OJIAHKUA 3a JOMOMOTOI0 KOMIT IOTEPHOI
TEXHIKH.

6.4. bylaHKM MOKyMEHTIB MPOEKTYIOTh 3TIIHO 3 JIOZIATKOM A, Jie y cxeMaxX I03HauYeHO
3adikcoBaHi MeXKi 30H pO3TalllyBaHHS PEKBI3UTIB.

6.5. PexBi3uTH PO3MIIIYIOTh Y M€KaX, BCTAHOBJIEHHUX CXEMaMH, 3 JIOITYCKOM +2 MM.

6.6. /IJ11 BUTOTOBJIEHHS THX YU iHIIUX OJIAaHKIB JIOKYMEHTIB IOPUAWYHOI 0coOU MOKHA
BUKOPHCTOBYBATH JIBa BapiaHTU PO3TalllyBaHHs PEKBI3UTIB:

KyTOBE — IIOCTIHHI PEKBI3UTH PO3MIIIYIOTh y JIIBOMYy BEPXHBOMY KYTi apKyiia (KyTOBHI
0JIaHK);

MIO3/I0B’)KHE — IIOCTiMHI PEKBI3UTU PO3MILIYIOTh Y370BXK BEPXHBOI YACTUHHU apKylla
(mo3moBxHil O/1aHK).

ByiaHKM KOXKHOTO BHY JOKYMEHTa IOPUANYHOI ocobm (3a 1i BUOOpPOM) MOXKYTh OyTH SIK
KyTOBHMH, TaK i [I03/I0B>KHIMH.

6.7. PekBi3uT 01 pO3MIIIYIOTh HAJ[ CEPEMHOI0 PEKBI3UTY O3 (3a HOro BiACyTHOCTI —
PEKBI3UTY 04).

PexsisuTtu 03, 04, 05, 06, 08, 09 Ta 06MeKyBaJIbHI TO3HAYKY /IS PEKBI3UTIB 10, 11, 12 y
MesKax 30H

pO3TalllyBaHHA PEKBI3UTIB MOTPIOHO PO3MIIIYBAaTH OTHUM i3 CIOCO01B:

- IIEHTPOBAHUM (ITOYATOK 1 KiHEIlh KOXKHOTO PsIZIKa PEKBIZUTY OTHAKOBO Bi/iTajIeHi BiJl MeX
30HU PO3TAllyBaHHA PEKBI3UTIB);

- [pamopoBUM (KOXKHUM PAMAOK PEKBIBUTYy TMOUYMHAETHCA BiJ JIBOI MeXi B30HU
po3TallyBaHHs PEKBI3UTIB).

He n03B0osIeHO migKpec/IoBaTH a0 BiIOKPEMJIIOBATH PEKBI3UTH OJIaHKA PUCKOIO.

6.8. YcTaHOBJIOIOTH TakKi BUAU OJIAHKIB JIOKYMEHTIB (3pa3ku OJIaHKIB JJOKYMEHTIB
HaBe/IeHO B 1071aTKy B):
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- 3arayJibHUM OJIaHK IOPUAUYHOI OCOOU /AJi CTBOPEHHA PI3HUX BUJIB JIOKYMeHTIB (6e3
3a3HaueHHsA y OJIaHKY Ha3BU BUAY JIOKYMEHTA, KPiM JIMCTA);

- OJIaHK JIACTA;

- OJIaHK KOHKPETHOTO BU/Y IOKyMeHTa (i3 3a3HaYeHHsAM y 0JIaHKY Ha3BU BHAY JOKYMEHTA,
KpiM JIuCTa).

BuroroBsieHHsI OJIaHKIB KOHKPETHHUX BHJIB JOKYMEHTIB JIOIYCTHUMO, SIKIIO iX KiJIBKICTh
IIEPEBUIIYE 2 THUC. OMUHUIIH HA PIK.

Ha ocHOBi 3arajibHOro OJIaHKA IOPHAUYHOI OCOOM MO’KHA pO3po0JOBaTH OJIaHKH
CTPYKTYPHHUX HiZpO3IiB i/ab0 OJIaHKU ITOCAIOBUX OCIO, SIKIO KEPIBHUKU CTPYKTYPHHX
MIPO3/IUIIB UM BIZIMOBIZIHI MMOCAZOBI 0COOM MarOTh IPaBO IMANKUCYBAaTH JTOKYMEHTU B
MesKaxX CBOIX IOBHOBaXKeHb. Y I[bOMY pa3si 300pakeHHs rep0OiB, embsieM ab0 TOProBeJIbHUX
Mapok (3Haka JUIsg TOBapiB i mocyayr) Ha OJaHKAX CTPYKTYPHHX IIiJIPO3JIUIIB, IO HE €
IOPUITYHUMH 0c00aMU, Ta Ha OJIaHKAX IM0CAJIOBUX 0Ci0 He BiZITBOPIOIOTH.

6.9. 3arasTbHIY OJIAHK IOPUIMYHOI 0COOM MaKCUMAaIbHO MOYKE MICTUTH TaKi PEKBI3UTH: 01
abo 02, 03, 04, 05, 13. Ha 3arasibHOMY OJIAaHKY JIOITyCTUMO PO3MIIIyBaTH OOMEKYBAIbHI
ITO3HAYKH JIJIS1 PEKBI3UTIB 07, 10, 11, 18, 19.

Byiank srcra 1PUANYHOI 0COOM MAaKCUMAJIBHO MOXKE MICTUTH TaKi PeKBi3UTH: 01 ab60 02,
03, 04, 05, 06, 08. Ha OylaHKy JinCcTa PEKOMEHJOBAaHO PO3MIIlyBaTH OOMEKYyBasIbHI
IIO3HAYKWU JIJIs PEKBi3UTIB 10, 11, 12, 15, 17, 18, 19, 20.

bjlaHK KOHKDETHOTO BUJY JOKyMeHTa, KpiM JINCTa, MAaKCUMaJIbHO MOX€ MICTUTH TakKi
pekBi3uTH: 01 abo 02, 03, 04, 05, 09, 13, a TaKOXX OOMEKyBaJIbHI ITO3HAUKU JIJIA
PEeKBi3UTIB 07, 10, 11, 18, 19.

6.10. Ha 61aHKax I0pUAUYHUX OCi0 — cy0 €KTiB YKpaiHH, II[0 MaIOTh IIPaBO BiAIIOBIAHO 710
3aKOHO/IaBCTBA BUKOPHCTOBYBATH MOBH HAI[iIOHAJIbHUX MEHIIHUH IOPSAJ 3 YKPaiHCHKOIO
MOBOIO, PEKBIZUTH 03,04,05, 06 APYKYIOTh YKPAiHCHKOI0 MOBOIO Ta MOBOIO HaIllOHAJIHHOI
MEHIITUHU Ha OAHOMY PiBHI IO3/I0BKHBOTO OJIaHKA.

6.11. IOpuawuni ocobu, IO BeAYyTh JHUCTYBAaHHA 3 TMOCTIHHUMU 1HO3€MHHUMH
KOPECIIOH/IEHTAMHU, MOXKYTbh BUTOTOBJIATU OJIAHKU, PEKBI3UTH AKUX 3a3HAYAIOTH JBOMA
MOBaMH: JIIBOPYY — YKpaiHChKOIO, IMPaBOpyY — iHO3eMHOW0. I'epbm Ha Takux OyiaHKax
IIPOCTABJIAIOTH y IEHTP1 BEPXHBOTO HOJIA.

biaHKH, 10 MICTATh PEKBI3UTH, HaBeIEeHI 1HO3EMHOI0 MOBOIO, 3aCTOCOBYBAaTH B MeEXKax
YKpaiHu He peKOMEeH/I0BaHO.

6.12. 3ajexXHO BiJi XapakTepy isJIBHOCTI IOPUAWYHOI ocoOu ii OJlaHKM MOKHA
obstikoByBaTtu. IlOpsA/KOBI HOMEpU IPOCTABJIAIOTH HYMEPATOPOM, APYKapChbKUM abo
IHIIUM CIIOCOOOM Ha HUKHBOMY II0JIi 3BOPOTHOTO OOKy ab0 Ha JIIBOMY IIOJIi JIMIIBOBOTO
OoKy OJ1aHKa.

6.13. Buau GyaHkKiB, 110 BUKOPHUCTOBYIOTh B IOPUAMYHINA 0c00i, Ta MOPSAOK iX OOJIKY i
30epiraHHsa BU3HAYAIOTh B IHCTPYKIIiI 3 JiJTOBOJICTBA IOPUAUYHOI OCOOH.

7. Bumorn 0o BUroTOBMEHHSA JOKYMEHTIB

7.1.  OpraHi3aiifHO-pO3NIOpAAYl  JOKYMEHTH  BUTOTOBJAKOTH 32  JOIOMOIOIO
aBTOMAaTHU30BaHUX Ta/ab0 APyKy- BaJIbHUX 3aC00iB.
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Oxpemi BHYTpIillIHI JOKYMeHTU (3asBH, IMOSCHIOBAJIBHI Ta JOMOBIHI 3alMCKU TOIIO),
aBTOpaMu SKHX € TMO0caZoBI Ta IiHII (idugHi 0cobu, AOMyCTHMO OGOPMIIOBATH
PYKOITMCHUM CIIOCOOOM.

7.2. Ina IpyKyBaHHS TEKCTIB JOKYMEHTIB IMOTPIOHO BUKOPHUCTOBYBaTU TrapHiTypy Times
New Roman Ta mipudt po3mipom 12—14 JPyKapChbKUX IIYHKTIB.

JlomycTMO BUKOPHUCTOBYBaTH MIpUPT po3MipoM 8—12 ApPyKapChKUX MYHKTIB I
IPYKYBaHHs PeKBI3UTIB «/lOBiKOBI AaHi mpo iopugudHy ocoly», «Kox mopuamyHOol
ocobu», «BimomocTi Tpo BUKOHABIA IOKYMEHTa», BUHOCOK, MOSICHIOBAJIBHUX HAMUCIB /10
OKpPEMHUX eJIEMEHTIB TEKCTY IOKYMEHTa TOIIIO.

Ilna ppykyBaHHsA pekBisuty «HaszBa BuAy JOKyMeHTa» MOYKHA BHKODHCTOBYBAaTH
pO3piyizKeHUH MPUMPT PO3MIPOM 14—16 APYKAPChKHUX IMYHKTIB.

Jna papykyBaHHA peKkBisuTIB «HailiMeHyBaHHA OpUAWMYHOI ocobu», «HalimeHyBaHHA
CTPYKTYPHOTO HiZIPO3/iIy I0pUANYHOI ocobu», «HazBa BUly JOKyMeEHTa» Ta «3aroJI0BOK
Z10 TEKCTy JOKYMEHTa» JIOIYCTUMO BUKOPUCTOBYBATH HAIIBXKUPHUN NPAMUN HIPUPT.

7.3. TeKCT OKyMEHTIB HA apKyIax namnepy ¢dopmary A4 peKOMEH/IOBAHO IPYKYBaTH YePe3
1—1,5 MDKPAJAKOBUX iHTepBaId, a popMaTty A5 — yepes 1 MiKpsAKOBUI iHTepBaJI. I1ig yac
obopMJIEHHSI JIOKYMEHTIB, 3a IOTpeOM, MOKHA 3aCTOCOBYBAaTH IHIINI MIXKPAJIKOBI
IHTEepBaJIH.

PexBizuTu oKyMeHTa (KpiM TEKCTY), IO CKJIAIAI0ThCA 3 KUTBKOX PAAKIB («/oBigkoBi maHi
PO IOPUJINYHY 0CcO0y», «3aroJIOBOK JI0 TEKCTy JIOKyMeHTa», «BimMmiTka mpo HasABHICTH
JIOAATKIB» ), APYKYIOTh Uepe3 1 MiXKPAJIKOBUH IHTepBaJL.

CxiafioBl YaCTHHH PEKBI3UTIB «Ajpecar», «['pud 3aTBep/:KeHHSA AOKyMeHTa», «['pud
IOTO/KeHHsT (CXBaJIeHHs) JOKYMEHTa» BiJIOKDEMJIIOIOTh OJWH BiJi OJTHOTO Yepe3 1,5
MIKPA/IKOBUH iHTepBaJ.

PexBisuTu JOKyMeHTa BiJOKPEMJIIOIOTH OJWH BiJi OJTHOTO 4Yepe3 1,5—3 MIKPSIIKOBHX
IHTEepBaJIN.

7.4. PexBizutu «HaiiMeHyBaHHS IOPUAUYHOI 0cOOM BUIOTO piBHA», «HaiiMeHyBaHHA
IOpUINYHOI 0coOm», « HazBa BUy IOKyMeHTa» APYKYIOTh BEJIMKHUMU JIiTEpPaMU.

7.5. PosmmdpyBanHs mianucy B pekBizuTi «Iligmuc» APyKyIOTh Ha PiBHI OCTAaHHBOTO
pA/Ka HalMeHyBaHHSA MOCA/U.

7.6. MakcuMasIbHa JIOBXKMHA psAKA 6araTopsKOBUX PeKBi3UTiB (OKpiM pekBi3uty «Tekcr
JIOKyMeHTa») — 73 MM (28 pyKOBaHUX 3HAKIB).

SIKIIIO 3aroJIOBOK JI0 TEKCTY JIOKYMEHTa IEPEBUINYE 150 APYKOBAaHUX 3HaKiB (5 PAJKIB),
HOTr0 JI03BOJIEHO IPOJIOBKYBATH /0 MeEXKI IMpaBoro Iosis. KpamKy B KiHITI 3arojioBKa He
CTaBJIATh.

7.7. Ilig yac oopMJIEHHSA IOKYMEHTIB ITOTPIOHO IOTPUMYBATHCS TaKUX BIJICTYIIIB Bijl MexKi
JIIBOTO TIOJIS IOKYMEHTA:

10 MM — 71J1s1 ab3aIliB y TEKCTI;
90 MM — JIJIsI PEKBIBUTY «AJIpecaT»;

100 MM—/1d pekBi3uTiB «I'pud 3aTBep/keHHA JOKyMeHTa» Ta «I'pud obMexeHH:
AOCTYITy 1O JOKYMEHTA»;
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125 MM —/1J11 po31In¢pyBaHHsA MiANUCY B peKBi3uTi «Iligmuc».

He poOsATH BiZicTyn Bifi Meki JIiBOTO IIOJIST /I PEKBI3UTIB «JlaTa JOKyMeHTa»,
«3aroJIOBOK JI0 TEKCTY JAOKyMeHTa», «Tekcr mokymeHTta» (0e3 abzariB), «BimmiTka mpo
HasIBHICTD J0/IaTKiB», «Biza mokymeHnTa», «['pud morojikeHHs (CXBaJIeHHS) JOKYMEHTA »,
«BigMiTka mpo 3acBilueHHA KOTIii JOKyMeHTa», «BiJloMOCTi Mpo BUKOHABIIA JOKYMEHTA»,
«BigMiTka 1Ipo 03HANlOMJIEHHS 3 JIOKyMEHTOM», «BigMiTKa Ipo BUKOHAHHS JOKYMEHTA»,
HallMeHyBaHHs IIocafii B pekBizuTi «Iligmmc», a Takoxk ciaiB «CIIYXAJI»,
«BUCTYIINJIN », « BUPIIIINJIN », « YXBAJINJIN», <HAKA3YIO», «30BOB’A3YIO».

7.8. Y pazi HagBHOCTI KUIbKOX TpH(}IB 3aTBEP/PKEHHSA 1 IOTO/KEHHs (CXBaJIeHHS)
JIOKyMEeHTa MepIInii Tpud APYKyIOTh 6e3 BiACTYIy Bij MeXi JIIBOTO MMOJIsA, APYTUH — dyepe3
100 MM BiJ] M€Kl JIIBOTO ITI0JIS.

7.9. fIKIIO B TEKCTi JOKyMeHTa € MOCWJIAHHS Ha JoJaTKu abo Ha JOKYMEHT, IO CTaB
Ii/ICTAaBOIO JIJIT MOTO MiATOTOBKHU (BHAaHH:), ciaoBa «/lomatok» i «IlizcTraBa» APYKYyHOTH
6e3 BiCTYIy Bij MeXKi JIIBOTO I10JIs1, 4 TEKCT JI0 HUX — Yepe3 1 MIXKPAAKOBUM iHTEPBAJI.

7.10. Ilix yac opopmieHHsA JOKYMEHTIB Ha JIBOX 1 Oijbllle CTOpIHKAaX Jpyra Ta HACTYIIHI
CTOPiHKU MarOTh OyTH TPOHYMEPOBAaHI.

HomMmepu CTOpIHOK CTaBJIATH MTOCEPEANHI BEPXHBOTO MOJIS apKyllla apabChKuMH Mudpamu
0e3 3a3HaUEHHA CJI0BAa «CTOPIHKA» Ta PO3/iI0BUX 3HaKiB. [lepIty cTOpiHKY He HyMepPYIOTb.

CTOpiHKM IOKYMEHTA i KO?KHOTO 3 I0JIATKIB MalOTh OKPEMY HyMeparliio.

7.11. TeKCTH IOKYMEHTIB IMOCTIHHOTO Ta TPUBAJIOTO (ITOHA/, 10 POKiB) 30epiraHHsA JPYKYIOTh
Ha OJiHOMY OoIli apkyma. /[OKyMeHTH THMYacOBOTO CTPOKY (710 10 POKIB BKJIIOYHO)
30epiraHHsa MOKHA JIPYKyBaTH Ha JIMIIOBOMY 1 3BOPOTHOMY OOITi apKyIIIa.

JOIATOK A
(00OB’A3KOBHIN)

CxeMun posTallyBaHHS peKBi3UTIB JOKYMEHTIB™
A.1 Cxema poaTalllyBaHHs PEKBI3HUTIB i MexX 30H Ha ¢popMaTi A4 KyTOBOro OJIaHKa

A.2 Cxema po3TallyBaHHs PEeKBI3UTIB i Me 30H Ha (popmaTi A4 MO3710BKHHOTO OIIAHKA

* lus. y BRJIaieHUX daiiiax

JOJATOK b
(mOBIIKOBH)

3pasku 6naHkiB LOKYMEHTIB*

B.1 3pa30k Mo3710BKHBOTO 3aTaJIBHOTO OJIaHKA IOPUAUUHOL 0COOU

b.2 3pa3ok KyToBOro 6J1aHKa JINCTa OPUAUIHOI 0cOOU

B.3 3pa3ok 1o30B:KHBOTO OJIaHKA JIUCTA IOPUAUIHOI 0COOU

b.4 3pa3ok mo310BKHHOTO OJIAHKA JICTA CTPYKTYPHOTO ITiIPO3/IUTY IOPUAUIHOI 0COOU
b.5 3pa3ok Mmo3/10BKHBOTO OJIaHKa IT0CaJI0BOI 0coOH

B.6 3pa3ok 6y1aHKa KOHKPETHOTO BUY TOKYMEHTA
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* Tus. y BRJIaieHUX daiiiax

JTOJATOK B
(mOBIIKOBHH)

[Mpuknagn oOpPMMEHHA JOKYMEHTIB®

B.1 ITpuxiiag odopmieHHs HaKa3y I0PUINIHOI 0cOOH

B.2 ITpuxsiaz odopMIIeHHS JINCTa-BiAIOBIAI FOPUANYHIN 0c00i

B.3 IIpukiaa oopMyIeHHS BXiTHOTO JIUCTA 10 IOPUAUYHOI 0cOOU

B.4 Ilpuknazn opopMiieHHS 3a4BU NIPO IPUNHATTA Ha poOOTY

* us. y BRJIaieHUX daiiiax
JOJATOKT
(mOBIZIKOBHH)

BiGniorpadis

1 3akoH Ykpainu «IIpo ABToHomHy Pecry6stiky Kpum»

2 3akoH Ykpainu «IIpo 3aTtBepkenHsa Korceruryirii ABToHoMHO1 PecryOstiku Kpum»
3 3akoH Ykpainu «IIpo eJeKTpOHHI JOKyMEHTH Ta €JIEKTPOHHUU JJOKYMEHTOO0IT»

4 3axoH Ykpainu «IIpo esleKTpoHHI JI0BipYil MOCTyTH»

5 IToctanoBa BepxoBHoi Pagu Ykpainum Bim 19.02.1992 NO 2137-XII «IIpo /lep:kaBHUi
repb Ykpainm»

6 IlocranoBa KabGimery MiHicTpiB Ykpainu Bim 22.01.1996 N2 118 «IIpo cTBOpeHHs
€IUHOTO Jep>KaBHOTO PEECTPY MAIIPUEMCTB Ta OpraHi3amii YKpainu»

7 IloctanoBa Kabinery MiHicTpiB YKpaiHu Bij 05.03.2009 NQ 270 «IIpo 3aTBepmKeHHs
[TpaBuI HaJaHHSA TTOCJIYT MOIITOBOTO 3B SA3KY »

8 IlocranoBa Kabinery MinicTpiB Ykpainu Big 17.01.2018 NO 55 «Jleski muTaHHS
JIOKYMEHTYBaHHs yIIPaBJIIHCHKOI TisIBHOCTI »

9 Hakas MiHictepcTBa tocTullii YKpainu Bij 05.03.2012 N@ 368/5 «IIpo 3aTBepmKeHHs
Bumor /10 HamMcaHHS HallMeHYBaHHs IOPHAUYHOI 0coOH, 11 BiIOKpEeMJIEHOTO ITiIPO3/iIy,
rpoMazicbkoro ¢opMyBaHHs, IIO0 HE MAa€ CTaTyCy IOPUAWYHOI OCOOH, KpiM oprasizarii
npodcniniku», 3apeecTpoBaHuil B MinicTepeTBl toctullii Ykpainu 05.03.2012 3a No
367/20680

10 Hakas MiHictepcrBa 1ocTulii Ykpainu Bif 11.11.2014 N 1886/5 «IIpo 3aTBepm:keHH:A
[Topsanky pobOTH 3 €JIEKTPOHHUMH JOKyMEHTaMU y JIUIOBOJICTBI Ta iX MiATOTOBKHU [0
Iepe/laBaHHs Ha apXiBHe 30epiraHHs», 3apeecTpoBaHuil B MiHicTepCTBi 10CcTHINIT YKpaiHu
11.11.2014 3a N° 1421/26198

11 Hakasz MinictepcrBa 1octunii Ykpainu Bif 18.06.2015 N2 1000/5 «IIpo 3aTBepa:keHHA
[TpaBusn opraniszamii JJIOBOACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Y Jep:KaBHHX
OpraHax, OpraHax MIiCIIeBOTO CaMOBDS/yBaHHsS, Ha WiIPUEMCTBAX, B yCTaHOBaX i



opraHisalisx», 3apeecTpoBaHWi B MiHicTepCcTBI [OCTUIl YKpaiHu 22.06.2015 3a NO
736/27181

12 JIK 010-98 Jlep:xaBHuii kiacugikaTop yIpaBIiHChKOI IOKyMeHTAaIlil

13 JK 014-97 Knacudikatop 00’€KTIB aJMiHICTPaTHBHO-TEPUTOPIAJIBHOTO YCTPOIO
Ykpainm.
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YKPOEPHAPXIB

YKPAIHCBKUIA HAYKOBO-AOCTIAHUIA IHCTUTYT
APXIBHOI CNPABUW TA OOKYMEHTO3HABCTEBA
(YHIIACT)

Koo AKYQO

HAKA3

Kuie Ne



CENO TOKAPIB HOBOIPALL-BONTMHCBHKOIO PAMOHY XXUTOMWPCBKOI OBNACTI
CINbCLKUA ronoBAa

(micue dna Hasau sudy dokymMeHma)



YKPOEPXAPXIB

YKPAIHCBKWUW HAYKOBO-AOCNIAHWUA IHCTUTYT
APXIBHOI CNPABWU TA NOKYMEHTO3HABCTBA
(YHOIACAO)
Bipain pokymeHTo3HaBCTBA

eyn. Conom'sHceka, 24, m. Kuie, 03110, Ten. (044) 275 30 53

Ne Ha Ne Bin

r



YKPOEPXAPXIB

YKPAIHCbKWW HAYKOBO-AOCNIAHUA IHCTUTYT
APXIBHOI CNPABW TA JOKYMEHTO3HABCTBA
(YHAIACA)

Byn. Conom'aHceka, 24, m. Kuie, 03110, Ten. (044) 275 53 82
e-mail: undiasd@archives.gov.ua, web: undiasd archives.gov.ua

Kop €0PNOY 22992504
MNe Ha Ne Bif

r



OEPXABHA
APXIBHA CNYXXBA
YKPAIHWA
YKPOEPXAPXIB
eyn. Conom'aHceka, 24, m. Kuie, 03110,
Ten. (044) 275 27 77, chake 275 36 55,
e-mail: info@arch.gov.ua,
web: archives.gov.ua

Kop €0PNOY 37552598
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Ha Ne Bia




YKPOEPXAPXIB

YKPAIHCBKWUIA HAYKOBO-AOCNIAHWUA IHCTUTYT
APXIBHOI CMPABM TA NOKYMEHTO3HABCTBA
(YHOIACA)

Kon OKYQO
(micye dna Hassu sudy dokymeHma)

Kuia Ne_



r A
Oupextopy TOB «KniHika «IpoMiHb»

Opkoscekomy B. .

KyabMeHko IpyuHM BonoguMupisHM,
3apeecTpoBaHOl 3a agpecor:

Byn. Ovakieceka, Bya. 3/8, kB. 2, Kuie,
Ten. (044) 273 30 53

Macnopt: cepia MB Ne 635421,
euganuit Conom'aHcekum PY 'Y MBC
Ykpainu 8 m. Kuesi 09 rpyaHa 2007 p.
laeHTUdIKaUiHKMA Kog: 1234567890

3AABA

Mpolwy NpMAHATM MeHe Ha nocaay ronoeHoro Byxrantepa TOB «KniHika «MpoMiHe»
3 01 eepecHs 2019 poky.

Hopatkn: 1. AeTobiorpadis.
2. Konis gunnoma npo oceiTy.
3. Ocobosuit nUcTok 3 oBniky kaapis.
4. TpyOooea KHMKKA.

17 cepnHa 2019 p. OcobucTiid nignuc 3asBHKUKA



ToeapucTEO 3 0DMexeHOW BignoBigansHicTH

«MoToloke»

eyn. OayHa, 134, odic 2,

c. Konunie, Makapiecbkmia p-H,
Kuisceka obn., 08033,

Ten. (04567) 3 01 02

Kog £0PNOY 11511361

15.11.2019 Ne 23/01-10

r L
Mpo NoroKeHHA HOMEHKNaTypy cnpas

TOB «Motoflrokcs

IHthopmyemo, Wo BIANOBIAHO A0 pileHHA YcTaHosuux 3Bopie sacHosHUKIB Big 01.01.2019 cTROpeHo
ToeapucTBo 3 oBmexeHow BignogiganeHicTio «Motollioke» (gani — TOB), Ake zapeecTpoeaHo 11.01.2018

Oepxaenun apxie Kniecskoi oBnacri
gyn. KOpia Innexka, 38,

M. Kuie, 04119,

Ten. (044) 206 74 99

TumapeHko A.
Mpowy do 07.12.2019 nidzomyesamu
dokymeHmu 8na pozanady Ha 3acidaHHi
ETK apxisy

Ocobucmud nidnue
20.11.2019

peecTpauiiHolo cnywboio Makapiacekoro paioHy Kuiecekol oBnacti (kog E0PMNOY 12345678).

Bianogiaro ao crartTi 32 3akony Ykpainu «MNpo HawioHansHwi apxisHuiA dooHa YKpaiHu Ta apxieHi ycTaHoBu»

HaACMNAEMO Ha NorofKeHHA HOMEHKNaTypy cnpas TosapucTea Ha 2020 pik.

3a peaynsTATAMM PO3rNAAY HOMEHKNATYPH CNpage NPOCMMO NMCEMOBO NOBIAOMMTIA NPo BHeceHHA TOB

Ao eignoeigHoro cnucky puanYHKX oci, wo nepebyBaloTs ¥ 30HI KOMNNEKTYBaHHA apxisHoro eigainy.

Honatku: 1. HomenknaTypa cnpas Ha 5 apk, ¥ 4 npum.

2. Konia cratyty TOB «Motolliokc» Ha 10 apk. 8 1 npum.

[Owpektop OcabucTtui nignue

MNpsaan Caprid (04567) 3 01 02

o cnpasu Ne 01-23

Posananymo Ha sacidanni ENK apxisy,
Hadicnano Ha doonpaurosaHHa

Cexpemap OcoBucmud nidnuec Temawa J3MrA
09.12.2019

Bonogumiup MOPO3

Hepxapxis Kulacskol ofin,
Bx. Ne 213
20.11.2019



YKPOEPHAPXIB YKpaiHCEKMA HayKoBo-4ocnigHWiA

LEHTPANBHUA OEPXABHUA IHCTUTYT apxiBHoi cnpasu
ENEKTPOHHWUW APXIB Ta AoKyMeHTOo3HaBcTea
YKPAIHM
(LWAEA YkpaiHu)

Byn. Conom'aHceka, 24, m. Kuie, 03110,
Ten. (044) 273 32 99, dhakc (044) 273 32 97,
e-mail: tsdea@arch.gov.ua,
web: tsdea.archives.gov.ua

Koo €0PMNOY 35249965

15.07.2019 Ne 435/01-11
Ha Ne 167 ein 10.06.2079

r A
Mpo HapaHHA Nponoauuil Ao NPOEKTY
30ipHUKa TUNOBUX HOPM

Y signoeias Ha Baw nuct nosigoMmnaemo, Wwo BinkwicTs nponoauuii, aki Bynu HapaHi LleHTpansHum
NepxaBHUM enekTpoHHWM apxisom YKpaiHu B poBoyomy Nopaaky npauiBHWKaM YkpaiHCbKOro Haykoeo-
AocnigHoro iIHCTUTYTY apxiBHol cnpasu Ta QOKYMEHTO3HaBCTBa, BiANOBIAaNsEHUM 3a NIAroTOBKY NPOEKTY
36ipHKUKa TUNOBMX HOPM Yacy | BUpobiTKY Ha OCHOBHI BUAW pobiT, WO BUKOHYHOTECA B apXiBHUX ycTaHoBax
(Aani — npoekT 36ipHKUKa TUNOBKUX HOpM), Bynu BpaxoBaHi.

Pasom ia TMM, HaacHnaemo NPonNoanLIl Woao YTOYHEHH: AeAKUX HOPM Yacy | BUpoBiTky Ha OCHOBHI BUAM
pobiT, WO BUKOHYIOTLCA B apXiBHUX YCTaHOBAX, HaBedeHWX ¥ NpoekTi 3GipHuKa TUNOBWX HOPM, HagicnaHoro
Ha poarnsg (aoaawTecs).

Tako NPONOHYEMO NPUBECTU TEKET NpoekTy 36ipHUKa TUNOBMX HOPM Y BIANOBIAHICTL A0 «YKpaiHCLKOro
npasonucy», saTeepaxeHoro noctadosolo KaGivety MidicTpie Yipaiuu Big 22.05.2019 Ne 437 «lMutaHHs
YKpaiHCLKOro Npasonucy».

Hopatok: Ha 5 apk. B 1 npum.

OupekTtop OcoBucTuin nignuc HOpiin KOBTAHIOK



YKPOEPXAPXIB
YKPAIHCBKUA HAYKOBO-AOCIAHUNA IHCTUTYT
APXIBHOI CNPABW TA QOKYMEHTO3HABCTBA

(YHOIACAO)
HAKA3

03.06.2019 Kuia Ne 10

Mpo 3aTteepaxeHHA MNnany 3axoaie Woano
BrpoBaKeHHA nonomeHs 3akoHy YkpaiHu
«lMpo 3abeanevyeHHA QyHKUIOHYBaHHA
yKpalHCLKOT MOBM AK QepXaBHO»

BignosigHo Ao 3akony Ykpaidu Big 25 keiTHA 2019 poky Ne 2704-VIIl «MNpo saGeanevyeHHsA
hYHKLIOHYBAHHA YKPaTHCLKOT MOBW SIK AepXasHai» (nani — 3akoH)

HAKA3YIO:

1. 3areepauTi Mnax 3axoais wWoao BnpoeamkeHHA 3akoHy Ta 3abeaneyeHHs YHKLIOHYBAHHA
yKpaiHCeKOl MOBM AK AepwasHol B aiansHocTi YHOIACL (qonatok 1).

2. KepisHuKam CTpYKTYPHUX Nigpo3ninie oaHawoMuTi cniepoBiTHuKiB ia Mnadom 3axonie wono
BNpOBapKeHH:A 3aKoHy,

3. KoHTponk 3a BUKOHaHHAM LLOr0 HaKasy sanuwaio 3a coboio,

OupekTop OcobucTui nianue Onekcanap FAPAHIH
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